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AJIMAHUCTPALIAA
APOMAIIEBCKOI'O MYHUIIUTIAJTGHOTO OKPYTA

HOCTAHOBJIEHME

18.03.2026 Ne 19
c. ApomalleBo

06 ymeepxoeHuu
adMuHucmpamueHo20
peanameHma npedocmasesieHus
MyHuyunanabHou ycnayau
«UAcnonHeHue 3anpocoe epaxdaH u
opz2aHu3ayull no  OOKyMeHmMam
apXxueHbix ¢poHO08»

B cootBetcTBMM ¢ DPeneparnbHbiM 3akoHOM OT 06.10.2003 Ne 131-03 «O6 obuwmx
npuHUMnNax opraHuMsauum MeCTHOro camoynpaeneHma B Poccunckon degepaummy,
depepanbHbiM 3akoHoOM OT 20.03.2025 Ne 33-903 «O6 obwmx npuHUMNax opraHu3aumnm
MECTHOro camMoynpaBfieHUsi B eduMHOW cucteme nybnuyHonm Bnactny, PepepanbHbiM
3akoHoM oT 27.07.2010 Ne 210-93 «O6 opraHnsauumn npegoctaBrneHnsa rocygapCTBeHHbIX
N MyHMUMNAnNbHbIX YCAyr», PYKOBOACTBYSACb YCTaBOM MyHuUMNanbHOro obpasoBaHus
ApomalleBcKkMn MyHULMNanbHbIN OKpyr TioMeHcKon obnacTu:

1. YTBepanTb agAMUHUCTPATUBHLIA pPeErfiameHT npefoCTaBfeHuss MyHULMNanbHOM
ycnyrm «McnonHeHne 3anpocoB rpaxaaH W opraHMsauun no AOKYMEHTaM apXWMBHbIX
¢OHAOB» COrNacHO NPUMNOXEHWUIO K HACTOSALLLEMY NMOCTAHOBIIEHUIO.

2. MpusHaTbh yTpaTMBLLUMM CUITy MOCTaAHOBMEHME aAMUHUCTPauun ApomMalleBCKOro
MyHUUMnanbHoro panoHa ot 23.03.2018 Ne 24 «O6 yTBepxaeHun agMUHUCTPATUBHOIO
pernameHTa npegoctaBneHna MyHUUMNansHoOM ycnyrn «/cnonHeHne 3anpocoB rpakaaH
N opraHu3auui no OOKYMEHTaM apXuBHbIX POHOOB» C MOCNeayrLWMMN N3MEHEHUSMU 1
AOMNOSHEHUSIMUN.

3. OnybnukoBaTb HacTosiLiee MOCTaHOBIEHME B CETEBOM U3gaHuM «ApomalleBo
OHnanH» n obHapogoBaTbh NyTEM pasMeLlleHust Ha ouumansHOM canTe ApomalleBCKOro
MYHULMNANbHOro OKpyra B MH(POPMaLMOHHO-TENEKOMMYHUKALNOHHON ceTn «IHTEPHETY.

4. KoHTposnb 3a WCMNOSIHEHMEM HACTOSILLEro MOCTAHOBMEHUS BO3MOXWUTb Ha
JNlemewknny O.[l. — 3amecTuTens rmaebl - YNpaBnslOLWEro aenaMmm agMuvHUCTpaumm
oKpyra.

naea okpyzaa U.A. Bnacos



MpunoxeHue

K MOCTaHOBEHUIO aAMUHUCTpaLun
ApomMalLLeBCKOro MyHMUMNAanNbLHOro okpyra
oT 18.03.2026 Ne 19

AOMMHUCTPATUBHbIN perfnameHT
npeaocTaBrieHUss MyHULMnanbHou ycnyru: «AcnonHeHne 3anpocoB rpaxaaH
M opraH1M3auuun no JOKyMeHTaM apXuBHbIX (pOHAOB»

|. Obwme nonoxeHuns

lpedmem peaynupoeaHusi peasiameHma

1.1. Hacrtoawun agMuHUCTpaTUBHbIN pernamMeHT (ganee - PernamenT)
yCTaHaBnvBaeT NOpsiAOK M CTaHAapT npefocTaBrieHusl, cocTas, nocnefoBaTeNbHOCTb U
CPOKW  BbINOMHEHNA aAMWHUCTPATUBHBLIX npouenyp, TpeboBaHus K nopsagky WX
BbINOSTHEHUSA, NOPSAOK U (POPMbI KOHTPOSSA 3a NpeaocTaBlieHneM MyHUUUNANbLHOW YCIyrn:
«McnonHeHne 3anpocoB rpaxgaH U opraHmsaumin nNo AOKYMeHTaM apXuBHbIX (OOHOOB»
(Danee - MmyHuuunansHas ycnyra).

MyHuuunaneHas ycnyra npegocTaBnaeTca no AOKYMeHTaM apXuBHbIX (OOHOOB,
HaxoOsAWMMCH Ha XpaHeHuM B CeKTope Mo [JeraMm apxuBOB aAMWHUCTpauuu
ApomalLeBCKOro MyHUUMNANbLHOrO OKpyra, B YacTuW UCNOSTHEHUS COouManbHO-NPaBOBbIX U
TemMaTn4ecKmx 3arnpocos.

Kpya 3asssumenet
1.2. MyHuuunanbHaa ycnyra npegocrtaBnsetcsad pU3M4eckum U Hpuanyecknm
nuyam, nnbo nx ynosTHOMOYEHHbIM B COOTBETCTBUMN C AENCTBYIOLLNM 3aKOHOL4ATENbCTBOM
npeacrasutenam, obpallarwmMMmcs Ha  3aKOHHbIX  OCHOBaHUAX  aAMWHUCTpaLMIo
ApomMalLeBCKOro MyHMUMNanbHOro okpyra (ganee — AQMUHUCTpaLms, 3asiBUTENN).

Il. CranpapT npegocTaBneHUss MyHULMUNANbHOWU yCryru

HaumeHoeaHue MyHuyunanbHol ycryau

2.1. HanmeHoBaHve MyHUUUNANLHOW YCIyrn:
WcnonHeHne 3anpocoB rpaxgaH W opraHusauuMi no AOKYMEHTaM apXMBHbIX

doHOoB.

HaumeHoeaHue op2aHa MecmHO20 camMoyrnpaesieHusi, npedocmasssirouje2o
MYyHuyunasnbHyr ycnyay

2.2.  OpraHoM, npegoCTaBfsAlOWMM  MyHUUMNAnNbHYO  ycryry, SBnseTcs
AOMUHUCTpauus.

OpraHom  AOMUHMCTpaUUK, HEnocpeacTBEHHO NPeaoCTaBAWMUM  YCyry,
ABIISETCA CEKTOp MO Jenam apXuBOB aAMUHUCTPauun ApomMalleBCKOro MyHULMMNAnNbLHOro
okpyra (ganee — Cekrop).

lMpepocTtaBneHne MyHUUMNANbLHOW YCryrn B 4YacTu MHAOPMUPOBAHUA rpaxgaH o
nopsgke npefocTaBneHus MyHUUMNanbHOM yCnyri, npueme OOKYMEHTOB, HEOOXOANMbIX
ANA NpefocTaBneHns MyHUUunarbHOW YCIyrn, Bbldade pesynbrtata MyHUuunarbHOW
yCryrm MOXeT ocywecTBnatbca 4Yepe3d MOL, B cOOTBETCTBUM C  3aKNHOYEHHbIM
cornawieHuem o BammogencTeun mexay AoMmuHuctpauven n MoLl,



OnucaHue pe3ynbmama npedocmaeJsieHuUsi MyHuyunanabHou ycnyau

2.3. PesynbTatamu npegoctaBneHns MyHUUMNanbHON yCnyrn SBNATCA:

a) HanpaBneHue (Bpy4eHue) 3adBUTENO apXMBHOW CMpaBKW; apXMBHOW BbIMUCKY,
apXMBHOW KOMNWUK; oTBETa Ha 3anpoc (MHPOPMaLMOHHOIO NNCbMA);

0) HanpaBneHue (BpyyYeHue) 3aaBUTENIO YBEAOMIIEHNSA O Nepeagpecaunn 3anpoca
B OpraHvMsaumu, ydpexneHusa, B KOTOPbIX Haxo4ATCA Ha XpaHEHUUM [OOKYMEHTbI,
HeobxoouMble AN MUCMNOMHEHWUs 3anpoca; peKkoMeHZauuMuM O [JaribHeWlwemMm noucke
NHdopMaLnK;

B) HanpasneHuve (BpydeHue) 3asBuTento yBegomrneHnsa o6 oOTkase B
npeaocTaBNeHNN MyHMLMNANBHOW YCyrn B COOTBETCTBMM C NyHKTOM 2.9.2. PernameHTa.

Cpok npedocmaessieHUss MyHUyunasabHOU ycryau, 8 moM 4ucrie ¢ y4emom
Heobxodumocmu obpauwjeHuUs1 8 op2aHu3auyuu, y4acmeyroujue 8 npedocmaesieHuuU
MyHuyunasnbHoOU ycJlyau, CPOK rMpuocmaHoesieHusi npedocmaesieHusi
MyHuuunanbHoU ycJlyau e criy4ae, ecsiu 03MOXXHOCMb MPUOCMaHOo8/1eHUs!
npedycmompeHa 3akoHoO0amesnbcmeom Pocculickolu ®Pedepayuu unu TroMeHCKoU
obniacmu, cpok ebifa4yu (HanpaesieHusi) OOKYMeHmMoa8, s18JIsIioWUXCsl pe3y/ibmamom
npedocmaesieHuUs1 MyHuyunanbHouU ycryau

2.4. 3anpocbl 3aasutenen, noctynuewmne B CekTop, paccMaTpMBalOTCA B TeYeHue
20 pabouunx gHen co gHs mux permctpauyum B CekTope.

OTBeT Ha couunanbHO-NPaBOBOW 3anNpoc NPU UCMNOSTHEHUN NO Hay4YHO-CNPaBOYHOMY
annapaty (npyM Hanuuun) HanpaengetTca 3asBUTENO B CPOK, HE npeBbllatowmn 7
pabounx gHen co aHA pernctpauum 3anpoca B CekTope.

3anpoc, He OTHOCAWMACA K cocTaBy XpaHsawmxcsa B CekTope [OOKYMEHTOB, B
TedeHne 5 paboumx gHem co gHA perncTpauum 3asierneHus B Cektope HanpasnsieTcs B
APYroe apxmBHOE yypexxgeHue unvm opraHusaumio, rae XpaHAaTca HeobxoaMmble apXUBHbIE
AOKYMEHTbI, C yBeAOMMeHMEM 06 3TOM 3asBUTENSA UM eMy LalTCA COOTBETCTBYHOLLME
pekoMeHaauunu.

MepeyeHb HOPMamMuEHbLIX NPagoebIX aKMmoe, pe2ysIupyrWUX OMHOWEeHUs,
803HUKaroujue e cesiau ¢ npedocmassieHUeM MyHuyunanasHol ycnyau

2.5. MyHuumnanebHas ycrnyra okasblBaeTCsd B COOTBETCTBUM CO CreaytolwuMu
HOPMaTUBHbIMA  MNPaBOBbIMW  aKkTamu,  HEMOCPEACTBEHHO  perynupylwumm  ee
npenocraBneHue:

3akoH Poccuiickon Pegepaumm ot 21 wmwona 1993 r. Ne 5485-1 «O
rocyfapCTBEHHOW TalHe;

depepanbHbIn 3akoH OT 22 okTabps 2004 r. Ne 125-03 «O6 apxuBHOM fene B
Poccuinckon depepaunmny;

depepanbHbii 3akoH oT 27 wonsa 2006 r. Ne 149-03 «0O6 wHdopmauuu,
NHAPOPMALMOHHBIX TEXHOSOMMSX N O 3awmTe nHhopmaumny;

depepanbHbii 3akoH oT 27 wwona 2010 r. Ne 210-¢3 «O6 opraHusauyum
npenocTaBnNeHns rocy4apCTBEHHbIX U MyHUUMNAMNbHBIX YCITYr»;

depepanbHbii 3akoH oT 06.10.2003 r. Ne 131-®3 «O6 o06wux npuHUMNax
opraHusauun MecTHoro camoynpasneHus B Poccurickon ®eaepauumny;

depepanbHbii 3akoH oT 20 mapta 2025 r. Ne 33-0®3 «O6 obwux npuHuMnax
opraHM3auun MECTHOIo camMoynpaBfeHnst B e4MHOM cucteme nybrnmyHon Bnactny;

Yka3 lNpe3ngeHta Poccunckon Pepepaummn ot 31 gekabpa 1993 r. Ne 2334 «O
AOMNOJSTHUTENbBHbIX rApaHTUNAX NpaB rpaxgaH Ha MHopPMaLMIO;
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Mpuka3 PocapxuBa ot 02 mapta 2020 r. Ne 24 «O6 ytBepxaeHun [lpaBun
opraHusauum XpaHeHus, KOMMMEKTOBaHUsA, ydeTa W WUCNOMb30BaHUA [LOKYMEHTOB
ApxuBHoro oHaa Poccuinckon defepaumm 1 OpYrux apxmBHbIX [OOKYMEHTOB B
rOCydapCTBEHHbIX W MyHUUMNAnNbHbIX apxvBax, My3esx MU OubnuoTtekax, HayYHbIX
opraHusauusax».

Ucuepnbiearouwuli nepedyeHb QOKyMeHmMos, Heo6xo0uMbIX 8 coomeemcmeuu ¢
HOpMamueHbIMU MpasoebiMU akmamu 07151 npedocmaessieHuUsi MyHuUyunaabHou
ycnyau u yciiye, Komopsble s18/19iomcsi Heo6xo0uMbIMU U o6si3amesibHbIMU Ons
npedocmaesieHUs1 MyHUyunasnabHoU yciiyau, noonexauwyux npedcmaessieHuro
3asieumersieM, crocobbl UX MoJly4eHUsi 3asieumesieM, 8 MOM 4YucJie 8 3JIeKMPOHHOU
¢ghopme, NopsiOok ux npedcmaesieHus

2.6. [Ina npepnoctaBneHnss MyHUUMNAansHOW yCNyrn yctaHaBnMBaeTCa CreayoLwmnn
ncyepnbiBawOLWNA  nepedeHb  OOKYMEHTOB, HeoOXOAMMbIX B COOTBETCTBUM  C
3aKoHoaaTeNbHbIMU MU NHBIMU HOPMAaTUBHLIMU NPaBOBbLIMU akTamMu ANS ee OKa3aHUs:

1) LOOKYMEHT, YOOCTOBEPSIOLWUA FNUYHOCTb 3asaBUTENs Mpu JIUYHOM rpueme
(nognexut BO3BpaTy 3adABUTEMNO MOCre YOOCTOBEPEHUA ero fIMYHOCTM MpU JINYHOM
npueme);

AOKYMEHT, noATBepXAatoLLnii MONHOMOYMS NpeacTaBuTens 3aaBuTens;

2) 3asBrieHue (3anpoc) B cBobogHon dhopme Ans domandecknx nuu, nnbo Ha bnaHke
opraHusauuun - ons puanyeckux nuu (ecnv 3anpoc nogaeTcs B 3NEKTPOHHOM Buae - Mo
dopme, pasMeLLeHHON Ha nopTanax, ykasaHHblX B N.2.17. PernameHTta) C ykasaHueM
cnegyroLnx cBeaeHUN:

a) cBedeHns o 3aaBuTene, B TOM YuChe:

dhamMunus, MMs, OTYeCTBO (NocrnedHee - MpU Hanuuum) U3NYECKoro nuua unm
HaMMeHoBaHME HOPUOMYECKOrO nMua Ha OnaHke opraHuMsaumm; no4vToBbIA M /Mnn
3NIEKTPOHHLIN agpec; HoMmep TenedoHa;

0) unanoxeHuwe cyuwlectBa 3anpoca (cBefeHusi, Heobxoaumble ANA WUCMOMHEHUA
3anpoca) ¢ ykazaHMeM TeMbl (Bonpoca), XpOHOorMm 3anpalumBaemon nHgopmaumm:

B 3anpoce O cTaxe paboTbl, 3apnnate (counanbHO-NPaBOBbLIE 3anpocChl)
AOMOMHUTENBHO YKa3blBAKOTCS: Ha3BaHWe, BeOOMCTBEHHAs NOAYMHEHHOCTb OpraHM3aumu,
nepuog paboTbl, 3aHMMaemas AOMKHOCTb;

B CNnyyae 3anpoca nNo onpegeneHHon npobneme, Teme, cobbITuo, akTy
(TemaTmnyeckue 3anpochbl) B LENsSX COKpaLleHUs cpoka okaszaHusi MyHULMNAnNbHOW yCryru
HeobxoQMMO yKasaTb MOWUCKOBbIE [aHHble (N0 OO6bekTam: rog BBOAA B IKCMnyaTaumio
3aKOHYEHHbIX CTPOMTENLCTBOM 34AaHUN U COOPYXEHUW, PEKBM3UTbLI MPABOBOrO akTa; rog
CHOCa XWUNOro AoMa Unu NpU3HaHnsa ero aBapunHbIM U T.4.);

B) dhopma nonyyeHusa sasiBurenem MHopmauMmM B COOTBETCTBUM C MyHKTOM 2.3.
PernamenTa;

r) cnoco® nonyyeHus 3asBuTenem peaynbtata ycnyrn (nmyHo B Cektope nmbo
MoLL);

A) Nn4YHasa noanuck 1 aara.

Mpn 3TOM, 3asBUTENb BNpaBe MNPUNOXUTL K 3anpocy OOKYMEHTbl (MX Konuwn),
noATBepXaatoLLime cBegeHUs, OTHOCSALLMECS K U3MOXEHMIO CyLLIECTBa 3anpoca (CBeaeHun,
HeobXxo4MMbIX A4S UCNOMTHEHMS 3anpoca).

Ona nonyyeHus cBefeHW, OOCTYM K KOTOPbIM B COOTBETCTBMM C AEWCTBYIOLLMM
3akoHogaTensctBOM P® orpaHuyeH, 3agBuTeneM NpeaoCTaBnsOTCA  AOKYMEHTHI,
noATBepXxaatoLLme B yCTaHOBIEHHOM MOpsAKe NpaBo Ha NonydYeHne ykasaHHbIX CBEAEHNI
(MMCbMeHHOEe paspelleHne nvua, B OTHOLIEHMM KOTOPOro 3anpalmBaloTCa CBeOeHus,
COCTaBMsOLWME OXPaHAEMYIO 3aKOHOM TaliHy, NGO COOBCTBEHHMKA apXMBHbIX JOKYMEHTOB,
MX NPaBOMPEEMHWUKOB, WHble [OOKYMEHTbl B COOTBETCTBMM C  OEWCTBYIOLLMM
3aKoHOAATENIbCTBOM).



Ucuepnbiearowuti nepevyeHb OOKyMeHmMoe, Heob6xo0uMbIx 8 coomeemcmeuu ¢
HOpMamueHbIMU npasoebiMU akmamu Osisi npedocmaesJsieHuUss MyHuyunaasHou
ycnyau, Komopble Hax00sIMCcs1 8 PacrnopsiKeHUU 20Ccy0apcmeeHHbIX Op2aHoe,
op2aHo8 MeCcmHOo20 caMoyrpaesieHusi U UHbIX Op2aHoe, yYacmeyrouwjux e
npedocmassieHUU MyHUyuUnasabHbIX yCiy2, U KOmopbie 3asieumesib enpase
npedcmasumb, @ makxe crnocobbl ux nosly4YeHuUs 3asieumeJsisiMu om op2aHoe, 8
pacrnopsikeHUU KOmMopbiXx makue O0OKyMeHMmbl Haxo00ssmcs

2.7. MexxBeqoMCTBEHHOE B3aMMOAENCTBME MpU NpegocTaBneHn MyHMUMNanbHON
yCnyru He NpeayCMOTPEHO.

Ucuepnbiearowuli nepevdeHb oCHO8aHUl OJist omKa3a 8 npueme GOKyMeHmos,
Heobxodumbix Ons npedocmassieHuUss MyHuyunasabHoU ycryau

2.8. OcHoBaHMeM 4518 OTKasa B nNpMeme AOKYMEHTOB, NOCTYMNUBLUMX B 3NIEKTPOHHOWN
dopme, saBnseTca HecobniogeHMe  YCTaHOBMEHHbIX 3aKOHOAATENbCTBOM  YCITOBUM
NPU3HaHUA OENCTBUTESNIbHOCTU YCUMNEHHON KBanNnUUUMPOBAHHOW 3MEKTPOHHOW Mognucu,
yCcTaHoBneHHbIX ctatben 11 ®depepanbHoro 3akoHa oT 06.04.2011 Ne 63-03 «O6
3NEeKTPOHHOM noanucu» (ganee — ycrioBuUsi 4ENCTBUTENBHOCTU SNEKTPOHHOW NOAMNUCHK).

Ucuepnbiearoujuli nepedeHb oCHO8aHUll Os1sl MPUOCMAaHOB8JIeHUST Uslu omKa3a e
npedocmasesieHUU MyHuyunanabHol yciyau

2.9. VcuyepnbliBatowmin nepevyeHb OCHOBaHUM NS MPUOCTAHOBEHUS UMK OTKa3a B
npenocTaBneHUM MyHULUMNANBHOW YCNyrn

2.9.1. OcHoBaHu1s ANa NPUOCTAaHOBMEHUS PaCCMOTPEHNSA 3anpoca OTCYTCTBYIOT.

2.9.2. OcHoBaHuMsA Anga oTkasa B NpegocTaBNeHNN MyHULMNANbHOW YCNyru:

1) otcytctBMe [okymeHTOoB B CekTope Mo 3anpawmBaemMon TemaTuke Wnu
HenpeaocTaBrieHWe 3asBUTENeM CBeOEeHWUW, YyKasaHHbIX B NyHKTe 2.6. PernameHra,
HeobxoAnMbIX ANsi NpoOBEAEHNS NOMCKOBOW paboThl;

2) Hanu4ne yCTaHOBMNEHHbIX B COOTBETCTBUM C OEMCTBYIOLUM 3aKOHOAATENTbCTBOM
P® orpaHnyeHnin Ha JOCTYN K apXMBHbIM JOKYMEHTaM.

Mpn aTOM B OTBETE TaKkKe yKasblBAeTCs MOPSAOK MNOMyYeHUs CBEAEHUA U3
AOKYMEHTOB, LOCTYN K KOTOPbIM B COOTBETCTBUM C AENCTBYIOLMM 3aKOHOLATENbCTBOM
OrpaHuyeH.

OTkas B npegocTaBneHnn MyHUUMNANbHOW YCryrm MOXeT OblTb obxanoBaH B
pocynebHom (BHecygebHom) mnm cynebHom nopsake B COOTBETCTBUM C AEWCTBYIOLUM
3aKoHOOaTEeNbCTBOM.

MepeyeHb ycry2, kKomopbie s18/151I0MCs1 He06X0OUMbLIMU U 06513amesibHbIMU Or1s1
npedocmaesieHusi MyHuyunanbHol yciyau

2.10. Ycnymm, sasnawowmeca  HeobxoguMmbiMM M obsi3aTenbHbIMW N4
npegocTaBneHns MyHULMNansHOM yCcnyru, OTCYTCTBYHOT.

lMopsidok, pa3mep u OCHOBaHUS 83UMaHUs1 20cy0apCcmeeHHOU NMOoWJIUHbI Ulu UHOU
nnamsbl, e3umMaemoli 3a npedocmassieHue MyHuyunanbHou ycyau

2.11. lNpepocTaBneHne MyHUUMNAnNbHOM YCNyru ocyliecTensietcsa becnnatHo - 6e3
B3MMaHUs rocy4apCTBEHHOW MOLUSMHBLI UM MHOW NNaThbl.



lMopsidok, pa3mMep u OCHoB8aHUs1 83UMaHUsI NMamsbl 3a npedocmassieHue yciye,
Komopsbie s18/151iomcsi Heo6xo0uMbIMU U 06s13amenibHbIMU OJisl NpedocmassieHus!
MyHuuunanbHoU ycjlya2u, eKkJiroYasli uHhopMayuro o MemoOuKe pacyema pasmepa
makou nnamsl

2.12. lMnata 3a npegocTaBfneHWe YCnyr, SBMASKOWUXCA HeobXxoauMbIMU 1
obs3aTtenbHbIMM ANA NpeoCTaBNeHns MyHULMNANbHOW yCnyru, He B3MMaeTCa B CBA3U C
OTCYTCTBMEM YKa3aHHbIX YCIyr.

MakcumanbHbIl cpoK OXXudaHusi 8 o4epedu npu nodaye 3anpoca o
npedocmasesieHUU MyHuyunanasbHoU ycryau, ycnyau, npedocmaesisiemol
op2aHu3ayueli, yyacmeyroujeli 8 npedocmassieHUU MyHuyunanbHol ycryau, u npu
nonyyeHuu pesysnbmama npedocmaesieHuUs makux ycrya

2.13. Tllpn npepocrtaBneHNUn MyHULMNANTBHOM YCRyrM MakCUMarbHbIA - CPOK
OXngaHus B odepenm He JOSKEH NpeBblaTh:

a) 15 MUHYT npu npveme K OOSMKHOCTHOMY nuuy Ana nogadv HeobxoauMbix
AOKYMEHTOB;

6) 15 MUHYT Npu npueme K OOSDKHOCTHOMY nuuy ANns MOonyvYeHus pesynbtaTta
MYHUUUNANTbHOW YCIyri.

Cpok u nopsi0okK peaucmpayuu 3arnpoca 3asseumersisi o npedocmassieHuu
MyHuyunanbHoU ycrlyau u ycayau, npedocmasJsisieMol op2aHu3auyueu,
yyacmeyroujeli 8 npedocmassieHUU MyHuyunasabHOU ycriyau, 8 moM 4uciie 8
3/1eKmpPOHHOU ¢hopme

2.14. 3asBneHuMsa O nNpeaoCTaBneHUM MyHUUMNAnNbHOM yCryrm nognexar
permctpauunm B [AeHb WX MNOCTYMNSIEHUsT He3aBMCMMO OT (OpMbl NpeacTaBeHus
AOKYMEHTOB: Ha OyMaXHbIX HOCUTENsiX WNM B 3neKTpoHHou ¢opme. B cnyyae, ecnu
3asiBNeHMEe UM [OKYMEHTbl NOCTynunn B Hepaboyee BpemMsi (O€Hb), OHW noanexart
perncTpauumn B paboumnn geHb, criegyowmii 3a gHeEM NoCTyneHus.

2.15. TpeboeaHusi K NoOMeuw,eHUsIM, 8 KOMOpPbIX rNpedocmassisiromcs
MyHuyunanbHasl yciiyaa, ycrayeaa, npedocmaesisieMasi op2aHu3sayuell,
y4Yacmeyrouw,el 8 npedocmassieHuUU MyHuyunanbHoU ycriyau, K Mecmy o)xuodaHusi u
npuema 3asisumeriel, pasMeuw,eHuUro U oghopMsIeHUIO eu3yasibHOU, mekcmoesou u
MynbmumeOulHOU UHhopMayuu o nopsioke npedocmaessieHUs makux yciiye, 8 mom
qyucrne K obecne4yeHuro docmyrnHocmu 0OJisi UHeanudoe yKa3aHHbIX 06 bekmoes 8
coomeemcmeuu ¢ 3akoHoOamesnbcmeomM Pocculickol ®edepayuu o coyuasnbHOU
3awjume uHeanudooe

2.15.1. lNMomelleHns ona npefocTaBneHns MyHUUMNanbHOW yCnyrn pasmeLlaroTcs
no agpecy: ToMmeHckast obnacTtb, ApomMalleBCKkuMM paunoH, c. ApomawleBo, yn. JleHuHa,
A.166.

MomeweHns  ana  nNpegocTaBfeHUs  MyHULMNANbHOW  yCryrM  OOSDKHbI
COOTBETCTBOBATb  KOM(POPTHbIM  yCroBUAM  ANs  3asBuTtenen (npeacraBuTenen
3asBUTENEN) U ONTMMAasbHbIM YCNOBUAM paboTbl COTPYAHWKOB AAMUHUCTPaUMU UK
ML,

MomeweHnss obosHayaroTca Tabnmykamum C ykasaHMeEM HOMEPOB MOMELLEHUN
(OKOH), OOMKHOCTM U  hamMunum nuua, OCYLIECTBNAIOWEro npueM 3asiBUTeNewn
(NnpeactaBsutenen  3asBuTenen), Takke  obecnedmBaloTcs  HeobOxoguMbiM - Ons
npeaocTaBneHna MyHMUMnanbHON ycnyrm obopyaoBaHMeM (KOMMbioTepamun, cpeactBamm
CBA3M, BKAOYas  UHAPOPMALNOHHO-TENEKOMMYHUKALUMOHHYD  ceTb  «VIHTepHeTy,



OPIrTEXHUKON), KaHUENSPCKUMU NMPUHAASIEXHOCTAMN, HarnsaHon nHopmaumen, CTynbsSmMu
M cronamu, HeobxoAMMbIMM AN 3anofHeHUs  3aaBuTensMn  (NpeactaBUTENAMM
3aaBuTENnen) 3asBneHnd, wn  obopyayeTca  MecTamu  OXMAaHus,  cpeacTBamu
NOXapoTYyLLUEHMS N ONOBELLEHNS] O BO3HUKHOBEHUUN Ype3BbIYaNHOW CUTyaLumn, AOCTYNHbIMA
mMecTamu obLLero nonb3oBaHua (Tyanetamm).

MecTa oxuagaHus obopyayoTca Mectamn AN CUAeHUs (CTyNbAMU, KpecernbHbIMU
CUOEHUAMN, ckambsMK). KonuyecTBO MeCT OXuAaHusa ornpegensieTcsa wucxogs wus
dhakTU4eCKoM Harpy3kn n BO3IMOXHOCTEN ONA UX pa3MeLleHNs B 30aHNN.

2.15.2. MecrTa, npegHasHayeHHble  ANS O3HaKoOMMNeHus 3aaBuTenemn
(NnpeactaBsuTenen 3asBuTEnen) C WMHMPOPMAUMOHHLIMA MaTepuanamu, obopyayroTca
MHPOPMALNOHHBIMU CTEHAAMU C BU3yaribHOM U TEeKCTOBOW MHopmauumen. BusyansHasa
MHpopmauusa pasmeltaetca B popme Brok-cxeMbl nocnegoBaTenbHOCTU NPOXOXAEeHUSA
afMUHUCTPATUBHBIX MNpoueayp W anropuTMOB aAMWHUCTPATUBHBIX AencTBuin. Ha
MHPOPMaLMNOHHBIX CTeHAaxX pa3MeLLaeTcs cnegyowas TekcTtoBast MHopMaLums:

- 0 pexume paboTbl, HOmepax TenedoHOB, (hakCcoB, agpecax INEKTPOHHOM NOYThI
AgmMmunHucTtpaummn nnm MoL;

- O Homepax kabumHeToB (OKOH), rOe OCyWEeCTBNATCA MNpUeM U YCTHOE
MHOPMUPOBAHMNE TpaXadaH; hamMunnumn, MeHa, oT4ecTBa COTPYAHUKOB AOMWHUCTPaLUN
nnn ML, ocyecTensaloWmMX NpUem 1 ycTHoe MHOpMUpoBaHUE rpaxiaH;

- O HOpPMaTUBHBLIX MNPAaBOBbLIX aKkTax, Pperynupylwmx NopsaoK npeaocTaBreHns
MyHMLMNANbHOWN yCnyru;

- obpaseL 3aaBneHnsa n nepeyeHb npunaraeMblx K HeMy JOKYMEHTOB.

OcCHOBHbIMM  TpeboBaHMAMU K  OCOPMIIEHMIO  BU3yarlbHOM U TEKCTOBOW
MHoOpMaUUKN ABNAOTCSA LOCTOBEPHOCTb NpefocTaBnsseMon MHOpMaUMnN, YeTKOCTb B
N3NOXeHUn  MHopmMmaumm,  NOMHOTA  MHMOPMUPOBAHUS,  HarNAAHOCTb  hopm
npegocraBnseMon nHpopmaunm, yaobcteo 1 AOCTYNHOCTb NOSTy4eHUss MHpopMaLnu.

2.15.3. K nomeweHnsm npeabaBndawTca TpeboBaHuMs nNo  obecnevyeHuto
OecnpenaTCTBEHHOro  [OCTyna WHBANMWMAOB, YCTAHOBMEHHblE  3aKOHOAATESNIbCTBOM
Poccuinckon depepauym o coumanbHOW 3aliMTe MHBANMMOOB, C y4eTOM [AeNCTBYHOLLNX
napamMeTpoB MOMELLEHUN, B TOM YuCre:

- Hannyme BblAENEeHHOWN CTOSAHKM aBTOTPAHCNOPTHBLIX CPeACTB ANs MHBANUOOB;

- obecneyeHne BO3MOXHOCTU CaMOCTOSITENIBHOrO NepeaBwKeHust No TeppuTopun,
Ha KOTOPOW pacrofoXeHbl MOMELLEHUs, B KOTOPbIX NpefoCcTaBnseTcs MyHuuunanbHas
ycriyra, BXxogda v BbIxoda U3 Hero;

- pasmMelleHve uvHPOPMaUUM C YYETOM OFPaHUYEHUS KU3HEOEeATENbHOCTU
WHBaNWAOB,;

- CONpPOBOXAEHNE MHBANUAOB, MMEILNX CTONKME PacCTPOMUCTBA (PYHKLUMN 3PEHUS
N CaMOCTOSATENBLHOrO NepeaBuKeHNs, N OKa3aHne UM MOMOLLU;

- [OOMyCK B MOMELLEHMs, B KOTOpbIX NpefocTaBnsieTcsa MyHuuunanbHasa ycnyra
cobakn-npoBOAHMKA NPU HanMMyuuu [JOKYMeHTa, NoATBEPXKAALWero ee crneumanbHoe
oby4eHue;

- OKasaHue coTpyaHukamu AgmuHuctpaumm unm MOL nomowm uvHBanugam B
npeogoneHnn 6GapbepoB, MeLalwWmx MONyYEeHU0 UMW YCIYyrM HapaBHe C Opyrumu
nuuamn.

2.16. Mokazamenu docmynHOCMU U Ka4ecmea MyHuuunasbHoU ycnyau

2.16.1. lNokasaTensamMmu 4OCTYNHOCTU MYHULMNANbHOW YCNyru SBNAIOTCA:

Hanuyve nonHOW, AOCTOBEPHOM W [OCTYMHOW ANdA 3asBuTtensa (npencraBuTens
3aaBuTensd) uHdopmMauMM O MpefocTaBneHnn MyHuUMnanbHOW ycnyru, cnocobax,
Nopsiike N YCINoBUSIX ee MOSfy4YeHus, B TOM YUCIe C UCMONb30BaHNEM MHMOPMALMOHHO-
TENEeKOMMYHUKAUNOHHbBIX TEXHONOMNA;



Hanu4ne nomeLleHnn, obopyaoBaHMA M OCHALLEHWUS, oTBevarLwmx TpeboBaHuAM
PernameHTa;

cobntogeHne pexumma paboTtbl AaMmuHuctpauum n MOLL npu npepocrtaBneHumn
MyHULUMNANbHOWN yCnyru;

BO3MOXHOCTb MOMyYeHUs MHpopmMaumm o xoge npenocTaBneHns MyHUUUnaribHOW
ycnyru, B TOM 4UCMe C WUCNOSb30BaHMEM  WMHMOPMALNOHHO-KOMMYHUKALMOHHBIX
TEXHOSIOTUMN;

2.16.2. lNokasatensmu kayecTsa MyHULUNANbLHOW yCyru ABNAKTCSA:

cobntogeHne CpoKOB M MOCMeAOoBaTENbHOCTU  aAMUHUCTPATMBHBIX Npoueayp,
yCTaHOBMEHHbIX PernameHTom;

OTCyTCTBME OBOCHOBaHHbIX Xanob Ha p[enctBua (6esgencreve) U pelueHus
coTpyaHmkoB AgMnHuctpaumm n MOLL, yyacTtsyrowmx B npeaocTaBneHnn MyHMUMNansHom
ycnyru;

KONMYeCcTBO  B3aUMOLEWCTBMM  3aaBuUTens (npeactaButens  3aaBuTtens) C
coTpyaHukamn AgmuHucTtpaumm n MOLL npu npegoctaBneHnn MyHULMNAanNbLHON ycrnyrn u
NX NPOJOIPKUTENBHOCTb.

2.17. TpeboeaHus, yqyumbigaroujue 8 mom yucsrie ocobeHHocmu npedocmaesieHusi
MyHuyunasnbHOU ycJlyau 8 MHO20@QhyHKUUOHaJIbHbIX UeHmpax rnpedocmassieHust
2ocydapcmeeHHbIX U MyHUyunasnabHbIX ycilye u ocobeHHocmu npedocmassieHust

MyHuuyunasbHOU ycriyau 8 3/IeKmpPOHHOU ¢hopme

2.17.1. lpun Bblgaye pesynbtata MyHuumnanbHon ycnyrm MOL, yuntbiBaeT
TpeboBaHua noctaHoBreHus [lpasutensctBa P® 18 mapta 2015 roga Ne 250 «O6
yTBEpXaeHun TpeboBaHUM K COCTaBMEHMIO M Bblgade 3asBUTENAM [OOKYMEHTOB Ha
OymMaxxHOM HocuTene, MNOATBEPXKOAKLWMX COOepXaHWe INEKTPOHHbIX [JOKYMEHTOB,
HanpaBlieHHbIX B MHOrO(YHKLUMOHAMNbHbIA LEHTP NpefoCTaBreHnst rocy4apCTBEHHbIX U
MYHUUMNANbHbLIX  yCryr no pesynbTataMm nNpeaocTaBfeHns roCyAapCTBEHHbIX U
MyHMUMNAnNbHbIX YCAYr opraHamu, npeaoCTaBnSAWMMN FOCYAapCTBEHHbIE YCMYrn, W
opraHamu, npefocTaBnAWMMN MyHUUUNANbHbIE YCIYrK, U K Bbldaye 3adABUTENSM Ha
OCHOBaHUN MHGOPMaLMM N3 UH(POPMALMNOHHBIX CUCTEM OpPraHoB, NPenoCTaBMSIOLLNX
rocygapcTBeHHbIE YCIyrn, N OpraHoB, NpeaocTaBnsloWmMX MyHUUMNanbHble YCyrn, B TOM
yucre C UCNoSb3oBaHMEM WHAOPMALMOHHO-TEXHOMOMMYECKOM W KOMMYHUKALMOHHOM
MHPACTPYKTYpbl, AOKYMEHTOB, BKMOYasi COCTaBfeHWe Ha OymMaxHOM HocuTene u
3aBepeHne BbINUCOK N3 yKadaHHbIX MHPOPMALMOHHBIX CUCTEMY.

2.17.2. lNpwn npepocTaBrieHUN MyHULMNANbHOW YCIYyrM B 3MEKTPOHHOM dopme
3asBuUTENb BNpase:

a) NonyyYnTb MHGOPMAaUUIO O NOPSAKE M CpOKax NpefocTaBneHns MyHUUMNanbHOM
ycnyru, pasmeleHHon Ha EgmHom nopTane rocyaapCTBEHHbIX U MyHUUMMANbHbIX YCNyr
(dyHKuMIM) (www.gosuslugi.ru) (aanee - EanHein noptan) unu Ha PernoHansHomM noptane
ycnyr (http://uslugi.admtyumen.ru/) (aanee - PermoHanbHbI nopTan);

0) ocywecTBuUTb NpeaBapUTESNbHYK 3anucb Ha JMYHLIN nNpuem B MOLl 4vepes
othmnumanbHbin cant MOLL B MHPOpMaLMOHHO-TENEKOMMYHUKALUMOHHON ceTn NHTepHeT
(www.mfcto.ru), B ToMm ymcne ¢ ucnonb3oBaHMeEM MOBUITLHOIO NPUMOXEHUS;

B) nogaTb 3asiBNeHne B (POpMe 3NEKTPOHHOro [OKYMEHTa C MCMNOfb30BaHUEM
«JlnyHoro kabuHeTta» EguHOro noptana wnu PervoHanbHOro noptana nocpeacTBOM
3arnorfHeHNsa 3NeKTPOHHOW hopMbl 3asiBIIEHUS.

3asBrneHne, nogasaemoe B (POpMe IMEKTPOHHOrO AOKyMEHTa, noanucbiBaeTcs
3asiBUTENEM MPOCTON 3SIEKTPOHHOW MNOAMNUCBID, a npunaraemMble K HEMY SNEKTPOHHble
AOKYMEHTbI AO0SMKHbI OblTb NOANUcaHbl AOSMKHOCTHBIMU fMLaMy OpraHoB (OpraHu3aummn),
BblAABLUMX 3TU OOKYMEHTbI, YCUNEHHOW KBanuUUMPOBAHHOW 3MEKTPOHHOW MOAMUCHIO
(ecnu 3akoHogaTenbcTBOM Poccuickon denepaumm ons nognucaHnsa Takmx AOKYMEHTOB



He YCTaHOBMEH MHOW BU[ 9NEKTPOHHOW NOANUCK);

r) NONyYnTb CBEeAEHUS O XOAe BbINOMHEHUs 3as8BreHus, NOAAHHOro B 3NEKTPOHHOM
popme;

A) nonyyuTb pesynbTaT npefocTaBNeHns MyHUUMNanbHOW Yycnyru B dopme
9NEKTPOHHOIO AOKYMEHTA;

€) OCyLLeCTBUTb OLIEHKY KadecTBa NpeaocTaBneHuns yCenyru;

X) nogatb »xanoby Ha peweHve un genctene (6esgencrteme) oprasa,
npefocTaBnsAwwWero  MyHAUMNAnbHYO  yCrnyry,  OOSDKHOCTHOrO  fivua  opraxa,
NpeaoCcTaBnALWEro  MyHAUMNANbHYO  ycnyry, nmbo MyHUUMNANbHOrO  ChyXKalero
nocpencTBoM depneparnbHon rocyapCTBEHHOM NHJOPMaLIMOHHON CUCTEMBbI,
obecneunBatowiern npouecc agocyaebHoro (BHecygebHoro) obxanoBaHus pelleHun u
aenctemn (6e3nencTens), COBEPLLEHHBIX MPU MNPeaoCTaBfEHUN TOCYAApPCTBEHHbLIX U
MyHuumnaneHbiX yenyr (ganee — ®I'MC O0O), a Takke npu nomowmn EamHoro noprtana,
PernonanbHoro noptana, opuuymanbHoro camta AgMUHUCTpaLumn.

lll. CocTaB, nocnenoBaTeribHOCTb U CPOKU BbINOJIHEHUA afMUHUCTPATUBHbIX
npouenyp, Tpe6oBaHNA K NOPAAKY UX BbINOJTHEHUA

3.1. lMpuem doKkymeHmMoe8, Heo6xo00uMbix Osisi NpedocmaesieHus
MyHuuyunanbHou ycryau

3.1.1. OcHoBaHveM [ns Hayana WCMOSHEeHUs agMWHUCTPATUBHOM npouenypsbl
ansetca obpauweHne 3aaButens B CekTop C  3asiBIEHMEM U OOKYMEHTaMM,
YCTaHOBJIEHHBbIMW MYHKTOM 2.6. PernameHta, nocpeacTBOM JIMYHOIO npuema B
AoMmuHucTpauuto unn MOLL nnu B anekTpoHHon dpopme nocpencrsoMm EanHoro noprtana
nnn PernonanbHoOro noprana.

3.1.2. B xoge nu4HOro npuema 3asiBeHUs W LOOKYMEHTOB, MpuraraemMblx K
3asBreHno B oba3aTenibHOM Nopsake, OTBETCTBEHHbIN 3a NPUEM LOKYMEHTOB COTPYAHUK:

- yCTaHaBfMBaEeT JMYHOCTb oObpaTuBLLUErocs 3asiBUTENS MNyTEM MNPOBEPKM
AOKYMeHTa, YAOCTOBEPSALWEro ero MIMYHOCTb;

- NH(bopMMpPYET 3aaBUTENSA O NOPSAAKE U CPOKaxX NPeaoCTaBfEHNss MyHULMNANbHOM
ycnyru;

- NpoBepPSAET NPABUIIbHOCTbL 3aMNOSTHEHUS 3asIBMEHNS;

- obecneymBaeT perncTpaumio 3asaBreHns;

- BblAaeT 3asaBUTESO PacnuUcKy 0 NpueMe JOKYMEHTOB.

3.1.3. lpu noctynneHun 3asiBfeHns WU [OOKYMEHTOB B 3NEeKTPOHHOM dhopme
coTpyaHuk CekTopa:

obecneumBaeT pernctpaumio 3asaeneHmnsa B 6ase gaHHbIX «Pernctpaumsi 3anpocosy,
npu 3TOM 3asBrieHMe nonydaeT cratycbl «[1puHATO BegomcTBOM» unn «B obpaboTtkey,
4yTO OoTpaxaeTtcs B «JInyHOM kabuHeTe» EanHoro noptana unu PermoHaneHoro noptana (B
3aBMCUMOCTU OT WHAOPMALMOHHOIO pecypca, MOCPEeACTBOM KOTOporo 6bino nogaHo
3asBrieHue);

npoBepsieT MNOANMHHOCTb 3fIEKTPOHHOW NoANUCKM NOCPeAcTBOM ObpalleHus K
EovHomy noptany (B cnydae, ecnv 3asiBUTeneM npencTaBfeHbl  3NeKTPOHHbIN
AOKYMEHTbI, MOANMUCaHHbIE KBannLMpoOBaHHON 3NEKTPOHHON NOAMUCHIO).

B cnyyae ecnu B pesynbTaTty NpoBepkn KBanmdpuuMpoBaHHOW MOAMUCU BbISIBEHO
HecobnoaeHe ycnoBui ee AeNCTBUTENbHOCTU, COTPYAHUK AOMUHUCTPAUUN NPUHUMaET
peweHne o6 oTkase B nNpuemMe [OKYMEHTOB, MOCTYNUBLUMX B 3NIEKTPOHHOM popme, a
TaKke HanpaBnseT 3adBuTento (NpeacTaBUTENO 3asaBUTENS) yBEAOMIIEHME O MPUHSTOM
peLeHnn B 3NIEKTPOHHOM hOpMe C yKa3aHMeM MyHKTOB cTaTbn 11 ®efepanbHOro 3akoHa
oT 06.04.2011 Ne 63-®3 «O6 3aneKTpOHHOM NoANUCK», KOTOPbIE NOCAYXXUIIM OCHOBaHUEM
AN ero NpuHATUA. Takoe yBegoMneHne nognucbiBaeTca KBannuumpoBaHHOM NOLMUCHI0



COTpyAHWKa AgMUHUCTpaLMK, permctpupyeTtca B 6ase gaHHbIX «Perncrtpaums 3anpocos»
N HanpaenseTcs cnocobamu, ykasaHHbIMW B NyHKTe 9 [locTtaHoBneHus lNMpaBuTenbcTBa
P® ot 25.08.2012 Ne 852 «O6 yTtBepxaeHun [lpaBun UCMNONb30OBaHWUS YCUITEHHOW
KBannMuUuUMpoOBaHHOM 3MEKTPOHHOW nognucn npu  obpalleHnun 3a  nonydeHuem
rOCy4apCTBEHHbIX M MyHUUMNANbHbLIX YCRyr U O BHeceHuuM u3meHeHus B [lpaBuna
pa3paboTkm n yTBEpXOAEeHUS aAMUHUCTPATUBHBIX perfnaMmeHToB npefocTaBrieHus
rOCy4apCTBEHHbIX YCIyr».

3.1.4. Pe3ynbTaTtoM UCMNOSTHEHNA aAMUHUCTPATUBHOM NpoLenypsbl:

npy NINYHOM NpUeme SABNAETCHA NpMeM OT 3asdBUTENSA U permctpaums B 6ase gaHHbIX
«Pernctpauua 3anpocoB» 3asBNEeHUA W [OOKYMEHTOB, MpufaraemblX K 3asiBIEHU0 B
COOTBETCTBMM C  MNYHKTOM 2.6 aAMWHUCTPATUBHOIO  pernaMmeHta (ganee -
3aperncTpupoBaHHOE 3asiBIEHNE).

npwu NOCTYNMAeHNN OOKYMEHTOB B 3fIEKTPOHHOM BMAE — perncrpaumsi 3asgBneHus o
npegocTaBneHnn MyHuUmMnansHomn ycnyrn B 6ase gaHHbIx «Permctpaums 3anpocos» nnbo
HanpaBneHne 3asBUTEN0 B 3NEKTPOHHOW ¢hopme yBeaomneHuss o6 oTkase B npueme
[OKYMEHTOB.

3.1.5. ®ukcaumsa pesynbTata agMUHUCTPATUBHOW nNpoLenypbl OCYLLEeCTBMSETCA
nyTeM 3aHeceHus WHdopMauunm O 3aperncTpupoBaHHOM 3asiBrieHun B 6ase [aHHbIX
«Perncrpaums sanpocosy.

3.1.6. OTBETCTBEHHbLIM 32 BbINOSIHEHNE agMUHUCTPATMBHOM Npoueaypbl SBRsieTcs
COTPYAHWUK, K PYHKLUNAM KOTOPOro OTHOCUTCH MPUEM U perncTpaumns 4OKYMEHTOB.

3.1.7. Kputepvem pns npuemMa u peructpaumm 3asiBfieHnd Uu OOKYMEHTOB,
npunaraemblX K 3asiBEHUO B COOTBETCTBUM C MYHKTOM 2.6 agMWHUCTPATUBHOMO
perrnameHTa, saBnseTca pakt obpalleHus 3aasutens.

3.1.8. Obwee BpemMsi agMUHUCTPATUBHOW npoueaypbl MO NpUEMY AOKYMEHTOB,
HeobxoaMMbIX ANs NpeaoCTaBNeHNA MyHULMNANbHOW YCAYTn:

npu NMIMYHOM NpUEMe JOKYMEHTOB He AOSMPKHO NpeBbiwaTh 15 MUHYT;

npu nogade OOKYMEHTOB B 9NEKTPOHHOM BMAE WM MPU OTCYTCTBUM OCHOBaHUS Ons
OTKasa B Npueme AOKYMEHTOB cornacHo n. 2.8.1 PernameHTta (HecobniogeHns ycnosui
AENCTBUTENbHOCTU 3NEeKTpOHHOM noanucn) - 1 pabouun OeHb (MpyM  NOCTYNneHuu
AOKYMEHTOB B paboyee BpeMs - AeHb NOCTYNeHUs, 3a npegenamm paboyero BpeMeHn —
B NepBbI paboynin eHb, cnegyowmn 3a AHEM NOCTYNSIEHUS);

npy nogaye OOKYMEHTOB B JfIEKTPOHHOM BMAE M MPU HanMyun OCHOBAHUS NS
OoTKasa B npveme OOKYMEeHTOB cornacHo n. 2.8.1 PernameHTa (HecobniogeHue ycrosun
AENCTBUTENBHOCTU 3MEKTPOHHOM MOANUCKU) pelleHne o6 oTkase B npueme AOKYMEHTOB
HanpasnseTcs 3asBUTEN0 B YCTAHOBNEHHOM nopsake B CpoK He 6onee 3 pabounx gHen
CO AHS NOCTYNMEHWS.

3.2. PaccmompeHue nocmynuewux 3anpocoe u no02omoekKa pe3y/ibmamos
MyHuuyunanbHou ycryau

3.2.1. OcHoBaHveM Ans Hayana agMUHUCTPATUBHOW npouedypbl SBRsieTcA
noCTynsieHne 3anpoca coTpyaHuky Cektopa, OTBETCTBEHHOMY 3a €ro UCMOSHEHME.

3.2.2. CotpygHuk CekTopa OCyLLeCcTBNAeT creaywime 0enCcTBUS:

1) npoBOANT aHann3 NOCTYNMBLUMX 3anNpoCOB 3asiBUTENEN C YY4ETOM MMEILLNXCS
apXMBHbIX CMPaBOYHUKOB B TPagULMOHHOM WU 3NEKTPOHHOMW opMme, coaepalumx
CBeAEHNs 0 MeCcTax XpaHeHUsi LOKYMEHTOB, HEO6XO4MMbIX AS1S1 UCNOSTHEHUS 3anpocoB, B
TOM Yucne:

a) onpegenseT cTeneHb MOMHOTbI MHGOPMauMW, COoAepXalienca B 3anpoce, U
HeobXxoauMon Ansa ero UCNofHeHus (Npu OTCYTCTBUM B 3anpoce CBeAEHUN, HeOBXOANMbIX
ANA NpoBeAeHUs MOUCKOBOM paboTbl M NpeayCMOTPEHHbIX NYHKTOM 2.6 PernameHTa,
YyTOYHSET HeOBXOANMbIE CBEOEHUS Y 3ad9BUTENS NPU NOMOLLN CpeacTB TeneoHHON CBA3N



unu (B criydae, ecnv C 3aaBUTENEM HEBO3MOXHO CBA3aTbCA MO TenedoHy) nytem
HanpasreHns yBeAOMIIEHUA O HEOBXOOUMOCTMN YTOYHEHNS 3anpoca Ha agpec, yKasaHHbIN
B 3asiBNeHnn B TeveHne 1 paboyero aHs CO AHS permcrpaumm 3anpoca);

0) ycrtaHaBnueaeT Hanuume B CekTope 3anpailumBaemon uHdopmauuuM, B TOM
yncrne MecTa HaxOXOEHUS apXMBHbIX OOKYMEHTOB, HeobXoouMMbIX AN MCMOMHEHMUS
3anpoca nNuBO MeCTOoHaxoXAeHue, afpec KOHKPEeTHOW opraHusauun, Kyda cnegyet
HanpaBWTb 3anpoc MO MPUHALMNEXHOCTU Ha WUCNOSHeHWe (B crnyyae, ecnu apxuvB
pacnonaraeT TakKMMn JAaHHbIMW);

B) yCTaHaBnMBaeT HanuMyue YCTaHOBIEHHbIX AEWCTBYIOLLUMM 3aKOHOAATEeSIbCTBOM
OrpaHMyeHMn Ha [JOCTyn K 3anpawuvBaemMon UHopmauun; nposepaeT Hanudue
NOSTHOMOYMI 3aABUTENSA Ha NoslydYeHue 3anpawumBaemMon MHgopmaumm B COOTBETCTBUM C
AENCTBYIOLNM 3aKoHOAaTeNbLCTBOM PO;

2) roTOBUT NPOEKT pesynbTaTta MyHULMNanbLHOM YCryru:

a) npu Hanumyum B CekTope HeobXoaAMMbIX ANSA UCMOMHEHUs 3anpoca OOKYMEHTOB
(cBeaeHwuin) cocTaBnsAeT apXMBHYHO CMpaBKy; apXUBHYIO BbIMUCKY; apXMBHYHK KOMUIO nNnbo
OTBET Ha 3anpoc (MHPOPMAaLMOHHOE MUCbMO) B 3aBUCMMOCTU OT (POPMbl MOMNyYeHUs
pesynbTaTta ycrnyru, ykasaHHOW B 3adBMEeHUU;

0) Npy HaNU4YMM oCHOBaHW NS OTKasa B NpegoCcTaBNeHU MyHUUMNANbLHON YCIyrn
B cooTBeTCcTBMM C n.2.9.2. PernameHta cocTaBnseTr yBeaomreHne o6 oOTkase B
npegocTaBneHnn MyHUUMNanbHOM YCryrM C  yKasaHMeM OCHOBaHuUs [Ana  0TKasa,
ycTaHoBfieHHoro n.2.9.2. PernameHTta, KpaTKOro OMUCaHUS KOHKPETHbLIX MOSIOXEHUS
3asiBlIEHNS UM JOKYMEHTOB, B OTHOLUEHUN KOTOPbLIX BbIsIBMIEHbl Takne OCHoBaHUS, nNnbo
akTnyeckoro oBCTOATENbCTBA, MOCYXMBLUENO OCHOBaHWEM [ns OTKasa, MNopsaoK
nosly4eHnsi CBeAeHUN U3 JOKYMEHTOB, JOCTYN K KOTOPbLIM B COOTBETCTBUM C AENCTBYHOLLMM
3aKoHOOATENbCTBOM OrpPaHNYEH, €CNK 3TO MOCIYXWUIO OCHOBaAHWEM ANSA 0TKasa, ykasaHue
Ha npaBoO 3aaBuUTENs obXxanoBaTb [aHHbIN OTKa3 B cygebHom nubo pocyaebHom
(BHecyoebHoOM) nopsiake.

B) ecnu no pesynbTaTaM aHanmsa 3anpoca coTpygHukoMm Cektopa 6bIn10 NPUHATO
pelleHrne O HarnpaBfieHUn 3anpoca B OpYyroe apxXuUBHOE Y4YpexaeHue Unv opraHusauuio,
roe XpaHatca Heobxoaumble apXMBHbIE AOKYMEHTbl, MMBO O HanpaBneHuu 3asiBUTerto
pekoMeHgauunm o [JanbHenWwux nyTax noucka uHdopmaumn, coTpyaHuk Cektopa,
OTBETCTBEHHbIA 3a MNOArOTOBKY pes3ynbTaTa MyHWuunanbHOM Yycnyrn, obecneymBaeT
nepeHanpasfneHne 3anpoca no agpecy u rotoBut ysegomrneHve o6 3ToM 3asiBUTENS B
CPOK He nosgHee 2 paboymx gHen Co OHSA perucTpaumm 3anpoca.

3.2.3. PesynbtaTtbl MyHUMUMNanNbHOW YCNyrm B AEHb WX CO3haHWA nepenarTcd
coTpyaHukom CekTopa, OTBETCTBEHHbIM 3a UX NOLrOTOBKY, 3aBeaytoliemy Cektopom Ans
noanucaHnd, KOTopbln NOANUCLIBAET UX He No3aHee paboyvero AHA, crieayoLwero 3a gHeM
NOCTYNNEeHUs pe3ynbTaToB A5 NOANNCaHUS.

3.2.4. ®ukcaums pesynbTata agMUHUCTPATUBHOW npouenypbl OCYLWEeCTBSeTCA
nyTem 3aHeceHus uHopmauumn B 6a3y gaHHbIX «Pernctpaums 3anpocosy.

3.2.5. OTBETCTBEHHbBIM 3a BbINOIHEHNME agMUHUCTPATMBHOM Npoueaypbl SBMsieTcA
coTpyaHuk Cektopa, YNoSIHOMOYEHHbIA Ha UCMOMHEHNE 3anpOCOB rpaxaaH.

3.2.6. Kputepnem Ona MUCNOMHEHUS agMUHUCTPATUBHOM Npoueaypbl, SBMSEeTCS
dhakT nocTynreHnsa 3anpoca.

3.2.7. O6Lwmi CpoK agMMHUCTPaATMBHOWN Npouenypbl: He bonee 19 pabounx gHen co
OHSA pernctpauumn 3anpoca B Cektope, 3a UCKIOYEHMEM CneayoLWnX CryYyaes:

NpU WUCMOMHEHUN Ha couManbHO-NPaBOBOW 3anpoc MpPU UCMOSIHEHUU MO Hay4YHO-
crnpaBOYHOMY annapaTty (Npu Hanuuum) CPOK He OOSMKEeH npesblwaTtb 6 pabounx gHen co
AHSA pernctpauum 3anpoca B Cektope;

B Clniyyae, €Cnu 3anpoc He OTHOCUTCA K cocTaBy XpaHswuxcsa B Cektope
AOKYMEHTOB CPOK HE MOXET npeBbIlWwaTth 4 paboyunx gHen Co AHA perncTpauumn 3anpoca B
CekTope.



3.3. BbiOa4a (HanpaesneHue) 3ass8Uumersito
pe3ynbmama npedocmassieHusi MyHuyunasbHol ycnyau

3.3.1. OcHoBaHMem Ans Hayana agMUHUCTPATUBHOW npoueaypbl MO Bblaadve
(HanpaBneHuto) 3aaBUTENIO pesynbTaTa nNpefoCTaBfEeHUs  MYHUUMNANbHOW  yCnyru
ABNAETCA OKOHYaHWe aAMWHUCTPaTMBHOM npoueaypbl MO MOArOTOBKE pe3ynbTaToB
MYHMLMNANbHOW yCnyri.

3.3.2. CotpygHuk CekTtopa B TeudeHne 1 paboyero [HS CO OHSA YTBEPXAEHUSN
(nognucanus) 3aBegyowmm Cektopa pesynbTata MyHuUMnanbHOW ycnyrn obecneumBaeT
€ero pernctpaumio, a Takke Bblgady (HanpaBneHue) 3asBUTENO CNOCOBOM MNONyyYeHus
pesynbTaTta ycnyru, ykasaHHbIM B 3asiBNIEHUM.

3.3.3. PesynbTaTbl MyHUUMNANbLHOW YCyrn MoOryT ObiTb MOSyYeHbl 3asiBUTENEM B
3aBUCMMOCTM OT crnocoba NonyyYeHns, ykasaHHOro 3asiBUTENEM B 3anpoce.

B cnyyae ecnu 3asButenem (npeacrtaBuTenem 3asiBUTensi) cnocob nonyyeHus
pesynbrata MyHMUMMANbHOW YCNYyrM yKasaH «npu nn4HOM obpalleHum» COTPYOHUK
Cektopa B OeHb peructpaumm pesynbtata ycnyrm umnun MOL B geHb nocTtynneHus
pesynbTata ycnyrn ot Cektopa MHpopmupyeT 3aasutens (NpeacraButens 3assutens) o
FOTOBHOCTM pe3yrnbTata MyHUUMNANbHOM YCAYrM W BO3MOXHOCTM €ro  MnoslydyeHus.
NHopMupoBaHMe OCyLWEeCTBASETCA OOHUM U3 crieayrowmx cnocoboB: rno Tenegowy,
coobLleHneM Ha aneKkTpoHHbIn agpec nNmb6o CMC-coobuieHnem Ha MOOUNbHBIM TENEdOH
3asBuTens (NpeacraBuTens 3asBuTens).

Ana nonyyeHnsa pesynbTata MyHUUMNANbHOW YCryru 3asiButenb (MpeacTtaBuTenb
3asButens) obpawatotca B Cektop mnu MOL B paboyee Bpemsi cornacHo rpadguky
paboThl. [pn aTom coTpyaHuk Cektopa unm MOL], ocywiectenawmi Bolgadvy pesynbrarta
MYHMUMNANbHOW YCNyru, BbINOMHSET cnegylowme 4eNCTBIS:

a) ycrtaHasnvBaeT NNYHOCTb ObpaTuBLUErocsa nuua nytemM MpOBEpKU LOKYMEHTa,
yAoCTOBepsoLWero ero fimyHoctb. lNpun obpalleHnn npeactaBuTens 3asiBUTENsS Takke
yCTaHaBnMBaeT HanuuMe Yy Hero MOfIHOMOYMA NyTEM MPOBEPKM  [LOKYMEHTa,
noaTBepXaatoLero ero NoIHOMoYus NpeacTaBuTenNs;

0) BblgaeT pesynbTaT MyHULMNANbHOW YCNyrn.

3.3.4. OTBETCTBEHHbLIMM 3a BbIMOSIHEHNE aAMUHUCTPATUBHON NpoLeaypbl ABNAKTCA
coTpyaHuk Cektopa nnn ML,

3.3.5. Kputepuem HanpasneHus (Bblgauum) pesynbTaTta MyHUMUMNANbLHOW YCIyrn
ABNSAETCA ero noctynneHne cotTpyaHuky Cektopa, nognucaHHoro 3aseytowmm Cektopom
pesynbTarta MyHULUNAIbHOW YCIyru.

3.3.6. Pe3ynbtatoM WCMNOSIHEHUS AAMUWHUCTPATMBHOW nNpouenypbl SABMSETCS
HanpasneHue (Bblgaya) 3asaBUTESO pesynbTaTa NpegocTaBneHns MyHULMNansHOM ycnyrm
cnocobom, ykasaHHbIM B 3anpoce.

3.3.7. ®ukcauua pesynbTaTta agMUHUCTPATUBHOW MpoUenypbl OCYLECTBRSETCA
nyTem 3aHeceHus uHpopmauumn B 6asy gaHHbIX «Pernctpaums 3anpocosy.

3.3.8. Cpok Bblgauu 3asiBUTErNO pesynbTtata MyHUUUNAnbHOW ycnyru rnpu NMYHOM
npueme — He 6onee 15 MUHYT.

O6wunn cpok agMUHUCTPATUBHOW NpoLeaypbl He A0SMKeH npesbiwaTtb 20 paboynx
OHEW CO [OHA perucTtpaumm 3anpoca, nmMbo npu UCMNOSIHEHUM COLManbHO-NPaBOBOroO
3anpoca no Hay4yHO-CrpaBOYHOMY annapaty — He 6onee 7 paboyumx OHEW Cco OHS
permctpauumn 3anpoca. B cnyyae, ecnu 3anpoc He OTHOCUTCA K COCTaBYy XPaHALIMXCHA B
CekTope OOKYMEHTOB CPOK HE MOXET npeBbilwaTtb 5 pabounx AHEN CO AHSA perncrpauuun
3anpoca B CekTope.



3.4. briok-cxema aOMUHUCMpPamMueHbIX Npoyeoyp

Brnok-cxema agMUMHUCTPATMBHbLIX Npoueayp npeactaBrieHa B npunoxeHun Ne 1 k
HacTosILeMy agMUHUCTPATUBHOMY PErfamMeHTy.

V. ¢OprI KOHTpPONA 3a npeanoctaBlieHUemM MyHVILIMI'IaanOﬁ ycnyru

Mopsidok ocywsecmesieHUs1 meKyu,e20 KOHMpPOJisi 3a co6/1r00eHuUeM u
npedocmassieHUeM omeemcmeeHHbIMU O0JDKHOCMHbIMU JTUu4aMu MoJsIoKeHul
adMuHuUCmMpamueHoO20 peaslaMeHma U UHbIX HOPMamueHbIX MPaeoebIX akKimos,

ycmaHaenusarouwux mpeboegaHusi K npedocmassieHuro MyHuyunaabHol ycryau, a
makxe NpuHAMuUeM peweHuli omeemcmeeHHbIMU JTuyamu

4.1. Tekywmn KOHTpONb 3a cobnogeHnem nocneaoBaTenbHOCTN OEeNCTBUN,
onpeaeneHHbIX aAMWUHUCTPATUBHbBIMU npoueaypamm no npeaocTaBneHnto
MYHUUUNANbHOW YCNYrn U NPUHATUEM pelueHun coTpyaHukammn Cektopa, ocyulecTBnseT
3aBeayowmn CekTopoMm, a Takke AOSMKHOCTHbIE Nvua AQMUHUCTPaLNN.

[MepevyeHb  OOMKHOCTHBLIX 1AL,  OCYLLECTBASAIOWMX  TEKYLWUW  KOHTPO-b,
yCTaHaBnvBaeTcs NHOMBUAYaNbHbIMU NpaBOBbIMMA akramu AOMUHUCTpaumn,
OOSDKHOCTHBIMU ~ perfnameHTamMn U OOSDKHOCTHBIMUM - MHCTPYKUUMAMWU  COTPYAHWUKOB
AOMUHUCTpaUunN.

4.2. TekywmMn KOHTPOMb OCYLLeCTBNSAETCS NnyTemM npoBeAeHUs YNOSTHOMOYEHHbIM
AOJDKHOCTHBLIM NULLOM, OTBETCTBEHHLIM 3a opraHuM3aumio paboTbl NO NpenoCTaBNEHUIO
MYHUUMNANbHOM YCIyrn, MNPOBEPOK COOMAeHUs W npeaocTaBreHns CoTpyAHUKamMu
AOMUHUCTPaLNN NOSTOXEHNN HACTOSLLErO aAMUHUCTPATUBHOMO pernameHTa.

[MepnogMyYHOCTb OCYLLLECTBMEHNSA TEKYLLLErOo KOHTPOMS YCTaHaBMBaETCA NPaBOBbIM
akToM AgMUHUCTpaLUn

lMopsidok u nepuodu4YHOCMb OCyuw,ecmeJsieHuUs NM/1aHo8bIX U 8HENJ1aHO8bIX
rnpoeepok NnoJsIHombl U Ka4ecmea rnpedocmassieHusi MyHuyunasbHol ycnyau, 8
mowm yuciie nopsi0oK u hopMbI KOHMPOJISI 3a MOJIHOMOU U Ka4ecmeom
npedocmaeneHusi MyHuyunasbHol ycnyau

4.3. ADMMHUCTpaLMsl OpraHM3yeT 1 OCYLLEeCTBNSAET KOHTPOMb 3a NpefoCTaBliEHMEM
MYHULUUNANbHOW YCyru.

KoHTporb 3a MOSIHOTOM M Ka4yeCTBOM MpPefoCTaBfEHUs MyHUUMNANbHOW YCnyru
BKNOYaeT B cebsi npoBeaeHne NpoOBEPOK HE pexe O4HOro pa3a B TeYeHMe KarneHgapHoro
roga, BbisIBIIEHNE U YCTPAHEHNE HapyLUEHUIN NpaB 3asiBUTENEN, PACCMOTPEHNE, NPUHATUNE
pelweHnn N NoaroToBKy OTBETOB Ha obpalleHus 3asiBUTenen, cogepkawmx xanobbl Ha
pewenHus, genctena (6esgencrTeme) CoTpyaHnkoB AgMUHUCTpaLnN.

Mo pesynbTataM KOHTPOSS OCYLLECTBSETCH NPUBIIEYEHNE BUHOBHbLIX IUL K
OTBETCTBEHHOCTM B COOTBETCTBUN C 3aKOHOAaTenbCcTBOM Poccuinckon denepaunu.

4.4. TlpoBepkM MOMHOTBHI U KayecTBa MpPeaoCTaBfeHns MyHULMNAnbHOW YCIyrn
OCYLLECTBMATCA HAa OCHOBAHUN NPaBOBOro akta AOMUHUCTPaLUN.

MepnognyHOCTL NPOBEOAEHUSI MNPOBEPOK MOXET HOCUTb MMaHOBbLIA XapakTep
(OCyLeCcTBNATbCSA Ha OCHOBaHUW KBapTalibHbIX, MOMYrooBbiX WX FOAOBbIX MfaHOB
paboThl), TeMaTU4YeCKNn XapakTep (MpoBepKa WCMOSIHEHUS MYHUUUNANbHOW YCRyrn Mo
OTAENbHbIM BOMpPOCaM, CBSA3@aHHbIM C NPEeAOCTaBfiEHMEM MYHUUUMNANbHOW YCNyrn) u
BHEMNAHOBbIN XapakTep (N0 KOHKPETHOMY OBpaLLEeHNIO).



V. ocynebHbin (BHECYAeOHbIN) NOPSAAOK 06XanoBaHUA peLueHUn U 4eNCTBUN
(6e3pencTBUA) aAMUHUCTPALMK, @ TaKXKe JOJMKHOCTHbIX UL, MyHUUMNANbHbIX
cnyXxawmx agMUHUCTpauumn

5.1. Mpedmem xanobbi

3aaBuTenb MoXeT obpaTuUTbCA € Xkanobown Ha pelueHne un gencteus (besgencreme)
AOMUHUCTPAUMK,  OOSDKHOCTHbIX  nvy  AAMMHUCTpauun  nnbo  COTPYOHUKOB
AOMUHUCTpaUMK, NPeaoCTaBNALWMX MYHULMNANbHYO YCyry, B TOM Y/cne B cregylowmx
cny4yasx:

1) HapyweHuwe cpoka peructpauum 3anpoca 3asBuTend O npegocTaBneHnn
MYHMLUMNANbHOW yCnyru;

2) HapyLLeHne cpoKka NpeaocTaBrieHns MyHULMNanbHON yCnyru;

3) TpeboBaHMe y 3aABUTENS OOKYMEHTOB, HE MPeayCMOTPEHHbIX HOPMaTUBHbLIMMU
npaBoBbIMK akTamu Poccuiickon ®Pegepauuun, HOPMATUBHLIMM MPaBOBbLIMU  aKTamu
TiomeHckon obnactv, MyHUUMNanbHbIMM HOPMATUBHLIMM MNPAaBOBbIMWM  akTamn Ons
npeaocTaBneHnsa MyHULMNAIbHOW YCRyru;

4) oTka3 B npuemMe [OOKYMEHTOB, MNpefoCTaBfieHMe KOTOpbIX npesycCMOTPEeHOo
HOpMaTMBHbIMM  MpaBoBbiMM  akTamm  Poccuinckon  degepaumn, HOpMaATUBHBLIMU
NpaBoOBbIMW akTaMu THOMEHCKON 0bnacTtn, MyHMUMNanbHbIMU HOPMATUBHLIMU NPaBOBbIMU
akTamu ons npefocTtaBneHns MyHULMNansHOW YCryru;

5) oTka3 B npegocTtaBneHnn MyHULMNANbLHOW yCryru, ecnu OCHOBaHUS OoTKasa He
npeaycMoTpeHbl begepanbHbIMU 3aKOHAMU Y NMPUHATBIMU B COOTBETCTBMM C HUMU UHBIMU
HOpMaTUBHbIMA  MNpaBoOBbIMM  akTamu  Poccuinckon  degepaumn, HOPMaTUBHBIMU
NpaBOBbIMU akTamn THOMEHCKON 06r1acTv MyHUUMNanbHbIMU HOPMATUBHBIMW NPaBOBbIMA
akTamu;

6) 3aTpeboBaHve C 3adABUTENs MNpyv NPeaoCTaBfEHUN MyHUUMNANbHOW YCyru
nnaTtbl, He NpegyCMOTPEHHON HOPMaTUBHbIMM MNPaBOBbIMM akTamu Poccuickomn
denepaumm, HopMaTUBHBIMWU NPABOBLIMU akTamn TrOMEHCKON 061acTM MyHUUMNanbHbIMU
HOPMaTUBHbLIMM MPaBOBbIMU aKTaMWU;

7) 0TKa3 opraHa, NpeaoCTaBNALLIEro MyHUUMNANbHYO YCNYry, AOMMKHOCTHOIO nvua
opraHa, NpefoCcTaBnsaLWwero MyHuUunansHyo ycnyry, nmbo MyHULMNansHOro criyxatiero
B MCMNpaBfeHun [ONyLeHHbIX OrnevyaTok M OowuboK B BblAaHHbIX B pe3ynbTaTe
npegocTaBneHns MyHULMNAnNbHOM YCNyrn JOKYMeHTax, MO0 HapyLleHne yCTaHOBIEHHOMO
CpoKa TakuMx ucnpasreHUmn.

5.2. Cpoku paccmMompeHusi xanobbi

XKano6a, noctynuBwass B AAMUHUCTPAUMIO, MNOALMEXUT PACCMOTPEHUIO TNaBON
ApOMaLLEBCKOr0  MyHMUMMNANbLHOMO  OKpyra nubo  COTPYAHWKOM  agMUHUCTPaLuM,
HagEeMNeHHbIM NOSTHOMOYUSMM MO PACCMOTPEHMIO Xanob, B TeyeHne 15 pabounx gHen co
OHA ee peructpauum B agMUHUCTPauUuK, a B cnyyae obXxanoBaHusi OTKasa
agMUHUCTPaLMM B NpUEME AOKYMEHTOB y 3asiBUTENs NUMOO B MCNpaBfeHUN OONYLLEHHbIX
onevyaTok M owunbOoK MnNn B crnyyae obxanoBaHUS HapyLIEHWS YCTAHOBSIEHHOrNO Cpoka
TaKMX UCrpaBrieHN - B TeyeHne 5 pabounx gHeN Co AHA ee perncrpauum.



MpunoxeHwne 1
kK PernameHTy
BJIOK-CXEMA
MPEOOCTABNEHNA MYHULMMANBHOWM YCIYTU

Mpuem OOKYMEHTOB, HEOOXOAMMbIX ANS NPeAoCTaBNeHUs MyHULMNANbHOW YCnyru

PaccmoTpeHne NocTynuBLLMX 3anpoCcoB M NMOATOTOBKA pe3ynbTaToB MyHULMNANbHOWM
yCnyrm

Bblgaya (HanpaBneHue) 3asBuTeNto pesyrnbTata npeaocTaBnieHns MyHULMNanbHOM
ycnyrm




