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c. ApomalleBo

06 ymeepx0eHuu aOMUHUCMpPamMueHo20
peanameHma npedocmaesieHust
MyHuuyunansHou ycnyau «llepeeod
JKUJI020 MOMeuWw,eHuUsi 8 HeXXUs10e
rnomMeuwjeHUe U HeXuJsio20 NnoMeuw,eHust

8 )KuJsioe nomeuwjeHue»

B cooTtBeTcTBUM C XKunuwHbiM kogekcom Poccunckon depepauunmn, egepanbHbim
3akoHoM oT 27.07.2010 Ne 210-93 «O6 opraHuMsaummn npegoctaBrneHnsa rocyaapCTBEeHHbIX
M MYHUUMNANbHbLIX YCAyr», PYKOBOACTBYACb YCTaBOM MyHMUMNanbHOro obpasoBaHus
ApomalleBcKMn MyHULMNAanbHbIN OKpyr ToMeHcKon obnacTu:

1. YTBEpauTb aAMUHUCTPATUBHbBIA pernameHT npeaocTaBneHns MyHULMNanbHON
ycnyrn «[lepeBoa XXMUNoro NoOMeLLEHNSA B HEXNIOE NOMELLEHME N HEXUIOMO NMOMELLEeHUS B
XWnoe nomeLleHue».

2. [NonoxeHna agMUHUCTPATUBHOIO perfiaMmeHTa, perynupyrowine npegocraBrneHme
MYHMUMNANbHON YCIyru roCyAapCTBEHHbIM aBTOHOMHbIM y4pexaeHnem THMEHCKON
obnactm  «MHOroyHKUMOHaANbHLIN  LEeHTP MpedocTaBfeHna rocygapCTBEHHbIX U
MYHUUMNAaNbHbIX ycnyr B TOMeHckon obnactuy, BCTynawT B CUMY CO AHS NoanucaHus
cornaweHnss O  B3aUMOAEWCTBUM  Mexay  agMuHUcTpaumen  ApomalleBCKOro
MYHMLMNANbHOIO OKpyra M rocyaapCTBEHHbIM aBTOHOMHbIM y4ypexaeHnem TioMEeHCKON
obnactm  «MHOroyHKUMOHANbHbLIN  LEeHTP MpedocTaBfeHna rocygapCTBEHHbIX U
MYHUUMNAaNbHbIX ycnyr B THOMEHCKON 0bnactumy.

3. YCcTaHOBUTb, YTO TMOMNOXEHUS  agMUHUCTPATMBHOrO  perrameHTa o6
noeHTUrKaumMm 1 ayTeHTudukaumm 3asButena (NpeacrtaBuTens  3asiBUTENs) C
MCNONb30BaHMEM WHAOPMAUNOHHBLIX TEXHOSIOrMA MPUMEHSIOTCA CO [OHS peanusauuu
MEpPONpPUATUA, NpeaycMOTpeHHbIX PeaepanbHbiM 3akoHOM OT 29.12.2020 Ne 479-d3 «O
BHECEHMM N3MEHEHUI B OTAESNbHbIE 3aKOHOoAaTemnbHble akTbl Poccuiickon ®egepaunm»

4. YCTaHOBWUTb, YTO MOMIOXEHME aOMUHUCTPATMBHOIO perfameHTa B 4acTu
pasMeLLeHNa HOPMaTMBHbIX MPaBOBbIX aKTOB, PErynUpYyLWmMX OTHOLLEHWS, BO3HUKaOLWMe
B CBS13M C NpefocTaBNeHneM MyHUUUnanbHOW ycryru, B doeepanbHON rocyaapCTBEHHOM
NHpopMaunoHHon cucteme «degepanbHbll peecTp rocyaapCTBEHHbIX U MyHULMNAIbHbIX
ycnyr (pyHKUMA)» nNpUMEHSieTCs CO AHS 00ecneyeHus TEeXHUYECKOM BO3MOXHOCTU
peanusauun BbllLeyKa3zaHHOro MeEpPONPUATUS.

5. MNpusHaTb yTpaTUBLLUMM CuUIy MNOCTaHOBIIEHWE agMUHUCTpauMM ApomalleBCKOro
MyHUUMNanbHoro pamoHa ot 22.07.2024 Ne 45 «O6 yTBepXAeHUn agMUHUCTPATUBHOIO
pernameHTa npegoctaBfeHns MyHuUMnanbHon ycnyru: «llepeBog XMnoro noMeLLeHms B
HEeXMoe NoMeLLeHNE N HEXMMOro NOMELLEHUS B XXMUINOE NOMELLEHNEY .

6. HacTosilwee noctaHoBneHne oduunansHo onybnukoBaTtb nyTeM nybnumkaumm ero
MONHOro TeKCcTa B CeTeBOM u3gaHum «ApomaiwieBo OHnamH» 1M obHapogoBaTb NyTeMm



pasmMeLleHna Ha oduumanbsHoM canTe ApOoMalleBCKOro MyHULUMNANbHOMO OKpyra B
NHJOPMAaLNOHHO-TENTIEKOMMYHUKAUVMOHHOW ceTu « IHTepHeT».

7. KOHTponb 3a WCMNOSIHEHWMEM HACTOSALWEro MOCTAaHOBNEHMUS BO3MOXUTb Ha
3aMecTuUTensa rnaBbl OKpyra, Kypupylowero oTaen WMYLECTBEHHbIX OTHOLIEHUA W
rpagoCTpoUTENbHOM OeATeNnbHOCTU agMUHUCTpaunm ApomMalleBCKOro MyHUUMNanbHOro
oKkpyra.

FnaBa okpyra U.A.Bnacos



MpunoxeHwne
K MOCTaHOBIIEHUIO
ot 03.02.2026 Ne 6

AOMMHUCTPATUBHbIN perfameHT
npeaocTaBrieHUss MyHULMUNANbHOW yCnyru
«lMepeBopA XNNOro NomMeLeHNs1 B HeXXunoe nomewieHme
M HEXUIOro NOMeLUEeHUs B Xnnoe nomeLieHue»

l. O6wme nonoxeHus

1.1. NMpepmMeT perynupoBaHusi agMUHUCTPATUBHOIO pernamMeHTa

HacToawun agMMHUCTpaTMBHLIM pernamMeHT (aanee - PernameHT) yctaHaBnvBaeT
nopsgok W cTaHgapT npefocTaBfieHMst MyHuuMnanbHom ycnyrn «llepeBod Kumoro
NMOMELLIEHMSA B HEXWUNOEe MNOMELLEHME U HEXWUIOro MOMELLEHUS B XKUMOE MOMELLEHNEY
(nanee Takke MyHuuuMnanbHasi ycnyra), paspaboTtaH B Lensx MNOBbIWEHUA Ka4vecTBa
npegocTaBneHnss U OOCTYNHOCTU  MYHUUMNANbHOM  YCIyrK, CO34aHus KOMJOPTHbIX
yCrnoBui ONs 3asiBUTENEn nNpu npeocTaBfieHMM MyHUUMMNANbHOW YCrnyrn, onpeaeneHus
CpoKOB n nocnegoBaTenbHOCTM  OENCTBUMN (agMyHUCTpaTMBHBLIX  Npoueayp)
agMUHUCTpaLmMm ApoMalLeBCKOro MyHMLMNANbHOMO OKpyra.

MyHuUuMnanbHaga ycnyra COCTOUT U3 CreaytoLwwmx yenyr:

1) NpUHATME PELLEHNSA O NEPEBOLE XKUITOr0 NMOMELLEHUS B HEXUNOE MOMELLEHNE U
HEXWNOro NOMELLEHUS B XXUIOE NMOMELLIEHNE,

2) NpuHATME pelleHus 06 yTBEPXKOEHUU akTa NPUEMOYHOM KOMMUCCUMM B Ccriydvae,
ecnun nepeycTpoucTeo, 1 (MNun) nepennaHnpoBska, U (Mnu) uHble paboTsbl TpebyTca Ang
obecneyeHnss MCronb3OBaHUA TaKOro MOMELLEHUA B Ka4eCTBE XUITOTO UMW HEXUNOoro
NOMeELLIEHUA.

1.2. Kpyr 3aaButenen

B kauyectBe 3asBuTeneM MOryT BbICTyNaTb COOCTBEHHUKU XUNbIX (HEXWUIIbIX)
NOMELLEHN, PACMNOSIOXKEHHbIX HA TeppuUTOopMM ApPOMALLEBCKOr0 MYHULMNANbHOrO OKpyra
(banee — 3asiBUTENb), @ Takke nNuua, UMelLMe NpaBo B CUMY HageneHus ux Takumu
COBCTBEHHMKAMN COOTBETCTBYHOLLUMMM  MOSTHOMOYMAMW B NOpsigKe, YCTAHOBIIEHHOM
3akoHogaTtenbcTBoM Poccunckon degepauumu, BbiCTynaTb OT MMEHU 3asiBUTENEN npu
npenocTaBneHUM MyHMUMNanNbHOM yCcnyru (aanee — npeacraBuTenNb 3asBUTENS).

Il. CraHpgapT npeaocTaBneHust MyHULMNanbLHOM YCIyru

2.1. HammeHoBaHWe MyHMLMNANBLHOW yCIyrn

[MepeBoa XMNOro NOMELLEHNST B HEXUIOE MOMELLEHNE N HEXUNOIo MOMeELLEeHUs B
XWnoe nomMeLleHuve.

2.2. HaumeHoOBaHUe opraHa, NpefoCcTaBNAIOLWEro MyHUMLUNAaNbHYIO YCIyry

2.2.1. lNpepoctaBneHne MYHULMNANbHOM ycnyru ocyLecTBnaeTcs
AOMUHMCTpaUVEN.
CTpYKTYpHbIM nogpasgeneHvem AoMnHUcTpaumn, HenocpeacTBEHHO

npegoCcTaBNsAWMUM  YCyry, sBAsSeTCs  OTAeNT WUMYLECTBEHHbIX OTHOLUEHUW U
rpagocTpouTenbHoOn aesatensHocTu (ganee — Otaen).

B uyactm npuHatTMM peweHus o6 yTBepXKOEeHMM akTa MNPUEMOYHON KOMUCCUM
NOAroTOBKY TaKOro akra OCyLlecTBNseT MpueMoYHas KOMUCCUSA, CcopmMupoBaHHas
AoMunHUCcTpaumen (ganee - npuemodvHas komuccusi). CoctaB M Nopsgok padoThl
NPMEMOYHOM KOMWUCCKMX, B TOM 4ucne npasa um o6a3aHHOCTWU, popma, MOPSAOK U CPOK
NPUHATUSA PeLlEeHnA 3aKpennatTCca B MyHULMNANbHOM NpaBoBOM akTe AQMUHUCTPaLNN.

2.2.2 [pepoctaBneHne MyHUUMNANbHOM YCNyrM B 4YacTu WH(OPMUPOBaAHUSA
rpaxxgaH o nopsiake npeaocTaBreHns MyHUUMNanbHOW YCnyru, nNpuemMe [OOKYMEHTOB,



HeobxoouMMbIX ONs NPeAoCTaBNEeHNA MyHUMUMMNAnNbHOW YCrnyru, Bbldayn pesynbTaTa
MYHMUMNANbHON YCNyrn MOXET OCYLLEeCTBNATbCA Yepes3 rocyJapCTBEHHOE aBTOHOMHOE
yypexaeHme TiomeHckon obnactm «MHOroyHKUMOHANbHbIA LIEHTP MpeaoCTaBneHus
rocy4apCTBEHHbIX U MyHUUMNanbHbIX ycnyr B TomeHckon obnactu» (ganee - MoLl), B
COOTBETCTBMM  C  3aKIOYEHHbIM  COrnaweHWeM O  B3aMMOLEWCTBUM  Mexay
AgmMmunHuncTpaumen n MoL.

2.3. OnucaHue pe3ynbTaTa npegocTaBfieHUA MyHULMNANbLHOWN yCnyru

2.3.1. PesynbtaT npegocTtaBfieHUs MyHUUMUNANbHOW YCNyrm B 4acTU MPUHATUSA
pelweHns o nepeBode XWUITOro TMOMELEHUS B HeXUroe TMnoMeLLeHNe W HEeXMUIOoro
NOMELLIEHNS B XUIT0e NoMeLLeHNne:

1) pelwieHre 0 NepeBOae XUMOro NOMELLEHNS B HEXUITOE MOMELLEHNE U HEXNIOro
NOMELLIEHNS B XUIT0e NoMeLLeHue;

2) peweHne o6 oTkase B NepeBoOae XUMOro MOMELLEHUSI B HEXMUINOE MOMELLEHME U
HEXWUNOro NOMELLEHUS B XUMoe NoMelleHne No OCHOBaHWUSAM, YCTaHOBIIEHHbIM MYyHKTOM
2.7.3 PernameHTa.

2.3.2. PesynbtaT npegocTaBrieHUs MyHUUMMANbHOM YCNyrm B 4acTu NPUHATUA
peleHnsa o6 yTBepXaeHUM akTa NpMemMoYHON KOMUCCUN:

1) peweHne 06 yTBEpPXOAEHUUM akTa MPUEMOYHON KOMWUCCUMM O 3aBepLUEHUM
nepeycTponucTsa, n (Mnu) nepennaHnpoBKU, 1 (UNN) UHLIX paboT;

2) peweHne o6 yTBEPXOEHUM akTa nNPUEeMOYHOM KoMuccum o6 oTKkase B
3aBepLleHnn NepeycTponcTea, u (Unu) nepennaHnpoBku, N (Mnun) nHbix paboT (ganee npu
COBMECTHOM YNOMMHAHUU - peLleHne 06 yTBepXXaeHUM akTa NPUeMOYHON KOMUCCUN).

2.4. Cpok npepocTtaBfieHMA MyHULUNANbHOW YCNYru, B TOM YUCNe C y4eTOM
HeoO6xoAUMOCTM oOOpaleHus B opraHusauuum, yyYacTBywlwMe B NpeaocTtaBrneHUun
MyHULUMNarbHOMN ycnyru, CpokK npuocTaHoBEeHUs! npepocTtaBneHust
MYHMLUMNANbLHOW YyCnyru B Cly4yae, ecniu BO3MOXHOCTb MNPUOCTaHOBIEHUA
npeaycMmoTpeHa 3akoHoaaTenbcTBoM Poccuickon ®Pepepauum unum THOMEHCKOU
obnactu

PeweHne o nepesoge unn o6 oTkase B nepeBofe MNOMELLEHUS OOSMKHO 6bITb
NPUHATO B TeyeHue 45 kaneHOapHbIX OHEeW cO AHA nosiydeHus AaMuUHUCTpaumen
[OKYMEHTOB (cBefeHuin), 00A3aHHOCTb MO MPedoCTaBreHnlo KOTOPbLIX BO3SOXeHa Ha
3asButens. B cnyyae obpauwleHusn 3asButensa yepe3 MOL| cpok NpUHATUA peLleHust O
nepesoge vnu o6 oTkase B NepeBoae NMOMELLEHUS NCYMCNISETCs co AHA nepenayn MoL|
Taknx JOKYMEHTOB B AOMUHUCTPaLUIO.

PeweHune 06 yTBepXaeHUM akTa nMpUeMOYHON KOMUCCUN OOSHKHO ObiTb NPUHATO B
CpoK, He npesblwatwmn 30 KaneHaapHbIX OHEN CO OHSA perucTpaunn AgMUHUCTpaUmen
yBEeJOMNEHNA O 3aBepLUEeHUN nepeycTponcTea, U (Mnu) nepennaHnpoBkU, N (UNN) UHBIX
pabor.

2.5. AcuepnbiBaowmm nepevyeHb AOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM
C HOpPMaTUBHbLIMU MPaBOBbIMM aKTaMuU ANA NpeaocTaBNeHUs MyHUUMNAnbHOM
ycrniyru v Yycriyr, KoTopble SBJIIIOTCA HeoOXoauMbIMM U obsA3aTenbHbIMW ANA
npenocTaBfieHMA  MyHUUMNaAnNbHOM  yCnyru, noanexawmx npeacTaBrieHuto
3asaBuTenem

2.5.1. [insa npegoctaBneHna MyHUUMNanbHOM YCryru B YacTu NPUHATUS peLLeHns O
nepeBoe KMUMOro NOMELLEHUS B HEXMIIOE MOMELLEHME U HEXUIIOrO NOMELLIEHNS B XUoe
nomeLleHne, yCTaHaBNUBAETCHA Credylwmnin ncHepnbiBaloWmMn nepedeHb OOKYMEHTOB,
HeobXxoauMbIX B COOTBETCTBMM C heaeparnbHbIMU 3aKOHAMW U MHBIMW HOPMaTUBHbLIMMU
NpaBOBbIMW aKTaMu ANA ee npefocTaBneHus (ganee - OOKYMEHTbl) U HanpaBnaeMblX
3asBuTenem (npeacrasutenem 3asiButens) B AOMUHUCTPAUMIO OOHUM U3 CrieayroLmx
cnocoboB no BbIbOpy 3asBuTENnd: Ha OGymMaXHOM HoOcuTene MnoCpeacTBOM MOYTOBOrO
OTNpasfieHNs, B 3NeKTPOHHOW doopMe MNocpencTBOM UHTepHeT-canta «[loptan ycnyr
TiomeHckon obnactuy» (www.uslugi.admtyumen.ru) (ganee - PervoHanbHbI nopTtan),



degepanbHON  rocygapCTBEHHOW  MH(POPMAaLMOHHOM  cucTteMmbl  «EAuHBING  nopTan
rocy4apCTBEHHbIX M MyHUUMNAnNbHbIX ycnyr (dpyHKuun)» (www.gosuslugi.ru) (oanee -
EaovHbin noptan) nubo Ha GymaxHOM HocuTene nocpencTtBOM fMYHOro obpalleHus B
MoL:

1) 3asBneHune o nepeBode MomelleHUs (Janee — 3asBrfieHMe, 3anpoc o
npenocTaBneHnn MyHuLUmMnanbHom ycnyr) cornacHo lNpunoxeHuto Ne1 k PernameHTy - B
crlydyae HanpasfeHus 3asiBNeHns Ha OGymMakHOM HocuTene npu fM4HOM obpalleHun B
M®L| nnn noytoBbIM OTMNpaBneHMeM B AOMUHUCTPaLMIO; No dopme, pasMeLleHHOM Ha
EonHom noptane, PerMoHanbHOM nopTane - B cnyyae nogayn 3asiBneHns B dopme
9NEKTPOHHOIo JOKYMeHTa € ncnonb3oBaHnem «JIMyHoro kabnHeTa;

2) OOKYMEHT, NoATBEPXKOAIOLLNIA NONTHOMOYNS NPeACTaBUTENS 3asBUTENS, B Criydae
ecnu 3asiBneHne nopgaetca npegcrasuteneM 3aasutens. Npu obpalleHnn nocpeacTsoM
EouHoro noptana, PervoHanbHOro noptana, ykasaHHbIl OOKYMEHT [OfmKeH ObiTb
noanucaH 9nekTPOHHOW nognucbio, TpeboBaHWA K  KOTOPOW  yCTaHaBrMBalOTCH
3akoHogaTenbcTtBOM Poccunckon denepauun, perynumpyrolnumM OTHOLWEHUS B obnactu
NCNOMb30BaHUSA NEKTPOHHbIX NOANUCEN.

MpepocTaBneHne AOKYMEHTa, MOATBEPXAAlLWeEero MofIHOMOYNS npencTaBuTens
3aaBuUTeNna (ecnu 3asBneHwe nogaeTcs MpeacTaBUTeNneM 3asBUTENd) He HABMSETCSH
obas3aTenbHbIM B CriydasiX, Korga OT WMMEHM lopuaudeckoro nvua OencTByeT nuvuo,
nMmeree npaBo AencTBoBaTb 6e3 OOBEPEHHOCTU, M B Chy4vasiX, KOraa 3aKOHHbIV
npeacraButenb U3NYECKOro nvua AOEeWCTBYeT Ha OCHOBaHUM CBMAETENbCTBA O
POXOEHUN, BblQAaHHOrO opraHamu  (opraHmsauusimu)  Poccuinckon — depepaumn,
OCYLLECTBNALLMMN FOCYAAaPCTBEHHYIO PEMMCTPALIMIO aKTOB rPaXK4aHCKOro COCTOSIHUSA, UIK
AOKYMEHTOB, BblJAaHHbIX OpraHamm OMekn U noneymTenbcTBa B COOTBETCTBUMM C
3akoHogartenbcTBoM Poccuiickon ®eaepaumn.

3) npaBoycTaHaBnNMBawLlMe [OOKYMEHTbl Ha MepeBoguMMoe  MNoMeLleHune
(NOgNMHHMKM WM 3acBUOETENbCTBOBaHHbIE B HOTapuanbHOM MNoOpsiake Konmuu), ecnwu
npaBa Ha JaHHOe NoMeLLEHNe He 3apernMcTpMpoBaHbl B YCTAHOBNIEHHOM MOPSAKE;

4) B cny4vae, ecrnv nepeycTponcTeo 1 (Unu) nepennaHnpoBka u (Mnu) nHble paboTsl
TpebytoTca ona obecneyeHnsa NCNosfib3oBaHMSA Takoro NOMeELLEHMS B KQYECTBE XMoro unm
HEXWUOro NomeLLeHns), - NoAroTOBMAEHHbLIN U OOPMIIEHHLIN B YCTAHOBIEHHOM MOpPSiAKe
NPOEKT NepeycTponcTaa n (Mnun) nepensiaHMpoBKN NEPEBOANMOIO NOMELLEHNS;

5) npoTokon obuwero cobpaHus coOb6CTBEHHMKOB NMOMELLEHUA B MHOrOKBapTUPHOM
Aome, coepxawmin peweHne o6 Mx corracMm Ha nepeBOd >KMIOro MOMELLEeHUs B
HeXunoe nomMeLLeHne;

6) cornacve kKaxgoro CO6CTBEHHMKA BCeX MOMELLEHMN, NPUMbIKALWKX K
nepeBoOAMMOMY MOMELLEHMIO (MMetOLLMX OOLLYI0 C NePEeBOANMbBIM NOMELLEHNEM CTEHY UK
PaCNoOSIOKEHHbIX HENoCpPeACTBEHHO Hah WM nog nepeBoguMbIM MOMELLEHMEM), Ha
NepeBoA XXWUMOro MOMELLEHUS B Hexunoe nomelieHne (odopmnsaetca COOGCTBEHHUKOM
NOMELLEHNs, MNpUMbIKAKOWEro K MNepeBogMMOMY  MOMELLEHUIO, B  MUCbMEHHOW
NPOn3BOSIbHON (bOpMe, MO3BOMAIOWEN ONpedenuTb €ero BONeEU3bsaABEHUe;, B 3TOM
cornacum ykasblBalTCs amununsa, uMsd, OT4YecTBO (Npu Hanuumm) CcoBCTBEHHMKA
NMOMELLIEHNS, MPUMbIKAIOLLEro K nepeBoguMOoMy MOMELLEHMIO, NOSIHOE HaMMeHOoBaHWE U
OCHOBHOM  TOCYLapCTBEHHbIN  PEerncTpauuoHHbIn  HOMEp  tpuaguyeckoro nuiua -
coOCTBEHHMKA NOMELLEHNS, NPUMbIKAKOLWEro K NepeBoaAMMOMY MOMELLEHMIO, NACMNOPTHbIE
AaHHble COOCTBEHHMKA YKa3aHHOro NOMELLEeHUs, HOMep npuHagnexawero co6CTBEHHMKY
YKa3aHHOTO  MOMELLEHNs,,  PEeKBM3UTbl  OOKYMEHTOB, MNOATBEPXAalwWwmMx  npaBo
COBCTBEHHOCTM Ha YKa3aHHOE NMOMeELLEHNE).

2.5.2. [ina npepocTaBneHns MyHUUUNANbHOW YCNYrM B YacTu NPUHATUS peLUeHus
00 yTBEepXOEHUM akTta MPUEMOYHON KOMUCCUMM  YyCTaHaBNMBAETCA  Crnegylowuni
ncyepnbiBaloLWNA NepeYeHb JOKYMEHTOB, HanpaBfsieMblx 3asBuTenem (NpeacTaBuUTENeEM
3aaButend) B AQMUHUCTPaAUMIO OOHUM U3 cneyrowmx cnocoboB no Bblbopy 3asBUTENS:



4

Ha Byma)xHOM HocuTene NocpenCcTBOM MOYTOBOrO OTNPAaBMIEHUSA, B ANEKTPOHHOM dhopme
nocpenctsoM PervoHanbHoro noptana, EguHoro noptana nnéo Ha BGymaxHom Hocutene
nocpencTBoM nNMYHoro obpaweHns 8 MOLL:

1) yBegomneHve O 3aBepLUEHUN MepeycTpoucTBa, M (MnNun) nepennaHnupoBKU, U
(M) nHbIX paboT (ganee — yBefOMIEHNE, 3anpoc O NPEeAOCTaBNEHNN MYHULMNANBHON
ycnyrn) cornacHo [MpunoxeHnnto Ne2 k PernameHTy - B chnyyae HanpasfieHus
yBe4OMNEeHNa Ha BymaxHOM HocuTene npu nuyHom obpaiseHnn B MOLL nnn nodtoBbIM
oTnpasnieHneMm B AOMWHUCTpauUuio; no ¢opme, pasmelleHHon Ha EguvHom nopTtane,
PervoHansHOM nopTane, - B cnyyae nogavv yBegoMneHuss B pOpMe 3NeKTPOHHOro
AOKYMEHTa C UCNosSib3oBaHNEM «JIM4YHOro kabuHeTay;

2) TEXHUYECKMN NIaH NOMeLLEeHUs, B OTHOLLUEHUM KOTOPOro ocyliecTBrieHa
nepennaHupoBKa, MOArOTOBMEHHbIMN B COOTBETCTBUM C PeaeparnbHbIM  3aKOHOM  OT
13.07.2015 Ne 218-93 «O rocynapCTBEHHOW permcrpauum HeABMXUMOCTN Y,

3) OOKYMEHT, NnoaTBepXXOaloLLnin NONTHOMOYNS NpeaCcTaBUTeNs 3asBUTENS, B Crydae
ecnn  yBedoMmsieHMe nogaetca  npepcrtaButenem  3assutend. [pyu  obpalleHun
nocpeactsoM EagnHoro noptana, PernoHanbHoro noprana, ykasaHHbli JOKYMEHT OOJDKEeH
OblTb MOANUCAH 3MEKTPOHHOW noanucblo, TpeboBaHMA K KOTOPOM YCTaHaBnMBaKOTCA
3akoHogaTtenbcTBoM Poccuiickon ®epepauuun, perynmpyroimMm OTHOLIEHUA B obnacTtu
NCMNOMNb30BaHWS ANIEKTPOHHbIX NOAMNUCEN.

[MpepoctaBneHne [OKyYMeHTa, NOATBEPXOAaloLWero MorHOMoYna npencraBuTens
3asBuTENs (ecnv yeBedoMIeHWe nopaeTcs npeacrtaBuTeneM 3asiBUTENS) He SABNAeTCS
obsas3aTenbHbIM B CriyyasiX, Korga OT WMEHM lopuandeckoro nvua OevcTByeT nuvuo,
nMerollee npaso fencrBoBaTb 6e3 [OOBEPEHHOCTM, M B cryvadx, Korga 3aKOHHbIN
npegcraButenb (U3MYECKOro nuua [OeWCTByeT Ha OCHOBaHUM CBUAETENbCTBA O
POXOEHUW, BblIJAHHOrO  opraHamu  (opraHusauuamu)  Poccuinckon — depepaumn,
OCYLLECTBNALNMU rOCYAapCTBEHHYIO PErMcTpauuio akToB rpaxgaHCKoro COCTOAHNSA, UIn
AOKYMEHTOB, BblAaHHbIX OpraHamu Orneku u rnoneynuTenbcTtBa B COOTBETCTBUU C
3akoHogartenbcTBoM Poccuickon denepaumn.

2.5.3.Mpn nuyHom obpaweHnn B ML, dusmyeckme nuua (3assutenu unu
npeacraButenn 3assutenen) obss3aHbl NpeabsBUTb  LOKYMEHT, YAOCTOBEPSOLLMN
NNYHOCTb.

[MpepoctaBneHne  OOKyMeHTa,  YOOCTOBEpPSAIOWEro  fIMYHOCTb  3asBUTENS
(NnpeactaBuTena 3asaBuTend), He sBnseTcA obs3aTenbHbIM B Clyyae YCTaHOBIIEHUS
NMYHOCTM 3aaBuTEns (nNpeactaBuUTens 3asBUTENd) MNOCPeACTBOM MAeHTUMKaumm u
ayTeHTUdUKauMmM C UCNonb3oBaHNEM WUHMOPMALMOHHBLIX TEXHOMOMMW, B MNopsiake,
YCTaHOBIIEHHOM [AENCTBYIOLLMM 3aKOHOAATENTbCTBOM.

2.5.4. B cnyyae HanpasneHuna 3asBneHus (yBeAOMIEHUs) U npunaraemMblx K HEMY
AOKYMEHTOB B 3rIeKTPOHHOW popmMe C wucnonb3oBaHMem EpguvHoro noptana wnu
PervoHanbHOro noptana 3assuTtenb (NpeacTaBUTENb  3asBUTENS), NpoLueaLwnii
npoueaypbl perucrpauuun, uaeHTUdPuUKaumMm wn ayteHTudukauum C  UCrnosib3oBaHUeM
EovHon cuctembl mngeHtudukaumm u ayteHTudukaumm (ganee - ECWMA), 3anonHser
dopMy yKasaHHOro 3asBneHnsa (yBeLOMSEHUA) C WCMNONb30BaHUEM WHTEPaKTUBHOM
dopMbI B 31EKTPOHHOM BUAE.

CeefeHns U3 JOKYMEHTa, yOOCTOBEPSIOLEro NMMYHOCTL 3asBUTENS, NPeaCcTaBUTENs
3asBuTens QopmupytoTcsa npyu nogTeepxaeHun ydetHon 3anmcm B ECUA u3 coctaBa
COOTBETCTBYIOLUNX AAHHbBIX YKa3aHHOW yYeTHOW 3anmMcu U MOryT ObiTb MPOBEPEHbI NyTEM
HanpasfieHns 3anpoca C UCNOSb30BaHMEM CUCTEMbI MEXBELOMCTBEHHOIO 3M1EKTPOHHOIO
B3aUMOAENCTBUS.

Mpn nopade 3asBneHus (yBe4OMIIEHMSI) B ONEKTPOHHOM dopme 3asiBfieHue
(yBeooMneHue) n AOKyMeHTbl NOANUCHIBAOTCA INEKTPOHHOM NOAMNUCHI0 B COOTBETCTBUN C
TpeboBaHuaMn noctaHoBneHuns lNpasutenbctBa Poccuinckon ®epepaumm ot 25.06.2012



Ne 634 «O BMAax 9NEeKTPOHHOW MNOAMUCK, UCMONb30BaHWE KOTOPbIX AOMycKaeTca npu
obpalyeHun 3a NonyyYeHnemM rocyaapCTBEHHbIX U MyHULUNANbHBIX YCYr».

Mpu nogave 3aaBneHuns (yBeaomneHus) B GOpMe 3reKTPOHHOrO JOKYMEHTa K HeMY
npukpennawTca NMbo  3aBEPEHHble  YCUMEHHOW  KBANMAUUMPOBAHHOW  MOAMNUCHIO
BblAaBLUMX MX NUL, (UM HOTapuyca) SNEeKTPOHHbIE KoMK AOKYMEHTOB, IGO0 3NEKTPOHHbIE
AOKYMEHTbI, 3aBEpPEHHble YCUITEHHOW KBanuMUUMPOBAHHOMW 3SIEKTPOHHOM NOAMUCHIO
BblAaBLUMX UX NnL (MK HOTapuyca).

2.5.5. [lIokyMeHTbI, Npunaraemble K 3asBneHuto (yBeAOMIEHUIO), NpeacTaBnsiemMble
B 3MEKTPOHHOW (hopMe, HanpaBnaAnTCs B cnegyowmx dopmaTax:

a)xml - AOng [OOKYMEHTOB, B OTHOLUEHUW KOTOPbIX YTBEpXAeHbl (opMbl U
TpeboBaHUA No POpMMPOBaAHUIO SNEKTPOHHBIX AOKYMEHTOB B BuAe annos B opmaTe
xml;

6) doc, docx, odt - Ana AOKYMEHTOB C TEKCTOBbIM COAEPXXaHWEM, HE BKMNOYaOLLMM
dopmyInbl;

B) pdf, jpg, jpeg - ONA LOOKYMEHTOB C TEeKCTOBbIM COAepXaHwem, B TOM 4ucre
BKMOYaOWMNX opmynbl U (MnNn) rpadudeckne mn3obpaxeHusi, a Takke OOKYMEHTOB C
rpadpuyeckum cogepxaHmem.

B cnyyae ecnu opurnmHanbl OOKYMEHTOB, npunaraembiX K  3asBNEHUIO
(yBeQoMMeHuo), BbldaHbl M MOAMUCAHbl  YNOMHOMOYEHHbIM OpraHoM Ha OGyMaXHOM
HocuTene, ponyckaetca OpMUpPOBaHUE TakKUX [OOKYMEHTOB, MpeAcTaBnseMblX B
3NEeKTPOHHOM bopme, NyTeM CKaHUPOBAHWSA HEMNOCPEeACTBEHHO C OpurMHana OOKYMeHTa
(ucnonb3oBaHWe KOMWWA He [JOonyckaeTcsl), KOTOpOe OCYLLEeCTBASETCS C COXpaHeHneMm
OopveHTauun opurmHana gokymeHta B paspeweHun 300-500 dpi (macwtab 1:1) n Bcex
ayTEHTUYHbIX MPU3HAKOB MOANMMHHOCTU (rpaduyeckon noanmMcu nuua, nevatu, YrnoBoro
Wwtamna 6naHka), C UCrnonb3oBaHMEM CeayoLWnX PeXUMOB:

«4epHO-6enbIny (Npu OTCYTCTBUN B JOKYMEHTE rpadhmnyecknx nsobpaxeHunin un (Mnm)
LBETHOro TekcTa);

«OTTEHKW Cceporo» (NpU HanuuMM B OOKYMEHTe rpadumyeckux usobpaxkeHun,
OT/NYHBIX OT LUBETHOro rpadomuyeckoro n3obpaxeHus);

«LUBETHOM» WNN «PEexXum MOMHOW uBeTonepenayny (NpyM HanuuMm B OOKYMEHTe
UBETHbIX rpadoMyeckmx n3odpaxeHnn nmbo LBETHOro TeKCcTa).

KonuyectBo hansioB OOSMKHO COOTBETCTBOBATb KONMMYECTBY OOKYMEHTOB, KaXKabli
N3 KOTOPbIX COOAEPXUT TEKCTOBYHO M (UNn) rpadoMyeckyto HGOpMaUUIo.

[oKyMeHTbl, npunaraemble 3asBATENEM K  3asBneHuo  (yBeJOMIEHMIO),
npeacraBnsemMble B 3MEKTPOHHOW dopMe, AOMKHbl obecrneynBaTb BO3MOXHOCTb
NOeHTUMULNPOBATL JOKYMEHT U KONIMYECTBO NIUCTOB B JOKYMEHTE.

[okyMeHTbl, noanexaiwime npegctaeBneHnto B dopmatax xlIs, xIsx wnm ods,
dopmMupytoTCS B BUAE OTAENBbHOIO JOKYMEHTA, NpeaCcTaBnsgeMOro B 9NeKTpPOHHOW hopme.

2.5.6. T[llpu HanpasneHum B AAMUHUCTPAUMIO [OOKYMEHTOB, YKa3aHHbIX B
nogpasgene 2.5. PernameHTa, nocpeactBOM MNOYTOBOrO  OTNpPaBfieHusl, [OaHHble
AOKYMEHTbI HanpaBnsaAwTCcs 3asiButeniem B dpopMe opurnHanoB nmbo B opme Konuwu,
3acBMAETENbCTBOBAHHBLIX B HOTapManbHOM NOpsiAKe.

2.6. UcuepnbiBarowmm nepevyeHb AOKYMEHTOB, HeOOX0AUMbIX B COOTBETCTBUM

C HOpMaTUBHbLIMMU MNpaBOBbIMU aKTaMn AOnNd npepnoctaBleHUsA MyHVILIMHaanOVI
yCinyru, KOTopblie HaxoadaTCA B pacnopsi>KeHnn rocyaapCcTtBeHHbIX opraHoB, OpraHoB
MeCTHOro camoynpaBl/ieHUAA U UHLIX OpraHoB, y4YaCcTBYWLWKUX B MnpenoctaBlieHUN
MYHUUMNANbHbIX yCNyr, N KOTOPble 3asiBUTeJ1b BripaBe npeactaBUTb

2.6.1. [okymeHTbl, 3anpalivBaemMble agMUHUCTPaUMEend B rOCyAapCTBEHHbIX
opraHax, opraHax MEeCTHOro caMOynpaBSfieHUss U WHbIX OpraHax, Yy4yacTBYKOLNX B
npegocTaBneHn MyHUUUNarnbHbIX YCNyr, Ana npegocTaBreHnss MyHUUunanbHOW yCnyru B
4YacTu MNPUHATUSA pPeLLEeHUs O NEePEBOAE KUMOr0 NOMELLEHUS B HEXUIIOe NOMELLEHNE U
HEXMOro noMeLLeHNs B XNnoe noMeLleHue:



1) npaBoycTaHaBnMBalLLme JOKYMEHTbI HA NepeBoaMMOe NoMeLLEeHNe, ecnn Npaso
Ha Hero 3aperncTpMpoBaHoO B YCTAHOBMEHHOM MOPSAKE;

2) nnaH NepeBOOUMOrO MOMELLEHUS C ero TEXHUYECKUM ornucaHuem (B criyvae,
ecnn nepeBoAMMOE [MOMELLEHVE HABMSETCH XWUMbIM, TEXHWYECKUA nacrnopT Takoro
nomeLleHus);

3) NO3TaXHbIV NNaH AoMa, B KOTOPOM HaXOAUTCHA NepeBoaMMOe NMOMeLLEeHNE;

4) B cny4vae, ecnv nepeycTponcTBo U (Mnu) nepennaHmpoBka u (Mnn) nHole paboTbl
TpebytoTca ona obecneyeHnsa NCNosib3oBaHMS Takoro NOMeELLEHUS B KQYECTBE XUoro unm
HEXWUOro NoMeLLeHus), - ceegeHns 06 OTHECEHUN HEOBMXMMOIO MMyLLLECTBA K OObekTam
KyNbTYpHOro Hacnegus;

5) B cny4yae, ecnun nepeycTponcTBo U (Mnu) nepennaHupoBka u (Mnu) uHole paboTbl
TpebytoTca ana obecneyeHnsa NCnosib3oBaHMs Takoro NOMeELLEHMS B KQYeCTBE XUIoro unm
HEXMUIOro rfnoMeLleHus), - 3aknioYeHne opraHa no oxpaHe MaMATHUKOB apXUTEKTYpbI,
MCTOPUM W KyNbTypbl O AOMYCTUMOCTW NPOBEAEHUA nepeycTpoucTBa U (Unu)
nepennaHnpoBKN NOMELLEHNS N (MNKN) NHBIX paboT B MHOrOKBapTUPHOM AOME, eCnv Takoe
noMeLleHne unM oM, B KOTOPOM OHO HaxoAuTCs, SABNSETCA MNaMATHUKOM apXUTEKTYpbl,
NCTOPUN UNN KyNbTYpPbl;

6) cBeAeHVss O Ipuanyeckom nuue, cogepxawmeca B EgMHoM rocygapcTBEHHOM
peecTpe IpUanYecKnx nuu;

7) cBegoeHuas U3 KapTbl  TeppuTOopuanbHOro  30HMpoBaHus  [lpaBun
3eMs1enosib30BaHNA 1 3aCTPOMKN B hopMe BbIKOMMPOBKY;

8) ceeaeHna YnpasneHus MuHuctepcTBa BHyTpeHHMX gen Poccum no TroMeHcKown
obnact o A4encTBUTENBHOCTN (HEAENCTBUTENbHOCTN) NacnopTa rpaxaaHnHa Poccuinckon
denepaumm, yaocToBEPSAIOLLErO IMYHOCTb 3asaBuTens (NpeactaBuTens 3assutens);

9) cBegeHna O rocygapCTBEHHOW perucTpauuMmM aktoB O poxaeHun (B criyvae
nogayv 3asiBNeHWsa npeacrtaBuTeneMm 3asiBuTens, [OencTBYyOWMUM Ha OCHOBaHWUK
cBugeTenbctBa O poxaeHun pebeHka, BblJAaHHOrO opraHamn  (opraHuvsaunsamm)
Poccuinckon depepauunmn, OCyLLECTBASOWMUMN FOCYOaPCTBEHHYIO pPEerucTpaumio akToB
rpaXKaaHCKOro COCTOSHUSA);

10) cBegeHMst opraHoB OMEKU M NONeYUTENbLCTBA U3 Npukasa (NoCTaHOBMEHUS) 06
YCTaHOBIIEHUN OMeKu (noneynTenbcTBa) (B crnydyae nogadu 3asaBrieHus npeacraBuTenem
3aaBuUTENd, OENCTBYIOLWMM Ha OCHOBaHMM nNpukasa (NOCTaHOBMNEHWs) 06 yCTaHOBMEHMM
onekun (noneynTenbCcTBa), NPUHATOrO OpraHamMu Onekn 1 noneyYnTenbLCTBa B COOTBETCTBUM
C 3akoHogaTenbcTBOM Poccurickon ®epepaunn).

2.6.2. [Ina npepocTaBneHns MyHUUMUNANbHOW YCNYrM B YacTu NPUHATUS peLUeHus
00 yTBEpPXAEHMUM aKTa NPUEMOYHON KOMUCCUN:

1) cBegeHus YnpasneHna MuHuctepctBa BHYTPeHHUX aen Poccumn no TroMeHCcKou
obnactn o AeNCTBMTENBHOCTU (HEAENCTBUTENBHOCTM) NacnopTa rpaxaaHnHa Poccuinckon
depnepaumm, ygoCToBEPAOLLErO JIMYHOCTL 3asiBUTENS (NpeacTaBuTens 3assutens);

2) cBefeHna O rocygapCTBEHHOW perucrpauum akTtoB O poxaeHun (B crydae
nogayn 3asiBfeHust npeacraBuTenieM 3asiBUTens, [OEeUCTBYOWWMM Ha OCHOBaHUU
CBMOETENbLCTBA O poxaeHunm pebeHka, BblQaHHOrO opraHamn (opraHuM3aumnsamm)
Poccunckon depepauun, OCyLECTBAAOWUMN FOCYOAPCTBEHHYHO pPEerncTpauuio akToB
rpaXkaaHCKOro COCTOSIHUS);

3) cBeeHNA OpraHOB OMEeKn M noneynTenbcTBa M3 npukasa (noctaHosneHus) o6
YyCTaHOBMEHMUM ONEKM (nonevntenbcTBa) (B crydyae nogadv 3asiBNeHus npeacraButenem
3asBUTENs, OEWCTBYIOLWMM Ha OCHOBaHWWM Mpukasa (NocTaHoBreHMs1) 06 ycTaHOBNEHUU
onekn (NoneYnTenbCcTBa), MPUHATOrO OpraHamMu ONeKM 1 NoNeYnMTeNnbLCTBa B COOTBETCTBUM
C 3akoHoaTenbcTBOM Poccurickon ®epepaunn).

2.6.3. 3agBuTenb BnNpaBe NpeaocTaBUTb OOKYMEHTbI, YKa3aHHble B NyHKTax 2.6.1,
2.6.2 PernameHTa, Nno co6CTBEHHOW NHMLMATUBE.



2.6.4. CBefeHns, ykasaHHble B noanyHktax 8-10 nyHkta 2.6.1, nyHkte 2.6.2,
PernameHta Takke Moryt ObiTb  3anpoweHbl M3  eguHoro  dbedeparnbHOro
MHPOPMALMOHHOIO perucTpa, cogepxallero ceefeHnda o HaceneHuum Poccunckon
depepaumn, B nopsgke, nNpegycCMOTPEHHOM  nocTtaHoBneHvem  [lpaButenbcTBa
Poccuinckon  depgepaumm ot 09.10.2021 Ne 1723 «O6 yTtBepxaeHun [pasun
npefocTaBneHNsa CBEAEHUN, coepXKallunxca B eanHoM dpeiepanbHOM MHOPMaLMOHHOM
perucTpe, cogepxallemMm cBefeHus o HaceneHun Poccuinckon ®epepaummn, B TOM Yucne
nepeyHs ykasaHHbIX CBEAEHUA N CPOKOB MX NpedoCTaBNeHnd, U nepeyHs 06esnnyeHHbIX
nepcoHanbHbIX [aHHbIX, COAepXalumxcsa B eAnHoM deaepanbHOM WHPOPMaLNMOHHOM
perncTpe, cogepxawiem csefeHusi 0 HaceneHun Poccurickon ®efepaunny, B COCTaBe:

1) ngeHTUUKaTOPbl CBEAEHUA O [OOKYMEHTe, YAOCTOBEepsiWweM JNYHOCTb
rpaxxgaHnHa Poccunckon depepaumm Ha Tepputopumn Poccurickon depepaummn (B ToM
ynucne B OTHOLUEHUN OOKYMEHTOB, YOOCTOBEPSIOWMNX NIMYHOCTb rpaxaaHnHa Poccumnckon
depepaumm, NpusHaHHbIX HEOENCTBUTESNbHBIMU Ha Tepputopun Poccuiickon ®epepauunn);

2) cBeleH1s1 O rocyAapCTBEHHOM perncTpaunn poxaeHus;

3) nageHTnukaTopbl cBEAEHUN 06 OnekyHe unu o nonevuTene.

2.7.UcuyepnbiBaromm nepevyeHb OCHOBaHUM ANIA OTKa3a B npueme 3anpoca o
npenocTaBfeHMN MYHULMNANbHOW YCNyru U [OOKYMEHTOB, HeobxoaumbIX AnNA
npeaocTtaBfieHUs1 MYHUUMNANbHOM YCAYrM, U UCYepnbIBawWMWUUA MNepeyeHb
OCHOBaHWM ANSA NPUOCTAHOBIIEHMA NPeAoCTaBfIeHUS MyHULMNANbHOW YCIyryu unm
ANA oTKa3a B npeaocTaBfieHUM MyHULMNaNbHOU YyCnyru

2.7.1.0cHoBaHvemM pgnsi oOTKasa B MpuMeMe 3anpoca O npeaocTaBreHnn
MYHMUMNANbHON YCRNyrn U LOKYMEHTOB, MOCTYNMBLUMX B 3NIEKTPOHHOM hopme, ABMSIETCS
HecobrnogeHve YCTaHOBEHHbIX 3aKoHoOaTeNbCTBOM yCcnosum NpU3HaHWA
AENCTBUTENBHOCTU YCUNEHHON KBanuduumpoBaHHOM 3NEeKTPOHHOM noanucu,
ycTaHoBneHHbIX ctatben 11 depepanbHoro 3akoHa oT 06.04.2011 Ne63-03 «O6
3NEeKTPOHHOM noanucu» (ganee - ycnoBusa eNCTBUTENbHOCTU 3NIEKTPOHHOM NOAMNUCH).

2.7.2.0cHOBaHMsiIMM Onsi  OTkasa B MNpuMeMe 3anpoca O NpeaocTaBreHnn
MYHMUMMNANbHON YCNyrM U AOKYMEHTOB, MOAAHHBLIX B LENAX MNPUHATUMSA peleHna ob
yTBEPXAEHMUM aKTa NPUEMOYHON KOMUCCUN, ABNSIKOTCS:

1) obpawleHne 3asBuTens (npeacraBuTens 3asaBUTeENnsd) C  yBeAOMSIEHMEM B
HEeyrnoNHOMOYEHHbIN OpraH;

2) K yBEOOMIIEHUIO HE TMPUNOXEHbl [OKYMEHTbI, KOTOpble B COOTBETCTBUMM C
nognyHktamun 2, 3 nyHkTa 2.5.2 PernameHTa 3asiButenem (npeactaBuTeniemM 3asBUTENS)
npenocTaBnATCSA CaMOCTOATESbHO;

3) oTcyTCTBUE B YBELOMIEHUN cBeeHM 06 ynnaTe 3asBuTenem rocyaapCTBeHHOM
MOLWJSIMHBLI 3a OCYLLUECTBIIEHME T[OCYyAapCTBEHHOrO KagacTpoBOro yyeta u  (4nu)
rocydapCTBEHHOM perucrpauuMmM npaB Ha HEABMXMMOE WMYLLEeCTBO B  Clyyae
nepensiaHMPOBKN MOMELLLEHNS B MHOTOKBapTUPHOM JOME).

2.7.3 OTkas B npegocTaBfeHnn MyHUUMNANbHOW yCcnyrn (NpuHATUE peweHus 06
OTKase B NepeBOAe XUOro NOMELLEHUS B HEXUIIOE NOMELLEHNE U HEXMIOIO NOMeELLEeHUs
B XXWnoe nomeLleHne) JonyckaeTcs B cryyae:

1) HenpeacTaBneHNa [OKYMEHTOB, O0Os13aHHOCTb MO MNPEACTaBIEHUIO  KOTOPbIX
BO3MOXeHa Ha 3asBuUTens;

2) NOCTYNMEHNA B OpraH, OCyLLEeCTBAAKOLWMIA NepeBo ] NOMELLEHN, OTBETa opraHa
rocy4apCTBEHHOW BMACTW, OpraHa MECTHOro camoynpasneHns nmbo noaBeAOMCTBEHHOM
opraHy rocygapCTBeHHOW BNacTu Unn opraHy MECTHOro camMoynpaBfeHns opraHmM3aumm Ha
MEXBELOMCTBEHHbIN 3anpoc, CBUOETENbCTBYOWEro 06 OTCYyTCTBUM AOKYMEHTa U (Unu)
MHOpMaUUK, yKasaHHbIX B noanyHkTax 1, 2, 3 nyHkTa 2.6.1. PernameHTa, Heob6XxoanMbIX
ANA nepeBoa KUMoro noOMeLLeHUs B HEXNUNoe NoMeLLeHne UM HeXUIioro NoMeLLeHnsa B
Xunoe nomelleHne, ecrniv COOTBETCTBYIOLWNIM AOKYMEHT He npeAcTaBrieH 3asBuTenem no
cobctBeHHOM uHuumaTtmee. OTka3 B nepeBoAde MOMELLEHUSI MO yKa3aHHOMY OCHOBAHWIO



AonyckaeTca B Crnyyae, €Cnu opraH, OCYLECTBNALWMA NepeBod MOMELLEHUA, nocne
Nony4YeHUs ykasaHHOro OTBeTa YyBeOOMWI 3asiBUTENs O MOfyvYeHuMM Takoro OTBeTa,
NpeanoXun 3asBUTeNio NPeacTaBnUTb AOKYMEHT 1 (Mnun) nHcdopmaumto, Heobxogmmble ans
nepeBoda XWUMOro MOMELLEHUS B HEXMUIOe MOMELLEHME WU HEXWUMOro MOMeLLeHUs B
XMUnoe nomMeLleHne N He Nony4vnn oT 3asiBUTENS Takne AOKYMEHT v (Mnn) nHgpopmauuio B
TeyeHune 15 pabounx gHen co AHA HanpaBieHUs YBEAOMIIEHUS;

3) NnpeacTaBneHne AOKYMEHTOB B HEHaAeXallMi opraH;

4) HecobnioaeHne ycnoBun nepesoga NoMeLLEHNS, NPeayCMOTPEHHbIX CTaTben 22
YKunuwHoro kogekca Poccuinckon ®egepaunu;

5) HecoOoTBETCTBME NPOEKTA NEPEyCTPONCTBa U (MNK) NepensiaHMPOBKM NMOMELLEHUS
TpeboBaHUAM 3akoHOAATENLCTBA.

2.7.4 OTka3 B nNpeaoCcTaBfieHMM MyHUMUMNANbLHOW yCnyrn (NpuHATUME pelueHnst 06
YTBEPXXOAEHMM aKTa NPUEMOYHON KOMUCCUMM 0O OTKase B 3aBEPLUEHUN NEpPeyCcTPOMCTBA, U
(vnn) nepennaHnpoBkK, n (UNn) UHbIX paboT) AonyckaeTcsa B criyvae:

1) HEeMcnonHeHMs yCroBUIN peLleHnsa O NepeBOAE KMUMOro NOMELLEHUST B HEXUNOe
NMOMELLEHNE N HEXUITOrO NOMELLEHUS B XUIOe NMOMELLeHMEe, B TOM YMCIe HECOOTBETCTBUE
BbINOSIHEHHbIX PaboT No nepeycTpoucTByY W (MNK) nepennaHupoBke U (UIM) UHbBIX
HeobxoouMMbIX paboT MO PEMOHTY, PEKOHCTPYKUMM, pecTaBpauun nepeBoanMoro
NMOMELLIEHNS MPOEKTY, yKa3aHHOMY B NoAnyHKTe 4 nyHkTa 2.5.1 PernameHTa;

2) ecnun 3asgBuTENb He NpegocTaBusl  MPUEMOYHOM  KOMUCCUM  OOCTyn B
nepeBoAMMOE NoMeLLeHne angd noaTeepXxaeHnsa (MpMemkn) 3aBepLleHnst NepeycTponcTea
n (MnNn) nepennaHUpoBkM U (MNKN) MHbIX paboT B YCTAHOBIIEHHbIE B COOTBETCTBUWN C
nogpasnenom 3.4 PernameHTa AeHb U BpeEMS.

2.7.5. PeweHne 06 oOTkasze B MNepeBOOE >KWMOFO MOMELWEHUS B HEXuUnoe
MOMELLEHNE W HEXWUNOro MNOMELEHUA B XWUNoe TMOMeLleHMe [OOSPKHO coaepXaTb
KOHKpPETHble OCHOBaHMA OTKasa, npefycMoTpeHHble YacTtbto 1 ctatbn 24 XunuuiHoro
kogekca PO (ykasaHbl B NyHKTe 2.7.3. PernameHTa), a Takke MonoXeHus 3asiBfneHus unm
[OKYMEHTOB, B OTHOLLEHMM KOTOPbIX BbISBfIEHbI TakKWe OCHOBAHWSI.

B peweHun o6 oTkasze B nNpeaoCTaBNEHUM MYHMLMNANbHOW YCIAYyrM B 4YacTu
NPUHATUA peweHna o6 yTBepXOeHMM akTta MpueMOoYHoOW Komuccum o6 oTkase B
3aBeplleHnn nepeycTponucTesa, W (MNn) nepennaHupoBkn, U (UNKN) UHbIX paboT
YKa3bIBalOTCA KOHKPETHble OCHOBaHWSA ONs OTKas3a, NpedyCMOTPEHHble MNyHKTOM 2.7.4.
PernameHTa, a B crnyyae oTkasza MO OCHOBaHWIO, NpPeayCMOTPEHHOMY MOAMYHKTOM 1
nyHkta 2.7.4.PernameHTta, - nepeuucrnieHme paboT no nepeycTtponctsy u (nnu)
nepennaHvpoBke W (UNM) WHbIX HEOBXoAUMbIX pPaboT NO PEMOHTY, PEKOHCTPYKLUW,
pecTaBpaunn NepeBOAMMOro NOMELLEHUSA, He COOTBETCTBYHOLUMX MPOEKTY, YKazaHHOMY B
noanyHkTe 4 nyHkta 2.5.1 . PernameHTa, n ux HegocraTtku.

2.7.6. OcHOBaHMNA A4S NPUOCTaHOBNEHUSA NPEeAOCTaBNEHNA MYHULMNANbHON YCNyru
OTCYTCTBYIOT.

2.7.7. HenpeacrtaeneHme (HECBOEBPEMEHHOE MPEACTaBMIEHNE) OpPraHoM  unu
opraHusauuen no MexxBeAoMCTBEHHOMY 3anpocy AOKYMEHTOB U MHAPOPMaLMK, yKa3aHHbIX
B NyHKTax 2.6.1, 2.6.2 PernameHTa, B ADMUHUCTPALMIO HE MOXET ABNATLCSA OCHOBAHWEM
ANS 0TKasa B NpeaoCcTaBNeHNn 3asiBUTENO MyHULMNANbHOW YCIyru.

2.8. CnocoObl, pa3amep U OCHOBaHUA B3MMaHUSA rocyAapCTBEHHOW MOLUSIUHDbI
WM MHOW NnaTbl, B3aMMaeMoun 3a npeaocTaBneHne MyHUMLMnNanbHOM ycnyrm

Ycnyra npegocTtasnsaetca 6ecnnaTtHo.

2.9. NepeyeHb ycnyr, KOTOpble ABMNAKTCA HEOOXOAUMMBLIMU U 06A3aTeNbHbLIMU
ONns npefocTaBrieHMA MyHULMNanNbHOM YCIyrM U cnocoObl, pa3Mmep U OCHOBaHUA
B3UMaHuUs NnaTbl 3a NpeAocTaBlieHne ycnyr, KoTopble SiBNAKTCA HEOOXO0AUMbIMU U
obsi3aTenbHbLIMU ANA NpeAocTaBNeHUs MyHUUMnanbHOM ycnyru

Heobxogumon n obGss3atenbHOM AN NpefoCTaBfeHuMs MyHUUMNanbHOW yCnyru
ABNSAETCA ycnyra no noarotoBke M OGOPMIIEHMIO MpoeKkTa nepeycTponcrea u (Mnwu)



nepennaHUpoBKN NepeBoguMOro rnoMeLLeHus (B criydae, ecnu nepeycTponuctso n (KUnu)
nepensiaHMpoBka U (M) uHble paboTbl TpebyroTca ana obecneyeHust UCNONb30BaHUS
TaKoro NoMeLLEHNS B KAYECTBE XXUIOro U HEXMIOrO NOMELLEHMS).

lMogroToBKa M odbopmMmIieHMe MpoOeKTa nepeycTponcTesa v (Unu) nepensiaHMpPOBKU
NepeBOAMMOro NOMELLEHNA MOXET BbINOSTHATLCA NIHOObIM (PU3NYECKMM UIK IOPUSNYECKNM
nMUoM, 3a UCKMYeHneM paboT, KOTopble OKasblBalOT BNuAHME Ha 6e30MmacHOCTb
006BHEKTOB KanuTanbHOro CTPOMTENbLCTBA.

PaboTbl N0 NOArOoTOBKE MPOEKTHOW LOKYMEHTauuW, KOTOpble OKa3sblBalT BIIMSHUE
Ha 6e30nacHOCTb OOBEKTOB KanuTanbHOMO0 CTPOMTENbLCTBA, NPEAYCMOTPEHHbIE NMPUKA30M
MuHuctepcTBa pervoHanbHoro passutusa Poccuiickon ®eapepauum ot 30.12.2009 Ne 624
«O6 yTtBepxaeHun lMNMepeyHsa BuaoB paboT No UHXKEHEPHBIM U3bICKaHWSIM, MO NOArOTOBKE
NPOEKTHON [OOKYMEHTauuMn, No CTPOUTENbCTBY, PEKOHCTPYKLMMU, KanuTanbHOMY PEMOHTY
00BHEKTOB KanuTanbHOrO CTPOUTENBCTBA, KOTOPbIE OKa3biBAKOT BNMsiHME Ha 6e30MmacHOCTb
O0O0BLEKTOB KanuTarbHOMO CTPOUTENbLCTBA», AOSMKHbI BbIMNOMHATLCA WHOVMBUAOYaNbHbLIMU
npeanpyHuMaTenamMn  UNU - LPUANYECKMMN  NMUaMK,  UMELWUMM  BblAaHHbIE
camoperynupyemMom opraHm3armen cBMaeTenbcTBa o0 JONYyCKe K TakMM Buaam pabor.

[MpoekT (B crniydae, ecnv nNepeycTtponcTso U (Unu) nepennaHmposka v (MNKU) UHbIe
paboTbl TpebyTca ans obecnevyeHns MCNoNb30BaHUA TaKOro NMOMELLEHUSA B KayecTBe
XWIIOr0  WUNW  HEXMUIoro nomelleHnda) paspabatbiBaetca C  ydyeTom TpeboBaHui
noctaHosneHnsa [lpaButenbctBa Poccuiickon dPepepaumm ot 16.02.2008 Ne87 «O
COCTaBe pas3fenoB MPOEKTHOM [OKYMEHTauuMm u TpebOoBaHUAX K WX COAEPXKaHUIO» U
AOIMKEH COCTOATb U3 TEKCTOBOM U rpadpnyeckomn YacTten.

B cnyyae nepennaHuMpoBKM nomelleHus Heobxoammomn n obsizatenbHOM ABNAeTCS
ycnyra no TMOAroTOBKE U OOPMIEHMIO  TEXHUYECKOrOo NraHa MOMeLLEeHus,
NoAroTOBIIEHHOIO B COOTBETCTBMM ¢ PefeparnbHbiM 3akoHOM OT 13.07.2015 Ne 218-93 «O
rocy4apCTBEHHOW pernctpaumm HeABMKUMOCTUY .

MnaTta 3a ycnyry, KoTopas sBnsieTca HeobxoaMmon n obAsaTenbHOW, OpraHoMm
MECTHOro CamoynpaBfeHWa He perynupyetcs, onpegendetcd CTOpoHamMu Mo
cornatleHuto.

2.10. MakcumanbHbIN CPOK OXWAAHUA B o4vepeau Npu nogade 3asiBNeHus o
npeaocTtaBrieHUN MyHULUNaNbLHOW ycnyru, ycnyru, npeaocTtaBnsieMon
opraHusaumeu, yyacTBylLlWen B NpeaocTaBleHUM MyHULMUNanNbHOW YCNyru u npu
nonyyYyeHMu pesynbTata nNpeaocTaBfieHUs TaKUX YCnyr, B criy4ae oOpalieHus
3aABUTENs1 HENOCpPeACTBEHHO B OpraH, NpeaoCTaBAAKOWMA  MyHULUNANbHY
ycnyry, opraHM3auuio, y4acTBYHOLLYI B NpeaocTaBfieHMU MyHULIMNANbHOWN YCIYrHU,
N MHOroyHKLMOHaNbHbIN LIEHTP

Bpema oxugaHus B odepeau npu nojade 3adBfeHUs Ha npefocTtaBneHne
MYHULMNANbHOW YCIyrn He LOSMKHO npeBbiwaTh 15 MUHYT.

Bpemsa oxmagaHus B odepeanm npw nonydeHun pesynbrtata MyHUUMNanbHOW yCcnyru
He JOJSHKHO npeBbiwaTtb 15 MUHYT.

2.11. CpoKk perucrtpauum 3asiBfieHMss O NpeaocTaBfieHUUM MYHULMNanbHOM
ycnyrm un  ycnyrn, npepnocTtaBNsieMOW  opraHuM3auuen, YydyacTBywlwen B
npeaocTaBfieHUM MyHULMNANbHOM YCNYru

Pernctpauus 3asBneHus (yBegoMneHusl) npu NIMMHOM oObpalleHun 3asBuTens
(npencraeutens 3assutens) B MOLL He gomkHa npeBbiwatb 15 MUHYT.

Mpu noctynneHun 3assneHns (ysegomnenuns) B AoMmuHuctpaumio ns MoLl, a takke
nocpeacTBOM MOYTOBOrO OTMnpaBneHus B pabouve OHM B npegenax rpadguka paboTbl
AOMUHUCTPaAUMK - permcTpaums 3asBneHnsa (yBe4oOMEeHUs) OCyLLEeCTBSeTCA B AE€Hb €ro
NOCTYNMeHns, npuM NOCTynneHun 3asBneHnsa (yBegoMIeHus) B BbIXOOHble UMK
npasgHWYHbIE OHKW, @ Takke BHe rpadmka pabotel ADMUHUCTpaLMK - B NepBbii paboyumn
AEHb, CrieayloLwwmn 3a JHEM ero NocTynneHus.
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2.12.TpeboBaHMA K nMNOMELEeHNAM, B KOTOPbIX NpenocTaBnAlTCA
MyHULUMNanbHasa ycnyra, ycnyra, npegocraBnsieMmas opraHmsaumen, y4acTByroLwen B
npefocTaBNeHMNn MyHULMNANbHOM YCNyru, K MeCTy OXuaaHus W npuema
3asBuTEenen, pasmMeweHnro U“u  odPopMIIeHU  BU3yaNbHOW, TEKCTOBOW W
MynbTUMEeAUNHON MHdOPMaLUM O NMopsigke NpenocTaBfieHUA TakKUX yCryr, B TOM
yucrne K obecnevyeHU0 AOCTYNMHOCTU AN UHBANUAOB YKa3aHHbIX OOBLEKTOB B
COOTBETCTBMM C 3aKoHopatenbcTtBOM Poccurckon Pepepauum o couunanbHoOMU
3awmTe MHBaNUAoOB

TpeboBaHus k nomewieHnsm MOLL, B kKOTOpbIX NpefoCTaBnseTCss MyHuUMnanbHas
ycnyra, 3anam oXugaHus, Mectam [Afis 3anofHeHus 3asiBfieHun, MHEAOPMaUUOHHbLIM
cTeHgam c obpasuamu KX 3anofiIHEHUA U NepeyYHeM AOKYMEHTOB, Heobxoaumbix A5is
npeaocTaBneHna MyHUUMNanbHOW yCnyrk, YycTaHoBreHbl [lpaBvnamu opraHusauum
AEATENIbHOCTU MHOTOMYHKLUMOHANbHbLIX LEHTPOB MNpefoCTaBNeHUs rocyaapCTBEHHbIX Y
MyHMUMNAnNbHbIX YCRyr, YTBEepPXAEHHbIMWM nocTaHoBneHveMm [lpaButenbctBa P® oT
22.12.2012 Ne 1376.

2.13. NokasaTenu AOCTYNHOCTU U Ka4YecTBa MyHULIMNANbHON yCnyru

2.13.1. NokasaTensamMmu 4OCTYNHOCTU MYHULMNANbHOW YCNyru SBNAITCA:

HanuMyme nosfHOW, OOCTOBEPHOM M AOCTYMNHOW Ons 3aaBuTensa (npeacraBuTens
3asBuTens) uHgopmMauMm o npeaocTaBneHUn MyHUUMNansHOW ycrnyrn, cnocobax,
NnopsiAike N YCNoBUSIX ee MOMy4YeHus, B TOM YUCIe C UCMNONb30BaHNEM MHEMOPMALMOHHO-
TeNeKOMMYHUKaLMOHHbIX TEXHOMOMN;

Hanuyve nomeLleHnn, obopyaoBaHUSA M OCHALLEHUdA, oTBevarLwmnx TpeboBaHMAM
PernameHTa;

cobnogeHne  pexmma  pabotbl  AgMUHUCTpauMM  Npu  NpegocTaBreHun
MYHUUUNANbHOW yCyru;

BO3MOXHOCTb MOJSTYYEHUA MyHUUMNanbHOMW ycnyrn yepe3 MOLlL n B anekTpoOHHON
dopme.

2.13.2. lNokasatensmu kayecTsa MyHULUNANbHOW yCyru ABNAKTCSA:

cobnogeHne CpoKoB W MOCMedoBaTenbHOCTM  aAMUHUCTPATUBHBIX npoueayp,
yCTaHOBMEHHbIX PernameHTom;

oTcyTcTBME OOOCHOBaHHbLIX >anob Ha pgencteus (besgenctene) U pelleHus
coTpyaHukoB AamuHuctpaumm n ML, yyacTteyowmnx B NnpegoCTaBneHnm MyHULMnansHOm
ycnyru;

KONM4eCcTBO B3aUMOAEWCTBUMMA  3asBUTend (npeacrasuTtens  3asButens) C
coTpygHukamn AgmumHmnctpaumm n MOLL npu npegoctaBneHMM MyHUUUNanbHOW yCnyru m
NX NPOOOIPKUTENBHOCTb.

2.14. UHble TpebGoBaHus, B TOM 4YUCne YyuYuTbiBawLlue criy4yam U nopsiaok
npeaocTaBfieHUss MyHUMUMNANbLHOM YCNyrm B ynpexaawwem (npoakTUBHOM)
pexume, ocobeHHOCTHU npepocTtaBneHus MyHUUUNanbLHOU ycnyru B
MHOro(yHKLUMOHaNbHbIX  LUEHTpax npeaocTaBfieHUA  rocyAapCTBEeHHbIX U
MyHUUMNaNbHbIX YCNYr, 0CO6EHHOCTU NpeaocTaBfieHNA MyHMLUNANbHOW YCNyru no
3KCTeppuUTOpuanbHOMy npuHUuNy (B cny4yae, ecnu MyHu uMnanbHas ycnyra
npeaocTaBnsAeTCA MO  3KCTeppuUTopuanbHOMY MPUHLUNY) U OCOBGEHHOCTU
npenocTaBreHUA MyHULUNANbHOW YCNYru B 351IEKTPOHHOM popme

2.14.1. Tpn npefocTaBrneHUM MyHUUMNANBbHOW YCNyrm B 9NEKTPOHHOU dopme
3asiBUTerb Bnpase:

1) nony4nTb MHOPMaLMIO O NOPSAKE U CPOKax NpeaocTaBneHns MyHULUNanbHON
ycnyru, pasmelieHHon Ha EgnHom nopTane, PernoHansHOM nopTarne;

2) OCyLLeCTBUTb NpeaBapUTESNbHYO 3anucb Ha nu4yHbld npuem B MOLL yepes
odumumanbHein cant MPL, B MHPOopMaLMOHHO-TENEKOMMYHUKALUMOHHON ceTn UHTepHeT
(www.mfcto.ru);
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3) nogate 3asBrieHve (yBedomrieHue) B (popMe 3MeKTPOHHOro [OOKyMeHTa C
ncnonb3oBaHnem «JlnyHoro kabuHeta» EgmHom noptane wmnm PernoHanbHOro noprana
nocpeacTBOM 3anofIHEHUS SNEKTPOHHON POPMbI 3aABMNEHNS;

4) nony4nTb CBEAEHUS O XOA4e BbINOSIHEHNS 3aaBreHns (YyBe4OMMEeHNs), NO4aHHOro
B 9NEKTPOHHON hopMmE;

5) nonyunTb pesynbTaT MpedocTaBneHnss MyHUUMnanbHOW Yycnyrm B opme
9NEeKTPOHHOro AOKYMEHTA;

6) nopatb xanoby Ha peweHne wn pgenctene (besgencTene) oprana,
npegocTaBNAlWEro  MyHUUMNanbHYlO  YyCriyry,  OOJSDKHOCTHOrO  nuua  opraxa,
npeaocTaBnAwLWero  MyHUUMNANbHYy  ycnyry, nnmbo MyHUUMNAanbHOro  cryxalero
nocpencTsom depeparnbHoOn rocygapCTBEHHON NHOPMaLIMOHHON CUCTEMBbI,
obecneunBatowlen npouecc pocyaebHoro (BHecyaebHOro) obxanoBaHUsS peLeHun u
pencteun  (6e30encTBns), COBEPLUEHHbIX MpPU MNPeaoCTaBfEHUN TOCYOAPCTBEHHbIX U
MyHUUmMnaneHbix yenyr (ganee - ®r'MC JO), EanHoro noptana, PermoHanbHoro noprana,
canTta AQMUHUCTpaUuu.

2.14.2. 3aaBuTento He3aBUCMMO OT crocoba nogayn 3assrneHus (yBeAOMIEHUS) B
NU4YHbIM KabuHeT Ha EgMHOM nopTane HanpaBnslTCA CBeAeHUS O Xo4e npeaocTaBreHns
MYHMUMNANbHON YCIyrn, a Takke pesynbTaTbl NPeJoCTaBeHns MyHUUUNANsHOM yCrnyrn B
COOTBETCTBUM C nocTaHoBrieHnem [lpaButensctBa Poccunckon depepaumm o1
01.03.2022 Ne 277 «O HanpaBneHun B NWU4YHbIA KabuHeT 3asiBuTena B dredepanbHomn
rocygapcTBeHHON WH(OpMaUMOHHON cucteme «EOuMHbIN nopTan rocyaapcTBEHHbIX U
MYHUUMNANbHbIX  ycnyr (OyHKUWW)» CBeOEHMA O XO4€ BbINOSIHEHMS 3anpoca o
NpeaocTaBNeHNN rocyaapCTBEHHOW UMW  MYHUUMNANbHOW  yCRyrK, 3asiBNEeHUs O
npenocTaBneHnn ycnyrn, ykasaHHou B yactm 3 ctatbn 1 dPegepanbHoro 3akoHa «0O6
opraHu3auun npefocTaBfeHns roCy4apCTBEHHbIX M MYHMUMMANbHbIX YCAYr», a Takke
pe3ynbTatoB  NpPefoCTaBfeHus roCydapCTBEHHOW WU MYHWUMNANbHOW  YCryru,
pe3ynbTaTtoB NpeaoCTaBfieHUsT YCIyrn, ykasaHHoOM B 4Yactu 3 ctatbm 1 depepanbHOro
3akoHa «O6 opraHusaunm NnpeaocTaBneHNsa rocygapCTBEHHbIX U MyHULMNANbHbIX YCIyr».

2.14.3. WHbix TpeboBaHMiA, B TOM YMCME Y4YMTbIBAKOWMX ClydYan M MNOpsSAoK
npeaocTaBneHna MyHUUMNAnNbHOW Yycnyrn B ynpexpawowem (NPpOakTUBHOM) pexume,
0CcobeHHOCTU NpefocTaBneHns MyHuumnansHom yenyr B MOL|, He npegycmoTpeHo.

lll. CocTaB, nocneaoBaTesibHOCTb U CPOKN BbINONTHEHUSA
aAMUHUCTPATUBHLIX Npoueayp (AencTeun), TpeboBaHUA K NOPAJKY MUX
BbIMNOJIHEHMA, B TOM YUCIle 0COGEHHOCTU BbINONMHEHUA aAMUHUCTPATUBHbIX
npoueayp (AencTBUN) B INIEKTPOHHOM hopme, a TaKKe OCOOEHHOCTU BbINOJTHEHUA
aAMUHUCTpPaTUBHbIX Npoueayp B ML

3.1. NMepeyeHb N 0COGEHHOCTM UCMONMHEHUA aAMUHUCTPATUBHbIX Npoueayp

3.1.1. MNMpepocTaBneHne MyHMUMNANbLHOW YCrnyrn BKAOYaeT B cebsa cneaywowme
aAMWHUCTPaTUBHbIE NpoLeaypbl:

1) npuem n peructpauus 3asBneHus (yBeaoMmneHus) u 4OKYMEHTOB, HEOBX0AMMbIX
ANS NpeaocTaBneHNs MyHUUMNANbLHOW YCnyru;

2) paccMOTpeHne 3asiBfieHUs U OOKYMEHTOB, HEOOXOAMMbIX ANA NpefoCTaBneHus
MYHMLUMNANbHON YCINyrn B YacTu NPUHATUS PeLLUeHMs O MepPeBOLE XUMOro NoMeLleHus B
HEXunoe noOMELLEHNE U HEXWUIOro MOMELLEHMS B XWNoe MNOMELLEeHNe, HanpasreHue
(Bblaa4va) pesynbTaTa NpeaoCTaBNeHNs MyHULMNANbHOW YCNyri;

3) paccmMoTpeHve  yBeAOMIIEHMS U [OOKYMEHTOB, HeobxoouMbIx  Ans
npeaocTaBnNeHNs MyHUUMUNANbHOM YCNyrn B YacTu NPUHATUA pelleHnss o6 yTBepXaeHun
aKktTa  NPUEMOYHOM  KOMUCCUM, HanpaeneHve  pesynbTtata  NpeaoCTaBreHus
MYHMLMNANbHOW yCnyru;
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4) ncnpaBneHve OOMyLleHHbIX OneYyaTok M OowWuboK B BblOaHHbIX B pesyrbTate
npeaocTaBneHnsa MyHULMNAanbHOW yCryrn JOKYMEHTOB.

[ocTtyn 3asBuTenenm K CBeOEeHUAM O MYHUUMNAanbHOW Yycryre BO3MOXHOCTb
nonyyeHuss cBedeHUW O  Xo4e  pacCMOTpeHus  3asaBneHnsa  (yBegoMIeHus),
B3aMMOOENCTBNA  opraHa, NnpeaocTaBnAlLWero  MyHUUMNanbHyto  ycnyry, c
opraHusauusamu, yyacTsyloLMMUM B NPeaoCTaBNEeHNN MyHULMNANbLHOW YCyrn, NONy4YeHus
3agBuTENEM pesynbTata nNpeaoCTaBreHns MyHuuunanbHon ycnyrn (no  BblGopy
3aaBuUTeNs), WHbIX AEUCTBUA, HeobOXOAWMbIX ANA MpefocTaBneHns MyHULMNanbHON
ycnyrm B 9nekTpoHHou opme, obecnedvmBatoTca nocpeactBoM EguHoro noptana,
PernonanbHoro noprana.

3.1.2. OcobeHHOCTM BbINOMHEHUS OTAENbHbLIX aAMUHUCTPATMBHBLIX Npoueayp B
MoL|

3.1.2.1. MNMpn npepocTtaBneHun MyHuuunanbHon ycnyrm B MOLL 3assutens
(npeacTtasuTenb 3as8BUTENS) BNpage:

1) nony4yaTb MHOPMALMIO O NOPSAKE NPeaoCTaBNeHUs MyHULMNANbHOW YCrnyru B
M®Ll, o xoge paccMoTpeHus 3asiBneHus (yBedOMMEeHWd) O npeaocTaBfieHuun
MyHMUMManbHOW ycryrn (B Yactu npoueayp, BoinonHaembix B MOLL, a takke npoueayp,
BbINOSIHAEMbIX ~ AAMUHUCTpaUMen, MWHPOPMaLMA O XOA4e BbINOSIHEHUS  KOTOPbIX
nepegaetca B MO®L), no wHbIM BoOnNpocaMm, CBS3aHHbLIM C MpedocTaBneHnem
MyHMUMNANbHOW YCNyrM, a Takke MMeeT MpaBO Ha KOHCYNbTUPOBaHWE O Mopsake
npegocTaBneHnsa myHuumnansHon yenyrn 8 MOLL;

2) ocCywWwecTBUTb NpeaBapuTenbHy0 3anucb Ha npuvem B MOL, ana nogayum
AOKYMEHTOB M ANs NONyvYeHus pesynbTata MyHULMNAanbLHOM YCnyri, B TOM Yncne B criyvyae
nogayv 3asiBrieHust (yBeJOMMEHUs!) B 9fIEKTPOHHOM BuAe W ecnn 3aaBuTenb Bblbpan
crnocob nonyveHunsa pesynstata MyHuumnansHom ycnyrm B8 MOLl. 3anuce Ha npnem B MOL|
ocylwlectengeTca  4Yepes  odwmumaneHein  cant  MOL, B MHJOPMAaLIMOHHO-
TenekoMMYHUKaunoHHom cetn «MHTepHeT» (www.mfcto.ru).

3.1.2.2. AODMUHUCTpaTMBHbIE Mpoueaypbl, NpeaycMOTpeHHble noanyHkTom 3.1.2.1.
PernameHTa, BbINOMHAIOTCA B COOTBETCTBUM C [1paBunamn opraHusauumn OesTeribHOCTH
MHOIMO(YHKLMOHANbHbLIX LEHTPOB NpedoCTaBNeHNa rocyaapCTBEHHbIX U MyHULMNAIbHbBIX
ycnyr, yTBepXAeHHbIMU noctaHosrieHmeM [lpasutensctBa P® oTt 22.12.2012 Ne 1376,
CraHpapTom obcnyxmBaHusA 3aaBuTenen B [0CygapCTBEHHOM aBTOHOMHOM YYpeXaeHUK
TroMeHcKoN obnactu «MHoOroyHKLMOHaNbHbIN LeHTp npegoctaBneHns
roCy4apCTBEHHbIX WU MyHUUMNAnNbHbIX YCNyr B THOMEHCKOW obnactuy», yTBEpXOEHHbIM
noctaHoBneHunem lNpasutenscTBa TromeHckon obnactu ot 08.12.2017 Ne 610-n.

3.1.3. OcobeHHOCTM nNpeaoCTaBfEHNsT MYHULMNANbHOW YCNYrn B 3MEKTPOHHOMN
dopme.

3.1.3.1. dopmumpoBaHune SNEKTPOHHOIo 3as1BNneHns (yBegomneHus)
OCYLLECTBNAETCA  MOCPEeACTBOM  3arOfIHEHUS  3ANEKTPOHHOMW  POpMbl  3asABMEHUS
(yBegomneHnus1) Ha EgmHom noptane, PervoHanbHoM nopTtane 6e3 HeobxoguMmocTu
AOMNOSTHUTENBHOM NoAaun 3asBnNeHus B Kakon-nnbo nHom opme.

3.1.3.2. dopmaTHO-norn4yeckas npoBepka ChopMUPOBAHHOIO 3asaBneHus
(yBeoomMneHus) ocyLLeCTBMSIETCHA Mocre 3arnofHeHus 3asisuTtenemM (npeacraBuTenem
3asBUTENS) Ka)KOOro M3 Mnonen 3nekTpoHHoW ¢opmbl 3asBneHus (yBegomnerus). Npu
BbIIBIEHWN HEKOPPEKTHO 3aroflHEHHOrO MNoNsa  3NEeKTPOHHOMW (OpMbl  3asiBrIEeHUNA
(yBegomneHus) 3asaBuTenb (NpeacrtaBuTeneMm 3asBuTens) yBeAOMNSETCH O Xapaktepe
BbIIBIEHHON OWWOKN W Nopsiake ee YCTpaHeHWs MnocpeAcTBOM  MHMOPMAaLMOHHOIO
coobLeHna HenoCcpeaCTBEHHO B ANIEKTPOHHOM hopMe 3asBrieHns (yBe4OMMeHNS).

3.1.3.3. Tpn dopmurpoBaHum 3asaBreHus (yBegomneHus) 3aaBUTENIO
(npeacTtaBuTenem 3asiBuTENst) obecnevnBaeTcs:

a) BO3MOXHOCTb KOMUPOBAHWUS N COXpaHeHUs 3asBneHus (yBeLOMIEeHUs) U NHbIX
HeobxoaMMbIX ANs NPeaoCTaBneHns ycnyrn JOKYMEHTOB;
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6) BO3MOXHOCTb MeyaTu Ha OymaXHOM HOCUTENe KOMUU JNEKTPOHHOW (hopMbl
3asBneHns (yBeaoMeHUs);

B) COXpaHeHWe paHee BBEOEHHbIX B  9MEKTPOHHYK  (opmMmy  3asBreHus
(yBeooMneHus) s3HayeHnin B Nt0OOM MOMEHT MO KenaHuKo Nonb3oBaTtens, B TOM Yucne npu
BO3HMKHOBEHMM OLIMOOK BBOA4A WM BO3BpaTe [Afis MNOBTOPHOrO BBOAA 3HAYEHMN B
3NEKTPOHHYI0 hopMy 3aaBNeHus (yBegoMneHus);

r) 3arnofiHeHne noren 3reKTPOHHOM (PopMbl 3asBNeHus (yBegoMneHusl) 4o Havana
BBOL4a CBedeHW 3asButenem (nNpeacraButenem 3asBuTENs) C  MUCMNOMb30BaHWEM
cBefeHun, pasmelleHHbix B ECUA, n cesegeHun, onybnmkoBaHHbIX Ha EanHom nopTtane,
PervoHanbHOM nopTane, B 4acTu, Kacarowencsa ceegeHnin, otcytcteytowmx B ECUA,;

A) BO3MOXHOCTb BEPHYTbCA Ha Ntobon 13 3TanoB 3anofHEHUS ANIEKTPOHHON hOPMbI
3asBneHus (ysegomneHuns) 6e3 notepu paHee BBe4eHHON MHOPMaLNK;

€) BO3MOXXHOCTb A0CTyna 3aaButens (npeacrtaBuTenemM 3asaBuTens) K 3asiBlEeHUAM
(yBeooMneHusm), nogaHHbIM MM paHee B TeYeHWe He MeHee OOHOro roga, a Takke K
YaCTUYHO CCHOPMUPOBAHHBLIM YBEAOMIIEHUAM B TEHYEHME HE MeHee 3 MeCSLIEB.

3.1.3.4. CchopmupoBaHHOE M NoanucaHHoe 3asBneHue (yBedOMSIEHWE) U WHble
OOKYMEHTbI, HeobxoguMmble Ons  NpefocTaBneHuMst  YCryrn, HanpaenslTcs B
ALOMUHUCTPaUUIO B SNEKTPOHHOM (hopMe nocpeactsom EgmnHoro noptana, PernoHansHoro
noprtana.

3.1.3.5. 3asBneHune (yBegoMmreHME) CTaHOBMTCHA AOCTYMHbIM ANS COTpPyAHUKa
OTmena, OTBETCTBEHHOrO 3a MNpMEM W perncTpauuniot 3assneHust (yBeaomneHus), B
rocyfapCTBeHHOM WHAOPMAaLUMOHHOW CcUcTeMe, ucnonb3yemMon AMUHUCTpauuen ansa
npeaocTaBneHns ycrnyru.

CoTtpyanuk OTaena:

- paccmaTtpumBaeT NOCTynNuBLLME 3asiBNeHne (yBe4OMMNEHNE) U AOKYMEHTbI;

- NPOM3BOAMUT OENCTBUSA B COOTBETCTBUM C NYHKTOM 3.2.3 PernameHTa.

3.1.3.6. Bassutenio (npeacraBuTento  3adABUTENs)) B KayecTBe pesynbTaTta
npegocTaBneHnsa ycnyrn obecnevymBaeTcsi BO3MOXHOCTb NOSyYeHUs1 AOKYMeEHTa:

-B dopme SNEKTPOHHOrO AOKYMEHTa, noanMcaHHoro YyCUNEHHON
KBanM@uULMpPOBaHHOW NOAMNUCHLI0 YNOSTHOMOYEHHOIO AOSMKHOCTHOMO fiMLa HanpaBfieHHOro
3asBuTento (NpeacTaBuTesNo 3asBUTENs) B NIMYHbLIN kKabuHeT Ha ENMY, PervoHanbHOM
noprtane;

- B (bopme BymMaxXHOro JOKyMeHTa, NoATBEPXAatoLWero cogepxaHme areKTPOHHOro
AOKYMEHTa, KOTOpbIN 3adBuTenb (MpeacTaBuTeNb 3asBUTENs) nonyyaeT npyu fANYHOM
obpaweHnn 8 MOLL.

3.1.3.7. lNonyyeHne  wvHgopmaumm O  Xo4e  pPacCMOTpPeHUs  3asiBfeHUs
(yBegomneHusl) n o pesynbTate nNpeaocTaBneHns MyHULMNAanbHON YCNnyru npon3BoamnTcs
B JIMYHOM KabuHeTe Ha EguMHoM noptane, PervoHanbHOM nopTane npu ycrnoBuu
aBTopm3aumn.  3asBuTenb  (NpeactaBuTenb  3asBUTENsl)  MMeeT  BO3MOXHOCTb
npocmMaTtpuBaTth CTaTyC 3asiBfieHUs (yBeAoMIIeHUs), a Takke nHopmaunio o ganbHenwmnx
AENCTBUSAX B NTIMYHOM KabunHeTe No coO6CTBEHHOW MHULMATUBE, B Ntoboe BpeMs.

3.1.3.8. lpn npefoctaBneHnn MyHUUMUNAnNbHOW YCAyrn B 3NEKTPOHHOM dopme
3aaBUTENIO (NPeaCcTaBUTENIO 3asBUTENS) HaNpaBiseTCs:

a) yBeOMIIEHME O nNpuemMe Wu perucTpauumn 3asiBneHns (yBeOOMIeHus) wu
AOKYMEHTOB, cofep)kallee cBefeHust 0 dakTe npuema 3asBneHus (yBeaoMIeHus) u
AOKYMEHTOB, M Hadane npouenypbl NpeaoCTaBAeHUs MyHULMNANbHOW YCNyrn, a Takke
CBefeHus O JaTe M BPeMEHM OKOHYaHMS NpenocTaBfieHMs MyHUUMNAanbHOW ycnyrm nnbo
MOTUBMPOBAHHLIN OTKa3 B MNpuemMe [OKYMEHTOB, HeobxoaumblX Ans nNpefocTaBrieHus
MYHMLMNANbLHOW yCnyru;

0) yBegomneHne o pesynbTaTax pacCMOTPEHUSI OAOKYMEHTOB, HeOoOXoauMMmbiX AN
NpeaoCTaBNeHNa MyHUMUMNANbHOW  yCnyry, coAepkallee CBeAEHUA O MNPUHATUK
NONOXUTENBHOrO peLleHns O NpefoCTaBAeHUM MyHUUUNAnNbHOW YCIyrn U BO3MOXHOCTH



14

nony4YnTb pesynbTaT npeaocTaBneHna ycnyrm nmbo MOTMBUPOBAHHBLIN  OTKa3 B
npeaocTaBneHnn MyHUUMNanbHOW yCnyru.

3.2. lMpwem un peructpauusi 3asBreHMA (yBeAOMMNEHUs!)) U [OOKYMEHTOB,
Heo6XxoAUMbLIX ANA NpeAocTaBNeHUs MyHULUNanbHOW yCnyru

3.2.1. OcHoBaHveM AN Hayana agMWHUCTPATUBHOW npoueaypbl SBsieTcA
obpalleHne 3asBuTens (NpeacraBuTens 3asBuTens) C 3asBfeHMeM (yBeLOMIIEHUEM) U
WHBbIMW OOKYMEHTaMW, YCTaHOBMEHHbIMW noapasgenom 2.5 PernameHTta, nocpeacTBoM
nuyHoro npuema B MO®Ll, nocpenCTBOM MOYTOBOrO OTMNPABIEHUS UKW B 3NIEKTPOHHOM
dopme B AOMUHUCTPAUMIO.

3.2.2. B xoge nuyHoro npuema AOKyMEHTOB, HEO6XOoAMMbIX ANS NpefocTaBreHus
MyHUUMNansHon ycnyru, cotpyaHnk MOoL:

1) ycTaHaBnMBaeT JMYHOCTb oOOpaTMBLlerocss  3aaBuTens  (NpeacTaBuTens
3aaButend) cnocobamu, npegycMoTpeHHbIMn deneparnbHbiM 3akoHOM OT 27.07.2010 Ne
210-93 «O6 opraHusaumm npegocTaBrieHns rocyaapCTBEHHbIX U MyHUUUNANbHBIX YCyry,
a B cCrfydae, ecnuM OT WMEHW 3aaBuTens [OencTByeT ero npeacraBuTenb, Takke
yCTaHaBnMBaeT MOSIHOMOYMS MpeacTaBuTens 3asBUTENA Ha OCHOBaHUWM [OOKYMEHTA,
noaTeepXxaatoLero NoIHOMoOYUSA NpeacTaBUTENs 3asaBUTens;

2) NHpopmmpyeT 3aaBuTensa (NpeactaBUTENs 3asiBUTENS) O MOpsSOKe U CpoKax
npeaocTaBnNeHNsa MyHULMNANbHOW YCNYTu;

3) obecneuvMBaeT 3anofiHeHWe 3asBreHus (yBe4OMIeHusl), nocne 3Toro
npegnaraet 3aaBuTento (npeacraBuTtento 3adBuTens) ybeautbCa B NPaBUSTbHOCTU
3anofiHeHns, B TOM 4UCre TMOSIHOTE BHECEHHbIX [aHHbIX, MpoBepseT Hanuuve
AOKYMEHTOB, KOTOpble B COOTBETCTBUM C nogpasgernom 2.5 PernameHta [OOMKHbI
npunaraTtbCs K 3asiBrneHunto (yBeaoMeHN0) B 06a3aTenbHOM NopsaKe;

4) obecnevnBaeT U3rOTOBMIEHME KOMUW C MpPeACTaBrfieHHbIX  3asiBUTENEM
(NnpencraBuTenemM 3asBUTENS) OPUTMHANOB AOKYMEHTOB, NPeAyCMOTPEHHbIX MyHKTaMu 3,
3.1, 13, 15 vactn 6 craten 7 dPepepanbHoro 3akoHa oT 27.07.2010 Ne 210-03 «O6
opraHusauun npegocTaBneHnsa rocygapCTBEHHbIX U MyHUUMNANbHbIX yCryr». BeinonHseT
Ha TakMx Konnax Hagnucb 06 Mx COOTBETCTBUM OpUrnHanam, 3aBepsieT cBoeun NoAnuChio C
ykasaHuem paMunnn u MHALManoB, AOMKHOCTU U AaTbl 3aBEPEHUS;

5) obecneuymBaeT peructpauuio 3asBrieHus  (yBeOOMIEHMsl) B XKypHane
perncTpauun, a TaKke Bblgady 3aaBUTENO (NpPeacTaBUTENO 3asBUTENS) MOA JIUYHYIO
noAnnCb pacnucky B MofyyYeHun OT 3asiBUTENS AOKYMEHTOB C yKa3aHWEM WX MepedHst U
Aatbl ux nonyvyeHuss MOLL, a Takke C ykasaHMeM NepeyHa LOKYMEHTOB, KOTopble ByayT
NosTly4eHbl N0 MEXBELOMCTBEHHbLIM 3anpocaMm.

3.2.3. MNpun noctynneHun 3asiBneHns (YyBe4OMEHNSA) U JOKYMEHTOB B 3IEKTPOHHOM
dopme coTpyaHuk OTaena B CPOK, YCTaAHOBMEHHbIN nogpasaenomMm 2.11 PernameHta ans
permctpaumm 3aserneHns (yBeaOMIEeHUs) NpoBeEpPHAET Hanuume (OTCYTCTBME) yKa3aHHbIX B
nyHkTax 2.7.1, 2.7.2 PernameHTa OCHOBaHWA [fs OTKasa B npuemMe 3anpoca o
npeaocTaBneHNn MyHULMNANbHON YCNYrn U AOKYMEHTOB, @ MMEHHO: NPOBOANUT MPOBEPKY
AENCTBUTENBHOCTU KBaNMMOULMPOBAHHON 3MEKTPOHHOM NoAnucK (KBanuuunpoBaHHbIX
9NEKTPOHHbLIX  MOAMUCEN), C UCMONb30BaHMEM KOTOPOW MOAMUWCAHO  3asdBreHue
(yBegomneHue) v (Unv) [OKYMEHTbl, npegycMmaTpuBarollyo MNpoBepKy cobniogeHus
yCrnoBuWIi, yKkasaHHbiX B cTatbe 11 degepanbHoro 3akoHa Ne63-®3 (ganee - npoBepka
KBannMuumMpoBaHHOM 3NIEKTPOHHOM NOAMNUCK).

B cnyyae ecnu B pesynbTate NpoBEpPKM KBannuunMpoBaHHOW NOAMNUCK BbISIBIIEHO
HecobniaeHne ycrnoBun ee OENCTBUTESNTbHOCTU, COTPYAHMK AAMUHUCTpAUUM NPUHUMAET
peweHne 06 oOTkase B Npuveme [OKYMEHTOB, MOCTYMUBLUMX B 3MEKTPOHHOW dopme, a
TakKe HanpasBnseT 3adaBuUTENtO (NpeacTaBuUTENO 3asBUTENSs) yBeLOMIIEHNE O MPUHATOM
peleHnn B 3rIeKTPOHHOM popMe C yKka3aHueM NyHKToB cTaTbn 11 denepanbHOro 3akoHa
oT 06.04.2011 Ne 63-®3 «O6 aneKTpoHHOW NoAMNUCUY», KOTOPbIE MOCMY>XUIIM OCHOBaHUEM
ANSA ero NpuHATUS. Takoe yBegoMIeHne noanmcbiBaeTcs KBanuuunmpoBaHHOW NOANUCHI0
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coTpyaHvka AOMUHUCTPaLNKN, PErUCTPUPYETCHA B XypHarne perncrpaumm u HanpasnsieTcs
cnocobamu, ykaszaHHbIMU B NMyHKTe 9 noctaHoBneHus lNpasutensctBa PO ot 25.08.2012
Ne 852 «O6 yTtBepxaeHun [lpaBun MCNONb30BaHUSA YCUMEHHOW KBanuuuMpoBaHHON
9NEKTPOHHOM nognucu npu  obpaweHun 3a NosiyYeHneM rocyAapCTBEHHbIX U
MYHMUMNANbHbIX YCAYr U O BHECEHUM N3MEHeHNs B [paBuna pa3paboTkun 1 yTBepXKaeHUS
aAMWUHNCTPaTUBHbIX PErfaMmeHToB NpefoCTaBNeHns rocyaapCTBEHHbIX YCIyr».

3.2.4. BHe 3aBucumocTn OT crnocoba nocTynfeHuss yBeaOMMEHWE W AOKYMEHTbI
npoBepsATCs coTpyaHukom OTaena Ha Hanuume (OTCyTCTBME) OCHOBaHWUA AN OTkas3a B
X NpuemMe, ykasaHHbIX B NyHKTax 2.7.1, 2.7.2 PernameHTa. Npn Hann4mMm ocHoBaHWn ans
OoTKasa B npuemMe 3anpoca O NpefoCTaBfeHUn MyHUUUNANbHOW YCNyrm U AOKYMEHTOB,
yCTaHOBMEHHbIX NyHKTamun 2.7.1, 2.7.2 PernameHTa, cotpyaHmk OTgena B cpok He Gonee
yem 1 pabouunn geHb, crieayroLwmi 3a HEM NOCTyNNeHns B AQMUHUCTpaLUMIo, B TOM vucne
n3 MOL, ysBegomneHuss U [OKYMEHTOB, WHQOpMUpyeT 3asButens (npeacraButens
3aaBuUTens) cnocobom, ykasaHHbIM B yBeJOMIeHUU, 06 OTkase B Npueme yBeJOMIEHUs C
yKaszaHnemM OCHOBaHWW Takoro oTkasa.

3.2.5. Tpun oTcyTCTBMM yKadaHHbIX B NyHKTax 2.7.1, 2.7.2 PernameHTa ocHoBaHuUM
ANs OTKasa B npuemMe 3asiBrieHuss (yBeOOMMEeHUs) U OOKYMeHToB coTpyaHuk OTaena B
CPOK, YCTaHOBMEHHbIM nogpasgenom 2.11 PernameHta, obecneuymBaeT perncrpaumto
3asBreHns (yBedOMIEHUSA) B XXypHarne perncrpaumm, a Takke B criydae MnocTynfeHus
3aaBneHns  (yBedoMIIEHMS) MNOCPEACTBOM  MOYTOBOrO  OTNPaBfeHus  3asBUTENIO
(NnpencraBuTento 3asiBUTENS) CrnocoboM, ykasaHHbIM B 3asBneHun (yBeOoMIIEHUM),
obecneynBaeTca HanpasfneHwe pacnuckn B MNOMyYeHuu OT 3adABuTens (npeacrtaBuTens
3asBuUTENs) [OOKYMEHTOB C YyKasaHMeM WX nepedHs W gatbl KX  MoNyyYeHus
AOMUHUCTpaUMEN, a Takke C yKasaHWeM nepeyvHsi JOKYMEHTOB, KoTopble ByayT nofny4yeHobl
Nno MeXBEeJOMCTBEHHbIM 3anpocam.

3.2.6. Pe3ynbtatoM WUCMNOSIHEHUA  aAMUHUCTPATUMBHOMW nNpouenypbl  SBMSeTCS
pernctpauus 3assneHus (ysegomsieHusi) u JOKYMEHTOB.

3.2.7. dukcauma pesynbTata agMUHUCTPATMBHOW nNpoLenypbl OCYLEeCTBISEeTCS
nyTeM 3aHeceHus uHdopMauuM O 3aperMcTpupoBaHHOM 3asiBNeHun (yBeOOMIEeHUs) B
XypHan perncrpauuu.

3.2.8. OTBETCTBEHHbLIM 32 BbINOSIHEHME aAMUHUCTPATUBHOW Mpouenypbl siBAsieTcA
cotpyoHuk Otgena vmnu MOLL, Kk dyHKUMAM KOTOPOro OTHOCUTCHA MPUEM U perucTpaums
3asBreHns (yBeaoMIeHus).

3.3. PaccmoTpeHne 3asiBNeHMsAs WU OOKYMEHTOB, HeobxoauMMbiX Ans
npeaocTaBfieHUs MyHMLUNAaNbHOW YCNYrM B YacTU NMPUHATUA peLueHUus1 o nepeBoae
XUMNbIX NMOMELUEHMA B HEXWUIble MOMELWEeHUS U HeXWnNbIX NMOMELIEeHUA B Xunble
nomMeLlleH1sA, HanpaBfeHue pesynbTata npeaocTaBleHUss MyHULMNanbLHOW yCryru

3.3.1. OcHoBaHMeEM Onsi Havana gaHHOW agMUHUCTPaTUBHOW Npoueaypbl SBNsieTcs
OKOHYaHWe agMUHUCTPaTMBHOW Npoueaypsbl, ykazaHHoM B nogpasgene 3.2 PernameHTa (B
cnydae obpalleHus 3asBuTens ¢ 3asBNeHnem, NpegyCMoTPeHHbIM NOANYHKTOM 1 nyHKTa
2.5.1 PernameHTa).

3.3.2. YNonHOMOYeHHbIN coTpyaHuk OTaena ocyLLeCTBSET:

1) NoaroToBKy M HanpasrfeHWe 3anpocoB O NPefoCTaBfieHUU CBEAEHUN, YKa3aHHbIX
B nyHkTe 2.6.1 PernameHTa, ecnu 3asaBuTENb He npeacraBun MX NO COOBCTBEHHOM
MHUUMaTMBe. HanpaBneHne 3anpoCoB OCYLLECTBRSETCA B TedeHne 3 paboumx AHen co
OHA  MOCTYNneHns [OOKYMEHTOB B AOMWHUCTPAUUIO C  UCMONb30BaHWEM CUCTEMbI
MEXBEJOMCTBEHHOIO 3fIEKTPOHHOIO B3aMMoZencTBus TromeHckon obnactn (ganee -
CM3B TO), a B cnyyae oTCyTCTBUS BO3MOXXHOCTU HanpaBfieHWsi 3arnpoCcoB B 3N1IEKTPOHHON
dopmMe - Ha OymaxHbIX HocuTensx (BcA 3anpoweHHas uHdopMauns (OOKYMEHTbI),
nony4yeHHasi B paMmkax MHPOpPMaLMOHHOIo B3anmMogemncTaus, npnobLuiaetcs kK matepmanam
nena);

2) NpoBepKy NOMHOTLI NOSTYyYEHHON UHpOpMaLUK, LOKYMEHTOB:
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B Cly4yae nocCTynfeHus 3anpolleHHOW WHgopMauun (QOKYMEHTOB) He B MOSTHOM
obbemMe unu cogepxallen NpoTMBOPEYMBbIE CBEAEHWUS, YNONMHOMOYEHHbIN COTPYAHMUK
Otpgena yTovHseT 3anpoc 1 HanpasniseT ero NOBTOPHO;

B CNnyyae MNOCTynneHnsa ysegomsieHns o6 OTCyTCTBUM CBEOEHWUN, 3arpOLUeHHbIX B
paMKax MeXBeOOMCTBEHHOrO0 B3aMMOAEWCTBUS, YNONHOMOYEHHbIN coTpyaHuk OThena B
TeyeHne 1 paboyero OHA CO [OHS MOSyYEHUS TaKoro yBeAOMIIEHMS Hanpasnaet
3aABUTEN0 CNOCOOOM, YKa3aHHbIM B 3asBNEHWW, YBEAOMSIEHME O MOSyYEHUU TaKoro
yBejOMNeHna o6 OTCYTCTBUM CBeAEHUN C MpeanoXeHnem npegoctaButb Heobxoammble
AOKYMEHTbI CaMOCTOATESbHO;

3) NpoBepseT HannyMe OCHOBaHUN AN OTKasa B NpefoCcTaBneHn MyHUUUnanbHbIn
ycriyrn (OTkasa B MepeBOe KUMOro MOMELLEHUA B HEXWUNoe MOMELLEHNE U HEXMUIOro
NOMELLEHUS B XMMOE NMOMELLEHNE), YCTAHOBIEHHbIX MYHKTOM 2.7.3 PernameHTa, 1 npu nx
OTCYTCTBMM OCYyLIEeCTBNASEeT MOLrOTOBKY MNpoeKkTa peleHuss O MNepeBOde XWIOoro
NMOMELLEHNS B HEXUITOE NOMELLEHNE U HEXUITONO NMOMELLEHUSA B XUIOe MoMeLLeHne; npu
HanM4YuM OCHOBAHWW ONA OTKasa B NpefoCTaBNeHUM MyHUMUMNanbHOW ycryrn (oTkasa B
nepeBOoAe XUIOro NOMELLEHUST B HEXUITOE NMOMELLEHNE N HEXMNOIo NOMELLEHUS B XuUnoe
NoMeLLEeHNe), yCTaHOBIMEHHbIX NYHKTOM 2.7.3 PernameHTa (B TOM Y1Crie npu HeNnosnyyYyeHnn
B TeyeHne 15 KaneHdapHbIX OHEN CO AHSA HanpaBfeHus yBeOOMIIEHWs, YKa3aHHOro
absaue 3 nognyHKTa 2 HacTOAWEro NyHKTa, OT 3asiBUTENS 3anpoLUeHHbIX JOKYMEHTOB) -
OCyLLleCTBNAET MOAroTOBKY peweHna o6 oTkase B MepeBode XWMOro MOMELLEHUs B
HEXWUIoe MOMELLEHNE U HEXMUIOro MOMELLEHUs B Xuroe nomelleHue. [JonosiHuTensHo
YNOMHOMOYEHHbIM COTpyaHUKoMm OTaena roToBUTCA M NpunaraeTcs K NPOoeKTy pesynbrarta
AOKYMEHT, NoATBepXaarLwmi NpuHATUE peLlleHns o0 nepesoge unmn ob oTkase B nepeBoge
nomMmeweHusa, no dopme, yctaHosrieHHon [loctaHoBneHuem [lpaButensctea P® ot
10.08.2005 Ne 502.

3.3.3. [1oKyMeHThI, yKa3aHHble B nognyHkTe 3 nyHkTa 3.3.2 PernameHTta, BMecTe C
AOKYMEHTaMM, NPUHATBIMU OT 3asiBUTENS, MHGOpMaumen (JOKyMeHTamMm1), NOCTyNMBLUEN B
pamkax  MeXBEeJOMCTBEHHOIO  B3aMMOLEWCTBUS, MepefarTcs  YNOSIHOMOYEHHbIM
cotpygHukom OTgena Ha yTBepxdeHue (nognucaHue) [NaBe okpyra unv nvdy ero
3ameLuatoiemy.

[oKyMeHTbl, ykadaHHble B noAnyHkte 3 nyHkta 3.3.2 PernameHTta, nognexat
nognucaHunio MMaeow oKpyra unun NMLOM ero 3amMmeLuarwmnm B TedeHne 3 paboumnx gHem co
AHSA MOCTYNMAEHNSA K HEMY yKa3aHHbIX JOKYMEHTOB, HO He no3gHee 45 kaneHaapHbIX gHeN
CO [AHA nonydeHns AQMUHUCTPaAUMEN [OKYMEHTOB (CBeAeHun), 00s13aHHOCTb MO
npeaocTaBNeHN0 KOTOPbIX BO3MOXeHa Ha 3asButens (B cnydyae obpalieHus 3assutens
yepe3 MOL - co gHa nepepayn MOLL 3aaBneHns 1 4OKYMEHTOB B AOMUHUCTPALMIO).

3.3.4. CotpygHuk OTgoena He no3gHee 3 paboyunx gHen co gHs noanucaHus [Mnasown
oKpyra unu nvMuoM ero 3amMeLarolnM OOKYMEHTOB, YKa3aHHbIX B MOoAMNyHKTe 3 MyHKTa
3.3.2 PernameHra:

1) obecneunBaeT Ux perucTpaumo B yCTaHOBNEHHOM B AOMUHUCTPaLMK NOPSOKE;

2) obecneuunBaet HanpasrneHve (BblOavy) 3aaBUTENIO AOKYMeHTa,
noATBeEpXAatoLlero nNpuHATME pelleHuss O nepesode wnu o6 oOTkase B nepeBoge
nomeLleHnss, no dopmMe, YCTaHOBMEHHOW mnocTaHoBneHnem [lpasutensctea P® ot
10.08.2005 Ne 502 «O6 yTtBepxaeHun copmbl yBegoOMIEHMst O nepeBoge (oTkase B
nepeBoae) XnUoro (HEXMNOro) NOMeLLEHUS B HEXUIOE (KUMoe) nomeLeHme», crnocobom,
yKa3aHHbIM B 3a8BleHuu;

3) UHopMMpyeT COBCTBEHHMKOB MOMELLEHUNA, MPUMbIKAOWKUX K NepeBogvMOMY
NMOMELLEHNIO, O MPUHATUM B OTHOLIEHUM [OAHHOro MOMELLEeHUs OAHOr0 M3 peLUeHun,
yKasaHHbIX B NyHkTe 2.3.1. PernameHTa.

3.4. PaccmoTpeHue yBeaoOMNeHUsT U OOKYMEHTOB, HeobOxoAuMbIX Ans
npeaocTaBfieHUs1 MYHUMLUMNANbHOWU YCNyru B 4YacTU TMPUHATUMA pelueHuss o6
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YyTBEepPXAEHUM  aKTa MPUMEeMOYHOM  KOMWUCCUM, HanpaBneHue  pe3ynbTaTa
npenocTaBrneHUA MyHULUNANbLHOW ycnyru

3.4.1. OcHoBaHVeM Ons Havana gaHHOW afMUHUCTPaTUBHOW Npoueaypbl SBRseTcs
OKOHYaHWe agMUHUCTPATMBHOM Npoueaypbl, ykazaHHon B noapasgene 3.2 PernameHTa (B
cnyyae obpalleHns 3aaBuTens ¢ yBeAOMIeHNEM.

3.4.2. CekpeTapb MpPMEMOYHON KOMUCCUN B TedeHue 1 paboyero gHs cCO AHA
pernctpauuun ysegomneHuns B AoMUHUCTpaLmMmM MHopMUpyeT 3asBuTtens (npeacraBuTens
3aaBuUTeNnd) O gaTte U BpeMeHM Bble3da NPUEeMOYHOW KOMUCCUM HEeNoCcpeaCcTBEHHO B
noMelleHne ang ocMoTpa W YCTAHOBMEHWUSI COOTBETCTBUSA BbIMNOSIHEHHLIX PaboT no
nepeycTtponcTsy m (Mnu) nepensaHMpoBKE MEPEBOAUMOro MOMELLEHNA U (MN) MHbIX
paboT_BblAaHHOMY peLLUEeHN0 O NepeBOAE XUMOro NOMELLEHUS B HEXMUMOE NOMeLLeHne n
HEXWUIOro NOMELLEHUS B XWUIOe MOMeLLEeHMe, a TakKe NPOEKTY, YKasaHHOMY B NOAMNYHKTe
4 nyHkta 2.5.1. PernameHTa, cnocoboM, ykasaHHbIM 3asiBUTENeM B yBeAOMIMeHuM (no
HOMepy TenedgoHa, coobLleHneM Ha 3neKTPOHHbIM agpec nuoo CMC-cooblueHnem Ha
MOBUNBbHLIN TenedoH 3aaBuTens (NnpeacraBuTens 3assutens)). [Npu aTom gata 1 Bpewms
Bble3da NPUEMOYHON KOMUCCUM HE MOryT BbITb paHee 3 paboumx gHen co aHA coobuieHns
(HanpaBneHuns) 3aaBUTENO COOTBETCTBYIOLLEN MHADOPMaLUN.

Mo pesynbTaTaM Bble3ga M OCMOTpa MOMELLEHMS COCTaBrSieTCa cekpeTapem
NpPUeMOYHOMN KOMUCCUN U NOAMUCLIBAETCS YNleHaMn NPUeMOYHOM KOMUCCUN:

1) akT MpPMEMOYHON KOMMUCCMM O 3aBEPLUEHUN NepeycTponcTea, u  (Mnn)
nepensiaHMpPoOBKU , U (UNN) UHBIX PaboT;

2) aKT NpUeMo4YHOM Kommuccum o6 oTkase B 3aBepLUEHMM NEPEyCTPonUCTBa, U (Mnn)
nepensiaHMpoBKU, N (UNKN) UHBIX PaboT NO OCHOBAHUSAM, YCTAHOBSIEHHLIM MYHKTOM 2.7 .4.
PernameHTa.

AKT npuMemMoYHOM KOMUCCUM O 3aBeplleHuMuM nepeycTpoucTea, U (uUnu)
nepensiaHMpoBKK, N (MNK) UHbIX paboT NMbo 06 oTKase B 3aBepLUEHUM NEPEYCTPONCTBA, U
(M) nepennaHNpoBKK, N (UNKU) UHbIX paboT B TedeHne 3 paboumx OHEW CO AHA UX
nognucaHnsa NPUeMOYHON KOMUCCUMEN (HO He NMO3dHee CpoKa, ykasaHHOro B nyHkTe 3.4.3
PernameHTa) yTBEpXOaeTcs pelleHnem yrnonHOMOYEHHOro opraHa.

Pesynbtatom agMMHUCTpaTUBHON Npouenypbl ABNAeTCA pelieHne o6 yTBepKaeHum
aKkta nNpMeMoOYHOM Komuccuu. PesynbTaT  npefoctaBrneHns  agMUHUCTPaTUBHOW
npoueaypbl HanpasnseTca 3asBUTENO B CPOK He nosgHee 1 pabodero gHA co AOHA
yTBEPXKOEHMWS aKTa MPUEMOYHON KOMUCCUM BbIOpaHHbBIM 3asiBUTENEeM crnocobom.

3.4.3. MakcumarnbeHbIh  CPOK WUCMOSMIHEHNA aAMWHUCTPATMBHOW npoueaypbl He
pormkeH npesblwate 30 kKaneHgapHblX AOHEW C  AaTbl perucTpauum  yBeooMISIEHMS,
npegycMoTpeHHoro nyHktom 3.4.1 PernameHTa.

3.5. WUcnpaBneHue ponyuweHHbIX OMEYaToK WM OWWOOK B BblAaHHbIX B
pe3ynbTaTte MyHULUNANbLHON YCNYru AOKYMeHTax

3.5.1. OcHoBaHMeM Ansa Havana agMMHUCTPaTUBHOW npouenypbl MO UCNPaBreHnIo
AONYLLEHHbIX OneyaTtok U owunbok (ganee - TexHuyeckass owunbka) B BblOaHHbIX B
pesynbTate npeaocTaBfieHUss MYHUUMNANbHOW YCNYrn OOKYMEHTax, MepeyucrieHHbIX B
nogpasgene 2.3. Hactoswero PernameHnTa (ganee - pesynbTaT MyHULMNANbHOW yCnyru),
aBnsgeTca nonyvyeHne AgmuHucTtpauven, unm MOL| 3aaBneHus o6 wucnpaBneHuu
TexHuyeckon owmbku. MNpuem n peructpaums 3aasneHus o6 McnpaBreHUM TEXHUYECKOM
OWKNOKM M NOATBEPXKOAKLWMX OOKYMEHTOB OCYLLECTBSETCA B NOPsSAKe, YCTAaHOBMEHHOM
nogpasgenom 3.2 PernameHTa.

3.5.2. Mpn obpaweHun 06 wucnpaBneHNn TEXHUYECKON OLWNBKN 3aaBUTESb
npegcraBnseT:

- 3asBneHne ob ucnpaBneHUM TeXHUYecKon owwunbkn (pekomeHgyemas dopma B
Mpunoxenun Ne 3 kK HacTodawemy PernameHTy);

- OOKYMEHTbl, NOATBeEpXgawwme Hanuyinme B  BblJAaHHOM  peaynbTaTte
npeaoCcTaBNeHNA MyHMULMNANbHOW YCAYrn TEXHUYECKOW OLLNOKH.
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3.5.3. CotpygHuk AOMWHUCTPaAUMK, OTBETCTBEHHbIN 3a MOAroTOBKY MpoOeKTa
pesynbTata MyHUMUMNanbHOW YyCnyru, npoBepsieT NOCTynuBlLUee 3asBneHne o6
MUCNpaBnNeHNN TEXHUYECKON OWMOKM Ha MpeaMeT Hanuunsa TEXHUYECKOM OLnbKn B
Bbl4aHHOM pe3ynbTaTte NpefoCcTaBneHuss MyHULMNAansHOM YCnyru.

B cnyyae Hanuums TexHW4eckoM OWMOKM B BblAAHHOM B pe3yrnbTaTe
npeaocTaBneHna MyHUUUNANbHOW YCNyru [[OKYMEHTe COTPYAHWK AAMWHUCTpauuu,
OTBETCTBEHHbIN 3@ NOArOTOBKY MPOEKTa pesyrbTaTa MyHULMNANbHOW YCIyru, yCTpaHseT
TEXHUYECKY0 OWMBKY nyTeM noAroTOBKM pesynbTata MYyHUUMNANbHOM ycnyrm B
cooTBeTCTBUM C nogpasgenamu 3.3, 3.4 HacTodwero PernameHTa u nepegaet ero [nase
oKpyra unv nuudy ero 3ameliarowemMy Ha yTBepXAeHue (noanucaHue) B TedeHue 5
paboymx OHEeWn Co OHA perncTpauumn 3asBneHnss 06 ncnpaBneHum TeXHUYECKON OWnbKM B
AgmuHuctpaumu. [lpyn 3TOM NpPOEKT pesynbTata YCnyru noanexuT YTBepXOAEeHUHO
(nognucanumio) MMaBon okpyra unu nuuy ero 3amellatowiemy B TedeHme 3 paboumx gHewn
CO [HS NOCTYNMEHUs YKa3aHHOro JOKYMeHTa.

B cnyyae oTcytCcTBMA TEXHWYECKOM OWWUOKM B  BblJAHHOM  pesynbTaTe
npegocTaBneHnsa MyHULMNanbHON yCryrn cCOTpYAHUK AOMUHUCTPaUMK, OTBETCTBEHHbIN 3a
NoAroTOBKY MpoeKkTa pesynbTaTa MyHUUMNAnNbHOW YCRyrn, roToBUT yBedomneHve o6
OTCYTCTBUM  TEXHUYECKONW OWwnbkMn B BbIJAHHOM pe3ynbTaTe NpeaocTaBreHus
MYHMUMNANbLHOW YyCNyrn n nepegaet ero [Naese okpyra wunv nuuy ero 3amellaroemMy Ha
yTBEpPXKAEHME (nognucaHne) B TeyeHne 5 paboumx gHen Co OHSA pernctpauumn 3asiBrieHus
B AgmuHuctpaumn. [lpu 3TOM NPOEKT YBEOOMSEHUS MOAMNEXUT  YyTBEPXKOEHUIO
(noanncaHuio) MMaBon okpyra unu nuuy ero 3amelyarolemy B tedeHne 3 paboumx gHen
CO AHSI NOCTYNSEHNST YKa3aHHOro LOKYMEHTA.

3.5.4. CotpygHuk AOMWHUCTPaAUUK, OTBETCTBEHHbLIN 3a perncTpaumio wu
HanpaBneHve [OKYMEHTOB, pPerncTtpupyeT noanuMcaHHbiA pesynbTaT ycnyrm nnbo
yBefoMfieHne o6 OTCYyTCTBUM TexHM4YecKkon ownbkn B BblJaHHOM pesynbTaTte
npeaocTaBNeHNa MyHUUMNANbHOW YCNyrM B A€Hb NOANMCcaHus, UKCUPYET 3TO B XXypHarne
perncTpauun n Hanpaendet 3asBUTeNto cnocobom, ykasaHHOM B 3aaBreHuuM o6
ncnpaBneHNnN TEXHNYECKON OLUINGKN.

3.5.5. MakcnmanbHbIl  CPOK  BbIMOMIHEHUSA  Mpoueaypbl MO UCNPaBrEHUKo
TEXHMYEeCKON OwWMnbkM B BblAaHHOM B pe3ynbTate MnpeaoCcTaBfeHns MyHUUUNanbHOM
yCnyru AokymeHTe nmbo NoAroToBKM yBeaOMIEHNS 06 OTCYTCTBMM TEXHUYECKON OLINGKM B
Bbl4aHHOM B pe3ynbTate NpefoCcTaBneHns MyHULMNANbHOW YCAyrn AOKYMEHTe He MOXeT
npeBbIlWaTb BOCbMWU pabounx OHen C AaTbl peructpaumm 3aseneHuss o6 mcnpasneHun
TEXHMYECKON OWKnbKn B AOMUHUCTpaLMKM OO0 AaTbl HanpaBneHnsa 3asBuTento pesynbTaTa
HacTosiILen npoueaypbl, ykasaHHoro B nyHkTe 3.5.6. PernameHTa.

3.5.6. Pe3ynbTaTOM BbINOMHEHNS aAMUHUCTPATMBHOW NpoLeaypbl Mo UCNpaBneHnto
TEXHMYEeCKON OwWunbkn B BblAaHHOM B pesynbTate npefoCTaBfeHUs MyHUUUnanbHOM
yCNnyru AOKyMeHTe ABNSETCS:

a) B Cnyyae HanuuMs TexHu4Yeckom ownbkn B BblAAaHHOM pesynbTaTte
npeaocTaBnNeHNsa MyHULMNANbLHOM yCryrn - pedynbTaT yCrnyrn B COOTBETCTBUM C NMYHKTOM
2.3. PernameHTa;

6) B cnyy4ae OTCYTCTBUSI TEXHUYECKOM OWMOKM B BblgaHHOM pesynbTaTte
npeaocTaBneHna MyHUUUNANbHOW YCNyru - yBegomsieHne o6 OTCYyTCTBUM TEXHUYECKOM
ownbKM B BblAAHHOM pes3yrnbTaTe NpeaocTaBneHns MyHUUMNansHOM yCryru.

IV. Cnoco6bl MH(hopmMMpoBaHUs 3assBUTENA 06 N3AMeHeHUn cTatyca
paccMoTpeHus 3anpoca o npeaocTaBleHNn MyHULIMNANbHON YCIyrv

NHdopmmpoBaHme 3asButens o6 M3aMeHeHuM ctatyca pacCMOTPEHUS 3anpoca O
npegocTaBneHnn MyHULMNANbHOW YCryrM OCyLlecTBnsieTca nocpeactsoM EanHoro
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nopTtana, B Clny4ae nogayn ykKal3aHHOro 3anpoca C ucnonb3oBaHMEM PernoHanbHoOro
nopTana - 4ONoSIHUTENbHO NocpencTBoM PermoHaneHoOro noprana.



MpunoxeHne Ne 1
K AOMUHUCTPaTMBHOMY perfameHTy

B
(HaumeHoBaHWe opraHa MECTHOTO
camMoynpaBreHuns
MyHMLUMNanbLHOro obpasoBaHus)
3AABIIEHUE

O nepeBoage nomMeLlleHnsA
oT

(COGCTBGHHVIK nomMeuwleHnAa B MHOrokBapTMpHOM gowme, 6o cobCTBEHHMKN NOMELLIEHMS

B MHOrOKBapTMPHOM AOMe, Haxoaslerocs B obLien cobCcTBEHHOCTM ABYX 1 Bonee nuu, B cnyvae, ecnv Hu

0OMH U3 COBCTBEHHUKOB NTMGO MHBIX NNL, HE YNONTHOMOYEH B YCTAHOBINEHHOM MOPSAKE NPeacTaBnsiTh UX
MHTEepechl)

Mpumeyanve. Ona dusmyeckux nuy, ykasblBaTCa: amMunms, UMsl, OTYECTBO, AaTa poXAeHus (Yncno, mecsaud, rog),
PEKBU3NTBLI AOKYMEHTA, YAOCTOBEPSIOLLEro NIMYHOCTL (Cepusi, HOMEp, KEM U Koraa BblAaH, Ko4 noapasgeneHunst), Mecto
XWUTenbCTBa, HOMep TenedoHa, agpec 3NEKTPOHHON; AN npeacTaBuTens (puanyeckoro nuua ykasbiBaloTcsa: haMmunus,
MMS1, OTYECTBO NPEACTaBUTENS, PEKBU3UTLI LOBEPEHHOCTU, KOTOpas NpunaraeTcsl K 3asiBNEHMH0.

Ons opugnyecknx nuu ykasbiBalTCA: HaMMEHOBaHWE, OpraHu3auuMoHHo-npaBoBasd dopma, NHH wnu OIPH, agpec
MecTa HaxoXaeHus, Homep TenedoHa, damunms, UMs, OTYECTBO NMua, YNOMHOMOYEHHOIO NPEACTaBnsATb UHTEPECHI

IOPUANYECKOrO NULa, C YKasaHMEM PEeKBM3UTOB AOKYMEHTa, Y[OCTOBEPSIOLWEro 3TW MpaBOMOYUSt M MpuraraeMoro K
3asiBNEHUIO,

Mpoly paspelunTb NepeBo NOMELLIEHUS, HAXOAsALLEerocs No aapecy:

(ykasbiBaeTcsa NonHbIA agpec: cyobekT Poccuiickon ®egepauun, MyHuumnansHoe obpasoBaHme,

nocenexue, ynuua, 4oM, KOpryc, CTpoeHue, KBapTupa (KoMHaTa), nogbess, atax)

N3 XN0ro (HeXUIIOro) B HeXunoe (kunoe) B Liensx Ucnosb3oBaHUsA NOMELLEHUSA B
KayecTBe

(HEHY>XKHOe 3ayepKHYTb)

(BMA MCNONb30BaHMSA NOMELLEHMS)
cornacHo npunaraeMomy rnpoekTy (MPOEKTHOM AOKyMeHTauuu) nepeycTporcTtea u (Mnm)
nepensiaHMPOBKM XXUMNOro (HEXMMOro) 1 (Mnn) NEPEYHI0 NHbIX paboT

(yKa3bIBaeTCﬂ nepeyeHb HeobXxoaMMbIX pa60T Nno PEMOHTY, PEKOHCTPYKLWKN, peCcTaBpaunmn FIOMeLLI,eHI/Iﬂ)

Cpok npon3BoacTBa PEMOHTHO-CTPOUTENbHBIX paboT ¢ ” 20
no*__ ' 20 —
PeX1UM Npou3BoaCTBa PEMOHTHO-CTPOUTENLHLIX PaBoT ¢ Mo
YacoB B H.

(BbIxOoOHbLIE/paboOUME)
O64a3yioch:

OCYLLLECTBUTb PEMOHTHO-CTPOUTESNbHbIE pPaboTbl B COOTBETCTBMM C MPOEKTOM (NMPOEKTHOM



AOKyMeHTaumen);

obecneuntb cBOOOAHLIN OOCTYN K MECTy MpOBEOEHUs PEeMOHTHO-CTPOUTENbHbLIX paboT
AOIMKHOCTHBIX MWL, OpraHa MECTHOro CamoynpaBfieHUs MyHuUuMnanbHoro obpasoBaHua nubo
yrNoOSTHOMOYEHHOro UM opraHa Ansi NPoBepkn xoaa pabor;

OCyLLeCTBUTbL paboTbl B YCTAHOBMEHHbIE CPOKM M C COONOOEHWEM COrfacoBaHHOIO pexuma
npoBeaeHnsa pabor.

B cnyyae noctynneHus yBegomneHuss o6 OTCYTCTBMM CBEAEHWIA, 3anpoLUEeHHbIX B paMKax MeXBEeLOMCTBEHHOrOo
B3aMMOAEWCTBMS,, NpoWy YBeAOMUTb O MOMlyYEHUUM YKa3aHHOrO OTBETa W NPeafioxuTb NpeaoCcTaBUTb
COOTBETCTBYIOLNIA AOKYMEHT CneayoLwum cnocobom (0TMETUTE 3HaKoOM «V»):

no TenedoHy

nocpencTBOM NOYTOBOIO OTNpaBlieHUdA No crnenyrwemvy agpecy.

nocpeacTBOM MH(POPMUPOBAHUS Ha CReayrLWMiA aapec SNEKTPOHHOMN MOYTbI:

Pacnucky B nonyyeHun 3asiBNeHNs 1 JOKYMEHTOB NpoLLY HanpaBuTb B MO agpec crneayowmm cnocobom:*
noYToN Ha agpec B hopMe 311eKTPOHHOro COOBLLEHNS Ha agpec

Pe3ynbTat MyHMLMNanbHOW yCryri nNpowy BblgaTb (HAanpaBuTb) B MOW agpec crnegyrLlwmm cnocobom:
MoyTon Ha agpec: Mpu nnyHOM obpaLueHun

B Mo

B dopme 3neKTpoHHOro [OKyMeHTa, MoAnuMcaHHOro
3NEKTPOHHON NOANUCHI0, HAa aapec NEKTPOHHOMN NOYThI

K 3asBneHuto npunaratoTcsa crneayowmne JOKYMEHTbI:
1)

(YKa3bIBaeTC$| BUA N PEKBU3UTbI NpaBoyCTaHaBIMBakowWero A0OKyMeHTa Ha nepesogmnmoe nomMmelleHne
Ha

ncTax;
C OTMETKON: MOANMHHWK UMW HOTapuanbHO 3aBepeHHas Konus)
2) nnaH nepeBoANMOro NoOMeLLEHUsI C ero TEXHUYECKNM ONUCaHMEM Ha nucrax;
3) TeXHMYEeCKMI NacnopT NepeBOAMMOro nomeLLeHns (B criyyae, ecnu nepesogumoe
nomeLleHne ABNAETCA XUbiM) Ha nucrax;
4) No3TaXHbIN NNaH Aoma, B KOTOPOM HaxOAMTCS NEPEBOAMMOE NOMELLEHME, Ha _ NACTaX;
5) (B cnyyae, ecnu nepeycTtponctso u (unu) nepennaHupoBka TpebytoTca ana obecneyeHus
MUCNOMb30BaHNA Takoro MOMELUEHUA B KavyeCTBE JKWMOr0 WM HEXWUNOro MnoMeLleHns)
NOAroTOBMNEHHbIN U OOPMIIEHHBIA B YCTAHOBIEHHOM MOPSAKE NPOEKT nepeycTponctesa n (Unwu)
nepennaHnpoBKM NEPEBOAMMOIO NMOMELLEHNS Ha nucrax;
6) WHble OOKYMEHTbI:

(D,OBepeHHOCTI/I, BbINMUCKN U3 YCTaBOB U ,D,p)
Moanucy nuu, NoaaBLUNX 3asBrEHUE:

v 20 T

(pata) (nognuck 3assuTens) (pacwmndposka NOANUCH 3asBUTENS)
n n 20 I_

(mata) (nognuck 3asBuTens) (pacwmndpoBka NOANUCH 3aSBUTENS)
n n 20 r

(mata) (nognuck 3asBuTens) (pacwmndpoBka NOANUCH 3aSBUTENS)

(cne,qyrou.me no3nunmn 3anoJyIHAKTCA OOJTMKHOCTHBLIM J'IVILI.OM NpUHABLLKM 3aaBlieHne npu JindiHOM npmeme)
[oKkymeHTbl NpeacTaBneHbl Ha npueme  © 20 T.




Bxogawmm Homep pernctpauum 3asaBneHus

BblaaHa pacnucka B nosnyyYeHum
OOKYMEHTOB “ ” 20

Pacnncky nony4un ¢ ? 20

(mognuck 3asiButens)

(BomxHoCTb,

@.N.0. gOMKHOCTHOrO Nnua, NPUHABLLETO

3asBreHne) (nognwuce)

* 3arnonHAaeTCsd B crnyyae HarnpasSieHUs 3adBSiIeHUA NOCPenCTBOM NOYTOBOrO OTrpaBrieHns



MpunoxeHne Ne 2
K ALMVHUCTPaTUBHOMY pernamMmeHTy

YBepomneHue

O 3aBepLUEeHUN NepeyCcTPoOUCTBa, U (MNK) NnepensiaHMpPoOBKU, U (UNTN) UHBLIX paboT

1. CBeaeHusi o npaaooGnauaTene nepesoaMmMoro nomMmewieHna B MHOrokBapTupHom gome

1.1. |CeepeHus o pusnyeckom nue, B criydyae ecnum
npasoobnagatenem asnaetcs dusndeckoe nmuo

1.1.1. | ®amunus, uMs, 0TYECTBO (NpY HANUYUM)

1.1.2. | aTa poxaeHus (41crno, Mecs, roa)

1.1.3. | MecTo xutenbcrtea

1.1.4. |MecTo peructpauuu

1.1.5 |Homep TenedoHa

1.1.6. | Aapec aneKTpoHHOMN NoYThI

1.1.7. | PekB13uTbl JOKYMEHTa, YAOCTOBEPSAIOLLErO NMNYHOCTb
(cepwusi, HoMep, KeM U Koraa BblAaH, Kog
nogpasgeneHuns)

1.2. |CBeaeHus o OpUONYECKOM NiLe, B criy4yae ecnm
npasoobnagartenem siBnsieTcsa opuanyeckoe nuuo

1.2.1. | HaumeHoBaHune

1.2.2. | MecTo HaxoxaeHus, Homep TenedoHa

1.2.3. |[ocyaapCTBEHHbIN perncTpaLmoHHbIA HOMep 3anncu o
rocyapCTBEHHOWN perncTpaunm puanYecKoro niua B
€[IMHOM rocyapCTBEHHOM PEeEecTpe HpPUaNYecKmx nuu,
3a UCKITIOYEHMEM Cryyas, ecnu 3asBuTenem aBngeTcs
MHOCTPaHHOE topuamyeckoe nnuo

1.2.4. | \peHTMdMKaLMOHHBLIA HOMepP HanoronnartensLumka, 3a

UCKIN4YeHneM crny4vyas, ecim 3adaButenem daBrndaetca




MHOCTpaHHOEe topunanyeckoe nmuo

1.3. |CeegeHus o npeacTaButene uUsnM4eckoro,
IOPMONYECKOro NuLa

1.3.1. | ®amunus, nms, oTYECTBO (NPW HanNU4MK)

1.3.2. |Homep TenedoHa

1.3.3. | PekBn3unTbI JOBEPEHHOCTU, KOTOpas npunaraeTcs K
HacTosLLeMy YBEJOMIEHNIO

2. CBefieHus 0 nepeBoaNMOM NOMELLLEHUN B MHOTOKBApTUPHOM AOMe

2.1. |KapgactpoBbii HOMEpP NOMELLEHMS B MHOTOKBApTUPHOM
Aome

2.2. |Aopec nomMelleHs B MHOTOKBapTUPHOM Aome*

2.3 Buapbl 3aBepLUEHHbIX paboT

2.3.1. | nepennaHnposka

2.3.2 |nepeycTpomncTBo

2.3.3. | nepennaHnpoBKM 1 NepeycTPorUCTBO

2.4 HavmeHoBaHwWe opraHa, BblAaBLUEro pellueHme o
nepesoje nomMeLieHna B MHOrokBapTupHom nomve

2.5 |[ata, HoMep OOKYMEHTa O NepeBoae NoMeLLeHUs B
MHOrOKBapTUPHOM AOMe

2.6 CeeneHusa 06 ynnaTe 3asgBuTenem nepensaHmpyemoro
n (UnKn) nepeycTpanBaemMoro NoMeLLEeHns B
MHOIOKBapTUPHOM JOME roCyAapCTBEHHOW MOLUSNHBI
(maTa n Homep NNaTEXHOro AOKYMEHTAa; CBEAEHMUS O
nnartenbLuke: paMmunus, nMsi, OTY4ECTBO (nocnegHee -
npy HaNM4YuW), AaHHble JOKYMEHTA, YOOCTOBEPSIOLLErO
NIMYHOCTb - A8 (PU3NYECKMX NNL, UITN NOSTHOE
HaumMmeHoBaHue opraHusaumm, OI'PH, KM v UHH - ana
ropPUONYECKMX NnLL)

3a OCYLLECTBIEHNE FOCYAapCTBEHHOIO KaacTpoBOro
yyeTa v (Unu) rocyaapcTBEHHOW perucTpaumm npas Ha




HeOBWKMMOe VMYLLIECTBO ( B Criyvae nepenniaHupoBKy
MOMELLEeHNs B MHOrOKBapTUPHOM JoMe)

3. Cnocob MHOPMUPOBaHUSA O pe3yrbTaTe NPeAoCTaBEHUs YCIym

D B anekTpoHHoI hopmMe NOCPEeACTBOM HanpaBfeHUsl Ha SNEKTPOHHYIO MOYTY

[ MLl

D Moyton Ha agpec: (ykasaTb NOYTOBbIN agpec)

O paTte 1 BpeMeHu Bble3ga NpMeMOYHON KOMUCCUMU NS NpUeMKn paboT npoLuy NponHOOpMNpoBaTh
no agpecy 3MeKTPOHHON MOYThI
no TenedoHy
CMC coobuieHnem Ha TenedoHHbIN HoMep

K HacTosmeMy yBEeIOMJIEHMIO NPUIIaTalnTCs :

[Mognmcu Jul, OOOABUMX yBeIOMJIEHUE:

< » 20 T.

(mara) (momnmuce 3asABUTEJIA) (pacumbppoBKa HOONMCU BaSABUTEJIA)

* YkasbiBaeTcsa NomnHbli agpec: cybbekt Poccuiickon depnepaummn, MyHMLunansHoe obpa3oBaHue, noceneHve, ynuua, oM, Kopnyc,
CTpOeHMWe, KBapTMpa (KOMHaTa), nogbess, aTax.



MpunoxeHne Ne 3
K ADMWUHUCTPATUBHOMY pernameHTy

3aaBneHue
06 ucnpaBfieHMN TEXHUYECKOMN OLLINOKN

Ne B
ang ous. nuL; OKYMEHT
dhamunus, nvs, y o .
OTUECTEO (NpH YAOCTOBEPSAIOLLMI | MOYTOBLIN agpec,
SasBUTEnD Hanuamn); NUYHOCTL (BUA, [HoMep TenedoHa,
’ cepusi, Homep, agpec
(oTMEeTUTb 3HaKoM «V») ONs 1op. NnLL: N .
HonHoe BblAaBLLUWIA OpraH |  3NEeKTPOHHOMN
HAUMEHOBAHME JaTa Bblgauu, Kof, noyTbl
1 OFPH- " | nonpasnenexus)

dusnyeckoe nuuo (rpaxgaHuH)
topuanyeckoe nmuo

MpeacraBuTenb 3asiBUTENS (3aNoONHSAETCS B
cny4vae obpalleHust npeacrasutenst
3asABMTENS)

Mpoluy UcnpaBuTb TEXHUYECKYIO OLLWGOKY B

(ykasblBaeTcsl BUA U PeKBU3NTLI JOKYMEHTA, BblAAHHOMO MO pe3ynbTatamM MyHULMNanbHOW ycnyru,
B KOTOPOM JonyLeHa owmnbka)
3aKnoYaroLLycs B

(ykasaTb, B YeM 3akrntoyaeTcs owmnbka (onevaTka) 1 (Mo BO3MOXHOCTU), YEM 3TO NOATBEPXKAAETCSH)
Bbl4aTb B X04e NnyHoro npvema 8 MoL|

*%

“* naHHBIN CNOCO6 NONyYeHNs peaynbTaTa AOCTYMeH B
Pesynbtat NpeaocTaBneHus Criyyae NpefoCTaBMEHNs MYHULMNAnNbHON  yCRyru
3 MyHMUMNanLHOR ycnyrn npowy (OTMeTUTb Hepe3 MOL|
3HakoM «V/») HanpaBMTL MOYTOBLIM OTMPABNEHWUEM MO yKa3aHHOMY|
BblLLIE NOYTOBOMY aapecy

HanpasuTb B (POpMe OMNeKTPOHHOro [AOKyMeHTa Ha
YKa3aHHbIM Bbille agpec SNeKTPOHHOW MoYThl

noanuchb 3asBUTENS OUNO zaasutens
(NnpeacTtaButens (npeacrasutens
3asiBuTens) 3asBuTens)
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Moanuck ynonHomoyeHHoro nuua
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